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Wylie City Council Regular Meeting (Amended) 
February 14, 2023 – 6:00 PM 

Council Chambers - 300 Country Club Road, Building #100, Wylie, Texas 75098 

 

 

 

 

 

CALL TO ORDER 

INVOCATION & PLEDGE OF ALLEGIANCE 

Invocation by Pastor Ben Phillips from First Baptist Murphy. 

PRESENTATIONS & RECOGNITIONS 

PR1. Recognition of Wylie Police Department Officers Andrew Abbott, Christopher McKiddy, and Xavier Mason 

for their heroic actions.  

PR2. Black History Month. 

PR3. World Rotary Day. 

COMMENTS ON NON-AGENDA ITEMS 

Any member of the public may address Council regarding an item that is not listed on the Agenda. Members of the public must 

fill out a form prior to the meeting in order to speak. Council requests that comments be limited to three minutes for an 

individual, six minutes for a group. In addition, Council is not allowed to converse, deliberate or take action on any matter 

presented during citizen participation. 

CONSENT AGENDA 

All matters listed under the Consent Agenda are considered to be routine by the City Council and will be enacted by one motion. 

There will not be separate discussion of these items. If discussion is desired, that item will be removed from the Consent Agenda 

and will be considered separately. 

A. Consider, and act upon, approval of the January 24, 2023 Regular City Council Meeting minutes. 

B. Consider, and act upon, Resolution No. 2023-02(R) of the City Council of the City of Wylie, Collin, Dallas 

and Rockwall counties, Texas, ordering a General Election to be held on May 6, 2023, in the City of Wylie, 

Texas, for the purpose of electing the positions of Mayor and two Council members (Place 5 and Place 6) of 

the Wylie City Council, to hold office for a period of three years; designating locations of polling places; 

designating filing deadlines; and ordering Notices of Election to be given as prescribed by law in connection 

with such election. 

C. Consider, and act upon, Ordinance No. 2023-07 amending Ordinance No. 2022-56, which established the 

budget for fiscal year 2022-2023; providing for repealing, savings and severability clauses; and providing for 

an effective date of this ordinance.  

D. Consider, and act upon, Ordinance No. 2023-08 amending Ordinance No. 2022-56, which established the 

budget for fiscal year 2022-2023; providing for repealing, savings and severability clauses; and providing for 

an effective date of this ordinance.  
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E. Consider, and act upon, the approval of the purchase of a 2023 John Deere 60G Excavator from RDO 

Equipment Company in the amount of $120,349.53 through a cooperative purchasing contract with 

Sourcewell Purchasing Cooperative, and authorizing the City Manager to execute any necessary documents. 

F. Consider, and act upon, the award of a professional services project order (PSPO) #W2023-24-E for the Lead 

and Copper Rule Revision Compliance Phase 1 and Phase 2 to Freese and Nichols, Inc. in the amount of 

$184,896.00, and authorizing the City Manager to execute any necessary documents. 

G. Consider, and act upon, a Final Plat for Wellstar Addition, establishing two industrial lots on 2.31 acres and 

replating  Lots 12R, Block C and 15R, Block B of Regency Business Park, Phase Three, generally located 

east of the cul-de-sac on Capital Street. 

H. Consider, and act upon, a Final Plat for Dement Addition, being Lots 1 & 2, Block A, establishing two lots 

on 4.374 acres partially within the City limits of Wylie and partially within the City of Wylie Extra Territorial 

Jurisdiction, located at 950 Paul Wilson Road.  

I. Consider, and act upon, a Final Plat for Collins ET establishing two lots on 2.345 acres located in the City of 

Wylie Extra Territorial Jurisdiction north of and adjacent to 1224 Bozman Road.  

J. Consider, and act upon, a Final Plat for Browngate Pointe Addition, establishing 39 residential, seven open 

space, and one commercial lot on 6.55 acres, generally located at the northeast corner of W. Brown Street 

and Sanden Boulevard. 

K. Consider, and act upon, a Final Plat for Dominion of Pleasant Valley Phase 4, establishing 95 single family 

residential lots and four open space lots on 23.436 acres, generally located at the northeast corner of Pleasant 

Valley Road and Dominion Drive. 

L. Consider, and act upon, a Final Plat for Dominion of Pleasant Valley Phase 5, establishing 68 single family 

residential lots and five open space lots on 25.822 acres, generally located at the southwest intersection of 

Dominion Drive and Pleasant Valley Road. 

M. Consider, and act upon, a Final Plat of Lot 2R of Wyndham Estates Phase 3, being a Replat of Lots 2, 3 and 

4 of Wyndham Estates Phase 3, establishing one industrial lot on 2.68 acres, located on the northeast corner 

of Eubanks Lane and Squire Drive. 

N. Consider, and act upon, authorizing the City Manager to execute an agreement to extend the Service Contract 

between the City of Wylie and National Sign Plaza, Inc. in accordance with Ordinance No. 2008-33. 

O. Consider, and act upon, the approval of Contract #W2019-84-A Modification No. 3 for Concrete 

Maintenance & Repairs (Various Locations) with GT Construction increasing the estimated annual 

expenditures, and authorizing the City Manager to sign any and all necessary documents. 

REGULAR AGENDA 

1. Hold the second and final Public Hearing and consider, and act upon, Ordinance No. 2023-09, continuing the 

City’s juvenile curfew ordinance and making findings related thereto; providing a savings/repealing clause 

and an effective date. 

2. Hold a Public Hearing, consider, and act upon, a change in zoning from Commercial Corridor (CC) to 

Commercial Corridor - Special Use Permit (CC-SUP) on 0.917 acres located at 2505 FM 1378 (ZC 2022-

17).  

3. Consider, and act upon, the award of Job Order Contract #W2023-40-I to Hill & Wilkinson Construction 

Group, LTD for repairs and remodel upgrades at Wylie Fire Station No 1 in the estimated amount of $277,099 

2



 

 P a g e  | 3 

through the use of an interlocal purchasing agreement with the Collin County Governmental Purchasing 

Forum and Collin College; and authorizing the City Manager to sign any and all necessary documents. 

WORK SESSION 

WS1. Discuss the additions to the City of Wylie, Code of Ordinances, Chapter 18 Animals, prohibiting the sale of 

dogs and cats by retail pet stores and the sale of animals from public places.    

RECONVENE INTO REGULAR SESSION 

EXECUTIVE SESSION 

Sec. 551.072.  DELIBERATION REGARDING REAL PROPERTY; CLOSED MEETING. 

A governmental body may conduct a closed meeting to deliberate the purchase, exchange, lease, or value of real 

property if deliberation in an open meeting would have a detrimental effect on its negotiating position. 

ES1. Consider the sale or acquisition of properties located at Ballard/Brown, Brown/Eubanks, FM 544/Cooper, 

FM 544/Sanden, Jackson/Oak, Regency/Steel, State Hwy 78/Alanis, State Hwy 78/Ballard, and State Hwy 

78/Brown. 

Sec. 551.087.  DELIBERATION REGARDING ECONOMIC DEVELOPMENT NEGOTIATIONS; 

CLOSED MEETING.   
This chapter does not require a governmental body to conduct an open meeting: 

(1)  to discuss or deliberate regarding commercial or financial information that the governmental body has received 

from a business prospect that the governmental body seeks to have locate, stay, or expand in or near the territory of 

the governmental body and with which the governmental body is conducting economic development negotiations; 

or 

(2)  to deliberate the offer of a financial or other incentive to a business prospect described by Subdivision (1). 

ES2. Deliberation regarding commercial or financial information that the WEDC has received from a business 

prospect and to discuss the offer of incentives for Projects: 2013-9a, 2017-6a, 2021-2d, 2021-5a, 2021-6a, 

2021-6c, 2021-8a, 2021-9a, 2021-9b, 2021-9f, 2021-11a, 2022-1b, 2022-4d, 2022-7b, 2022-7c, 2022-8b, 

2022-9f, 2022-10d, 2022-11a, 2022-12a, 2023-1a, 2023-1b, and 2023-1c. 

RECONVENE INTO OPEN SESSION 

Take any action as a result from Executive Session. 

READING OF ORDINANCES 

Title and caption approved by Council as required by Wylie City Charter, Article III, Section 13-D. 

ADJOURNMENT 

CERTIFICATION 
I certify that this Amended Notice of Meeting was posted on February 11, 2023 at 11:00 a.m. on the outside bulletin 

board at Wylie City Hall, 300 Country Club Road, Building 100, Wylie, Texas, a place convenient and readily 

accessible to the public at all times. 
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___________________________                                                                   ___________________________ 

Stephanie Storm, City Secretary                                                                     Date Notice Removed 

The Wylie Municipal Complex is wheelchair accessible.  Sign interpretation or other special assistance for disabled 

attendees must be requested 48 hours in advance by contacting the City Secretary’s Office at 972.516.6020. Hearing 

impaired devices are available from the City Secretary prior to each meeting. 

If during the course of the meeting covered by this notice, the City Council should determine that a closed or 

executive meeting or session of the City Council or a consultation with the attorney for the City should be held or 

is required, then such closed or executive meeting or session or consultation with attorney as authorized by the 

Texas Open Meetings Act, Texas Government Code § 551.001 et.  seq., will be held by the City Council at the date, 

hour and place given in this notice as the City Council may conveniently meet in such closed or executive meeting 

or session or consult with the attorney for the City concerning any and all subjects and for any and all purposes 

permitted by the Act, including, but not limited to, the following sanctions and purposes: 

Texas Government Code Section: 

§ 551.071 – Private consultation with an attorney for the City. 

§ 551.072 – Discussing purchase, exchange, lease or value of real property. 

§ 551.074 – Discussing personnel or to hear complaints against personnel. 

§ 551.087 – Discussing certain economic development matters. 

§ 551.073 – Discussing prospective gift or donation to the City. 

§ 551.076 – Discussing deployment of security personnel or devices or security audit. 
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Wylie City Council 

AGENDA REPORT 
 

 

 

Department: Police  Account Code:  

Prepared By: Anthony Henderson    

     

 
Subject  

Recognition of Wylie Police Department Officers Andrew Abbott, Christopher McKiddy, and Xavier Mason for their heroic 

actions.  

 
Recommendation  

Presentation only, no action required. 

 
Discussion  

 

On December 18, 2022 at approximately 7:42 pm, Wylie Police responded to the 2000 block of Water Fall Way in reference 

to a resident have a mental health crisis. Officers learned that a 19-year-old male locked himself inside of the residence and 

made threats to commit suicide by setting the house on fire. While speaking with a family member on scene, officers noticed 

a flame in an upstairs bedroom. Officers kicked open the front door to the residence and went inside. Once inside, officers 

observed the male actively soaking the stairs with lighter fluid. After refusing all commands to exit the room, officers quickly 

made the decision to cross through the fire to save the young man. He was subsequently taken into protective custody and 

transported to a regional hospital for a mental evaluation. Wylie Fire and Rescue assisted with putting out the fire. Mr. Richard 

Finnell, with Verizon, would like to recognize Officer’s Christopher McKiddy, Andrew Abbott, and Xavier Mason for their 

courageous action on this call. Due to their quick and decisive decision, officers saved this young man’s life and prevented a 

home from being destroyed. 
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Wylie Police Department 

Public Information Office 

NEWS RELEASE 
 
 
 
 

Heroic Officers Saves Man in Crisis 
 

Wylie, TX, December 20, 2022– On December 18th at approximately 7:42 pm, Wylie Police 
responded to the 2000 block of Water Fall Way in reference to a resident have a mental health 
crisis. Upon officers’ arrival, it was learned that a 19-year-old male locked himself inside of the 
residence and made threats to commit suicide by setting the house on fire.  
 
While speaking with the reporting party, officers noticed a flame in an upstairs bedroom. Knowing 
that flame would spread, officers kicked open the door and went inside. Once inside, officers 
observed the male actively soaking the stairs with lighter fluid.  
 
After refusing all commands to exit the room, officers quickly made the decision to cross through 
the fire to save the young man. He was subsequently taken into protective custody and transported 
to a regional hospital for a mental evaluation.  
 
Wylie Fire and Rescue assisted with putting out the fire.  
 
We would like to commend Officer McKiddy, Officer Abbott and Officer Mason for their courageous 
action on this call. Due to their quick and decisive decision, officers saved this young man’s life and 
prevented a home from being destroyed.  
 
See Attached Video 
 
While discussing 
Media Contact: 
Sergeant Donald English 
Wylie Police Department 
972-841-0104 
donald.english@wylietexas.gov  
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Wylie City Council 

AGENDA REPORT 
 
 

Department: City Secretary  Account Code:  

Prepared By: Stephanie Storm    

     

 
Subject  

Consider, and act upon, approval of the January 24, 2023 Regular City Council Meeting minutes. 

 
Recommendation  

 

Motion to approve the Item as presented. 

 
Discussion  

 

The minutes are attached for your consideration. 
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Wylie City Council Regular Meeting Minutes 
January 24, 2023 – 6:00 PM 

Council Chambers - 300 Country Club Road, Building #100, Wylie, Texas 75098 

 

 

 

 

 

CALL TO ORDER 

Mayor Matthew Porter called the regular meeting to order at 6:01 p.m. The following City Council members were 

present: Councilman David R. Duke, Councilman Dave Strang (6:10), Mayor pro tem Jeff Forrester, Councilman 

Scott Williams, Councilman Timothy T. Wallis (6:08), and Councilman Garrett Mize.   

City Manager Brent Parker; Deputy City Manager Renae Ollie; Police Chief Anthony Henderson; Finance Director 

Melissa Brown; Fire Chief Brandon Blythe; Public Information Officer Craig Kelly; City Secretary Stephanie 

Storm; Public Works Director Tommy Weir; Purchasing Manager Glenna Hayes; City Engineer Tim Porter; Wylie 

Economic Development Executive Director Jason Greiner; and various support staff. 

INVOCATION & PLEDGE OF ALLEGIANCE 

 

Mayor pro tem Forrester led the invocation and Mayor Porter led the Pledge of Allegiance. 

COMMENTS ON NON-AGENDA ITEMS 

Any member of the public may address Council regarding an item that is not listed on the Agenda. Members of the public must 

fill out a form prior to the meeting in order to speak. Council requests that comments be limited to three minutes for an 

individual, six minutes for a group. In addition, Council is not allowed to converse, deliberate or take action on any matter 

presented during citizen participation. 

CONSENT AGENDA 

All matters listed under the Consent Agenda are considered to be routine by the City Council and will be enacted by one motion. 

There will not be separate discussion of these items. If discussion is desired, that item will be removed from the Consent Agenda 

and will be considered separately. 

A. Consider, and act upon, approval of the January 10, 2023 Regular City Council Meeting minutes. 

B. Consider, and act upon, the City of Wylie Monthly Revenue and Expenditure Report for December 

31, 2022. 

C. Consider, and place on file, the City of Wylie Monthly Investment Report for December 31, 2022. 

D. Consider, and place on file, the monthly Revenue and Expenditure Report for the Wylie Economic 

Development Corporation as of November 30, 2022. 

E. Consider, and place on file, the monthly Revenue and Expenditure Report for the Wylie Economic 

Development Corporation as of December 31, 2022. 

F. Consider, and act upon, approving the revised Financial Management Policies. 

G. Consider, and act upon, the approval of the 2023 Procurement Manual. 
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H. Consider, and act upon, Ordinance No. 2023-04 for a change in zoning from Commercial Corridor 

(CC) to Commercial Corridor - Special Use Permit (CC-SUP) to allow for an auto sales use on 1.27 

acres located at 2021 N. State Highway 78 (ZC 2022-15). 

I. Consider, and act upon, Ordinance No. 2023-05 for a change in zoning from Downtown Historic 

District (DTH) to Downtown Historic District - Special Use Permit (DTH-SUP) to allow for a brewery, 

food truck park, and events center within the Downtown Historic District, property located at 106 N. 

Birmingham Street (ZC 2022-16). 

J. Consider, and act upon, Ordinance No. 2023-06 for a change in zoning from Downtown Historic 

District – Residential only to allow Commercial and/or Residential uses, located at 280 W. Brown St. 

within the Downtown Historic District (ZC 2022-18). 

Council Action 

A motion was made by Mayor pro tem Forrester, seconded by Councilman Duke, to approve the Consent Agenda 

as presented. A vote was taken and the motion passed 5-0 with Councilmen Strang and Wallis absent. 

REGULAR AGENDA 

1. Hold a Public Hearing to discuss the need to continue, abolish or modify the City of Wylie Juvenile 

Curfew Ordinance No. 2020-22. 

 

Staff Comments 

Police Chief Henderson addressed Council stating in accordance with state law this ordinance must, before the third 

anniversary of the date of adoption, be brought back before Council for two public hearings and to be reviewed. 

Staff requested that this Ordinance continue. The curfew ordinance is for seven days a week, Sunday-Thursday 

from 11 p.m. to 6 a.m., and Friday and Saturday from 12:01 a.m. to 6 a.m. for anyone 17 years old and younger. 

Included in the ordinance are defenses to prosecution, where those questions will be asked and parents will be 

contacted by officers before a citation is written.  

 

Mayor Porter pointed out that within the last three years, Wylie officers have responded to seven calls regarding 

curfew violations and issued 16 citations. 

 

Council Comments 

Mayor pro tem Forrester confirmed that the first contact is typically educational in nature and sends them home but 

if it is a recurrent issue then action may be taken. Henderson replied that is correct, officers are seeking compliance 

and educating them and their parents.  

 

Councilman Wallis took his seat at the dais at 6:08 p.m. 

 

Public Hearing 

Mayor Porter opened the public hearing on Item 1 at 6:09 p.m. asking anyone present wishing to address Council 

to come forward.  

There was no person present wishing to address the Council. 

Mayor Porter closed the public hearing at 6:09 p.m. 

Council Action 

No action was required or taken on this item. 

Mayor Porter announced that Council was going to skip to Item 3 and would come back to Item 2. 
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2. Present, and place on file, the Wylie Economic Development Corporation 2022 Annual Report. 

Staff Comments 

Wylie Economic Executive Director Greiner addressed Council giving a 2022 Annual Report addressing total 

available resources including a beginning Fund Balance of $2,951,908, total revenue of $20,481,730, sales tax of 

$4,161,282, lease income of $139,485, gain/loss from sale of property of $70,386, and loan proceeds of 

$16,216,000; total expenses of $13,034,616 including personnel of $388,468, administrative of $159,003, 

marketing of $182,181, debt service of $5,379,321, land of $4,136,097, incentives of $399,122, environmental and 

site work of $1,716,509, and ending cash balance $10,747,516; performance agreements totaling $399,122 

including office, medical, and commercial of $163,073, industrial of $81,500, sales tax programs of $154,549, and 

one-time final payments of $126,140; real estate own total land holdings of 48.2406 acres, improvements of 63,861 

square feet, cost basis of $16,620,961, outstanding debt of $7,990,619, and properties acquired in FY 2022 were 

802 W. Kirby, 401 N. Keefer, 104 S. Ballard, 305 S. Ballard, 200 W. Brown, and a lot formerly owned by Union 

Pacific at Keefer/Brown; 2022 valuations consisting of the taxable assessed valuation of $6.2 billion, new 

construction of $191 million, and overall gain/loss over five-years of $3.2 billion, commercial and industrial values 

of $979 million, new construction of $7.3 million, and gain/loss over five-years of $278 million; high impact 

initiatives including Woodbridge Crossing with $84 million on the tax rolls consisting of building, land, and 

building personal property generates to the City $540,000 a year, up to $94 million in sales, and $1.88 million to 

the City on an annual basis, Woodbridge Centre with $47 million on the tax rolls consisting of building, land, and 

building personal property generates to the City $302,000 a year, nearly $31 million in sales, and $618,000 to the 

City on an annual basis, and 544 Gateway Project, Hwy 78 and Brown Street, and Wylie Logistics Park will be 

added to the tracking spreadsheets to track the same data over the next couple of years; and 2023 goals and 

objectives including downtown revitalization, 544 Gateway, Alanis, and Regency Business Park properties, 

Highway 78 developments, and expand/promote Business Retention and Expansion (BRE) and workforce 

programs. 

 

Council Comments 

Council commended EDC staff and board members for all of the hard work they put forth, and for promoting the 

BRE and workforce programs over the last three years. 

Council Action 

A motion was made by Councilman Williams, seconded by Mayor pro tem Forrester, to accept and place on file 

Item 2 as presented. A vote was taken and the motion passed 7-0. 

3. Consider, and act upon, acceptance of the Annual Comprehensive Financial Report (ACFR) for FY 

2021-22 following a presentation by the audit firm Weaver, LLP. 

Staff Comments 

Councilman Strang took his seat at the dais at 6:10 p.m. 

 

Finance Director Brown addressed Council stating the City Charter requires that at the end of the fiscal year, an 

independent audit be made of all accounts of the City by a certified public accountant. In compliance with the City 

Charter, our outside auditor, Weaver LLP has performed an audit as of September 30, 2022. This is the third year 

for the audit to be performed by Weaver after their selection to continue as the City’s independent auditors following 

a Request for Proposal (RFP) process completed in 2020. The 2022 audit is the 15th year in a row for Weaver to 

perform our audit. Three RFP processes have been completed in those 15 years, audit partners have been rotated 

and audit managers and staff have changed frequently. This year’s audit was completed with a new manager and 

all new staff. Beard reported the unassigned portion of the General Fund Fund Balance is a little over $30,000,000 

which represents about 65 percent of the General Fund expenditures, where 25 percent is required and 30 percent 

is the City’s goal when budgeting. Something to consider going into this year’s budget planning, if 30 percent of 

that is reserved to not spend, that would leave around $16,000,000 for Council to spend on one-time Capital projects. 

Mayor Porter confirmed that the projects that were budgeted for but haven’t been completed yet would not be 

included in those numbers and are already set aside. Beard confirmed that was correct and added there are also 

$6,000,000 in ARPA funds that need to be assigned and will be discussed during the budget process. 
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John DeBurro, representing Weaver, addressed Council giving a presentation on the introduction of Weaver, the 

audit process, the audit results, required communications, financial highlights, and discussion. Weaver issued an 

unmodified opinion on the Independent Auditor’s Report on the financial statements, and no material weaknesses 

were noted regarding the Independent Auditor’s Report on Internal Control over Financial Reporting and on 

Compliance and other matters based on an Audit of Financial Statements Performed in accordance with Government 

Auditing Standards. DeBurro spoke on some financial highlights of the City including Governmental Funds 

revenues for the FY 2022 totaled $65.9 million, a $2.5 million increase, attributed primarily to a $1.12 million 

increase in sales taxes and a $1.09 million increase in ad valorem taxes; Governmental Funds expenditures for FY 

2022 totaled $67.2 million, a $7.2 million increase, attributed to capital outlay expenditures increased $2.7 million, 

public safety expenditures increased $2.5 million, and community service costs increased by $0.8 million; the City’s 

governmental funds reported a combined ending fund balance of $66.2 million at September 30, 2022 which was 

an increase of $9.6 million, primarily due to a $7.7 million increase in the Capital Projects Fund, the result of $12.0 

million general obligation refunding and improvement bonds issued, and $5.2 million of which will fund capital 

projects resulting in the unassigned fund balance in the General Fund of $30.4 million representing 65.2 percent of 

general fund expenditures; the General Fund budget versus the actual budget was overall favorable with a budgetary 

variance of $8.9 million, with revenues over budget by $1.7 million, expenditures $4.3 million below budget, and 

other Financing Uses (net) varied from budget by $2.8 million; and the Water and Sewer Fund net position increased 

by $7.5 million over the prior year attributed to the operating revenues increased $3.0 million primarily due to rate 

increases and increased consumption, operating expenses increased by $1.8 million primarily due to a $560,000 

increase in waste water treatment costs, and transfers and contributions had a slight decrease of $200,000 primarily 

due to a decrease in impact fees. 

 

Mayor Porter thanked Weaver and the Finance Department for all of their work and professionalism. 

 

Council Action 

A motion was made by Mayor pro tem Forrester, seconded by Councilman Strang, to accept Item 3 as presented. 

A vote was taken and the motion passed 7-0. 

4. Consider, and act upon, the acceptance of the resignation of Tim Gilchrist and the appointment of a 

new board member to the City of Wylie Economic Development Corporation to fill the term of 

January 2023 to June 30, 2023. 

Council Comments 

Mayor pro tem Forrester, Chair of the Interview Panel Subcommittee, addressed Council stating these interviews 

were held over six months ago and do have some applicants that were interviewed that are interested in serving on 

the Wylie Economic Development Corporation Board (WEDC). These applicants are currently serving on other 

Boards and Commissions, and one concern he has is the time commitment required for the WEDC. Forrester added 

it would be in the best interest of the EDC to open up the application process temporarily for a month to ensure all 

interested applicants can apply and come before the Council for an interview to ensure the right individual is chosen 

for the remaining five-month term and who could reapply for the full three-year term. Councilman Williams stated 

he agreed with Forrester about having the interviews to see who would be the best fit for the position. Mayor Porter 

stated he agreed with opening up the application process as it is important that Council allow all interested 

candidates to apply. 

Council Action 

A motion was made by Mayor pro tem Forrester, seconded by Councilman Strang, to accept the resignation of Tim 

Gilchrist and to table the appointment of a new board member to the City of Wylie Economic Development 

Corporation until the March 14, 2023 City Council meeting so that the application process can be opened and all 

interviews are conducted by the Council in its entirety. A vote was taken and the motion passed 7-0. 

EXECUTIVE SESSION 
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Mayor Porter convened the Council into Executive session at 6:52 p.m. 

Sec. 551.072.  DELIBERATION REGARDING REAL PROPERTY; CLOSED MEETING. 

A governmental body may conduct a closed meeting to deliberate the purchase, exchange, lease, or value of real 

property if deliberation in an open meeting would have a detrimental effect on its negotiating position. 

ES1. Consider the sale or acquisition of properties located at Country Club/Brown and FM 544/Sanden. 

RECONVENE INTO OPEN SESSION 

Take any action as a result from Executive Session. 

 

Mayor Porter reconvened the Council into Open Session at 9:05 p.m. 

READING OF ORDINANCES 

Title and caption approved by Council as required by Wylie City Charter, Article III, Section 13-D. 

City Secretary Storm read the captions to Ordinance Nos. 2023-04, 2023-05, and 2023-06 into the official record. 

ADJOURNMENT 

A motion was made by Councilman Strang, seconded by Mayor pro tem Forrester, to adjourn the meeting at 9:07 

p.m.  A vote was taken and the motion passed 7-0. 

 

 

 

______________________________ 

                                                                         Matthew Porter, Mayor  

ATTEST: 
 

______________________________ 

Stephanie Storm, City Secretary 
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Wylie City Council 

AGENDA REPORT 
 

 

 

Department: City Secretary  Account Code:  

Prepared By: Stephanie Storm    

     

 
Subject  

Consider, and act upon, Resolution No. 2023-02(R) of the City Council of the City of Wylie, Collin, Dallas and Rockwall 

counties, Texas, ordering a General Election to be held on May 6, 2023, in the City of Wylie, Texas, for the purpose of electing 

the positions of Mayor and two Council members (Place 5 and Place 6) of the Wylie City Council, to hold office for a period 

of three years; designating locations of polling places; designating filing deadlines; and ordering Notices of Election to be 

given as prescribed by law in connection with such election. 

 
Recommendation  

 

Motion to approve Item as presented. 

 
Discussion  

 

The offices of Mayor and two City Council members, Places 5 and 6, will expire in May 2023. By the proposed Resolution, 

the City Council will order a General Election to be held on May 6, 2023. There will be one election for Mayor and two 

Council seats, Place 5 and Place 6, for the Wylie City Council positions appearing on one ballot.  

 

The Election shall be administered by the Collin County, Rockwall County, and Dallas County Elections Administrators. The 

Collin County Elections Administrator shall administer the Election for the Collin County portion of Wylie, the Rockwall 

County Elections Administrator shall administer the Election for the Rockwall County portion of Wylie, and the Dallas 

County Elections Administrator shall administer the Election for the Dallas County portion of Wylie.  

 

Wylie voters shall vote in the county in which they are registered. This Resolution stipulates the polling places where qualified 

voters can cast ballots for the election. It also outlines the early voting by personal appearance locations and deadlines for 

filing.  

 

The 2023 Election Calendar is attached for your review. 
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RESOLUTION NO. 2023-02(R) 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WYLIE, COLLIN, 

DALLAS AND ROCKWALL COUNTIES, TEXAS, ORDERING A GENERAL 

ELECTION TO BE HELD ON MAY 6, 2023, IN THE CITY OF WYLIE, TEXAS, 

FOR THE PURPOSE OF ELECTING THE POSITIONS OF MAYOR AND TWO 

COUNCIL MEMBERS (PLACE 5 AND PLACE 6) OF THE WYLIE CITY 

COUNCIL, TO HOLD OFFICE FOR A PERIOD OF THREE YEARS; 

DESIGNATING LOCATIONS OF POLLING PLACES; DESIGNATING FILING 

DEADLINES; AND ORDERING NOTICES OF ELECTION TO BE GIVEN AS 

PRESCRIBED BY LAW IN CONNECTION WITH SUCH ELECTION. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 

WYLIE, TEXAS, THAT: 
 

SECTION 1:  An election is hereby ordered to be held on Saturday, May 6, 2023, for the purpose 

of electing persons to the offices of Mayor and Council Members for Places 5 and 6; and 

 

SECTION 2:  The election shall be administered by the election’s administrators of Collin, Dallas 

and Rockwall Counties.  The election officers and maximum number of clerks for said polling place shall 

be determined and appointed in accordance with the provisions of the contracts for election administration 

services. The designated Election Day polling places are as follows:   

 

The closest Election Day locations for Collin County voters are Collin College Wylie Campus 

(Lobby), 391 Country Club Road, Wylie, Texas 75098 and Wylie Senior Recreation Center (Dining 

Room), 800 Thomas Street #100, Wylie, Texas 75098.  

 

The closest Election Day locations for Dallas County voters are Chase Oaks Church-Woodbridge 

Campus (Lobby), 2709 3rd Street, Sachse, Texas 75048; Sachse Senior Center (Multipurpose 

Room), 3815 Sachse Road, Building A, Sachse, Texas 75048; and BG Hudson Middle School 

(Practice Gym), 4405 Hudson Drive, Sachse, Texas 75048.  

 

The closest Election Day location for Rockwall County voters is the Rockwall County Library 

(Community Room), 1215 E. Yellowjacket Lane, Rockwall, Texas 75087.  

 

Collin, Dallas, and Rockwall County voters may vote at any of the additional election day voting 

locations open under full contract services with the County Elections Administration for each 

respective county.  

 

      Election polls shall be open from 7:00 a.m. until 7:00 p.m. on the date of the election. 

 

SECTION 3: The election shall be administered by the election’s administrators of Collin, Dallas 

and Rockwall Counties.  The election officers and maximum number of clerks for said polling place shall 

be determined and appointed in accordance with the provisions of the contracts for election administration 

services. The designated Early Voting polling places, dates, and hours, and information for applications for 

ballot by mail are as follows:   

 

Wylie early voting locations for Collin County voters are Collin College Wylie Campus (Lobby), 

391 Country Club Road, Wylie, Texas 75098, and Wylie Senior Recreation Center (Dining Room), 

800 Thomas Street #100, Wylie, Texas 75098. The main Early Voting location for Collin County 

voters is Collin County Elections (Voting Room), 2010 Redbud Blvd., Ste. 102, McKinney, Texas 
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75069. For more information regarding the City early voting locations within Collin County, 

please contact the Collin County Elections Department at (800) 687-8546 or 

www.collincountytx.gov/elections. 

 

The main Early Voting location for Dallas County voters is the Dallas County Elections 

Training/Warehouse (Vote Center), 1460 Round Table Drive, Dallas, Texas 75247. For more 

information regarding the City early voting locations within Dallas County, please contact the 

Dallas County Elections Department at (469) 627-8683 or www.dallascountyvotes.org. 

The main Early Voting location for Rockwall County voters is the Rockwall County Library 

(Community Room), 1215 E. Yellowjacket Lane, Rockwall, Texas 75087. For more information 

regarding the City early voting locations within Rockwall County, please contact the Rockwall 

County Elections Department at (972) 204-6200 or www.rockwallvotes.com. 

 

Collin, Dallas, and Rockwall County voters may vote at any of the additional early voting locations 

open under full contract services with the County Elections Administration for each respective county.  

 

Early voting for Collin County voters will begin on April 24, 2023 and continue through May 2, 

2023 during the normal working hours of 8:00 a.m. to 5:00 p.m. with extended voting hours on April 29, 

2023 from 8:00 a.m. to 5:00 p.m.; and May 1, 2023 and May 2, 2022 from 7:00 a.m. to 7:00 p.m.  

 

Early voting for Dallas County voters will begin on April 24, 2023 and continue through May 2, 

2023 during the normal working hours of 8:00 a.m. to 5:00 p.m. with extended voting hours on April 29, 

2023 from 8:00 a.m. to 5:00 p.m.; April 30, 2023 from 12:00 p.m. to 6:00 p.m.; and May 1, 2023 and May 

2, 2022 from 7:00 a.m. to 7:00 p.m.  

 

Early voting for Rockwall County voters will begin on April 24, 2023 and continue through May 

2, 2023 during the normal working hours of 8:00 a.m. to 5:00 p.m. with extended voting hours on April 29, 

2023 from 10 a.m. to 3:00 p.m.; and, May 1, 2023 and May 2, 2023 from 7:00 a.m. to 7:00 p.m.  

 

For Collin County voters, applications for ballot by mail shall be requested from and mailed to 

Collin County Elections, Attn: Bruce Sherbet, 2010 Redbud Blvd., Suite #102, McKinney, Texas 75069, 

faxed to 972-547-1996, or emailed to absenteemailballoting@collincountytx.gov (if faxed or emailed, the 

original application must be mailed and received within four business days).   

 

For Dallas County voters, applications for ballot by mail shall be requested from and mailed to 

Dallas County Elections, Attn: Michael Scarpello, 1520 Round Table Drive, Dallas, Texas 75247, faxed to 

214-819-6303, or emailed to evapplications@dallascounty.org (if faxed or emailed, the original application 

must be mailed and received within four business days).     

 

For Rockwall County voters, applications for ballot by mail shall be requested from and mailed to 

Rockwall County Elections, Attn: Christopher Lynch, 915 Whitmore Drive, Suite D, Rockwall, Texas 

75087, faxed to 972-204-6209, or emailed to elections@rockwallcountytexas.com (if faxed or emailed, the 

original application must be mailed and received within four business days).     

 

Applications for ballots by mail must be received no later than the close of business on April 25, 

2023.  

 

SECTION 4: Candidates must file for a specific place and adhere to the filing deadlines 

accordingly. Candidate Packets are available in the City Secretary’s Office. The candidate filing periods 

for the General Election for Mayor and Council seats, Place 5 and Place 6 are as follows: 
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General Election Filing for Mayor and Council Seats Places 5 and 6   
Beginning:  January 18, 2023 at 8:00 a.m.  

Ending: February 17, 2023 at 5:00 p.m. 

 

Candidates must file:  

 In person at the City Secretary’s Office, 300 Country Club Road, Building 100, Wylie, 

Texas 75098; or 

 by mail to the City Secretary’s Office, 300 Country Club Road, Building 100, Wylie, 

Texas 75098 (an application submitted by mail is considered to be filed at the time of its 

receipt by the appropriate filing authority); or 

 by fax to 972-516-6026; or  

 by email to stephanie.storm@wylietexas.gov 

Please be advised that an application and petition must be signed and notarized prior to filing via 

mail, fax, or email. 

 

SECTION 5:  For early voting in person, early voting by mail, election day voting and provisional 

voting, the following voting equipment will be used in Collin County: ES&S ExpressVote Universal voting 

machines (EVS 6.1.1.0), ES&S ExpressTouch curbside voting machines (EVS 6.1.1.0), ES&S DS200 

ballot counters (EVS 6.1.1.0), ES&S Model DS450 and DS850 High-Speed Scanners/Tabulators (EVS 

6.1.1.0), along with the required ancillary parts and services required for such voting tabulation system. 

 

For early voting in person, early voting by mail, election day voting and provisional voting, the 

following voting equipment will be used in Dallas County: ExpressVote Universal Voting System (EVS 

6.0.2.0) consisting of Firmware 2.4.0.0; the ES&S DS200 Digital Precinct Scanner (EVS 6.0.2.0) consisting 

of Firmware 2.17.0.0; and ES&S Model DS850 High-Speed Scanner/Tabulator, Version 1 (EVS 6.0.2.0), 

along with the required ancillary parts and services required for this voting tabulation system. 

 

For early voting in person, early voting by mail, election day voting and provisional voting, the 

following voting equipment will be used in Rockwall County: ES&S ExpressVote Universal voting 

machines (EVS 6.0.2.0), ES&S DS200 ballot counters (EVS 6.0.2.0), ES&S Model DS450 High-Speed 

Scanner/Tabulator (EVS 6.0.2.0), along with the required ancillary parts and services required for such 

voting tabulation system. 

 

 SECTION 6:  The City Secretary is hereby authorized and directed to publish and/or post, in the 

time and manner prescribed by law, all notices required to be so published and/or posted in connection with 

the conduct of this election.  The election, including providing notice of the election, shall be conducted in 

accordance with the Texas Election Code and other applicable law, and all resident qualified and registered 

voters of the City shall be eligible to vote at the election. 

 

SECTION 7: The Mayor and the City Secretary of the City, in consultation with the City 

Attorney, are hereby authorized and directed to take any and all actions necessary to comply with the 

provisions of the Texas Election Code and any other state or federal law in carrying out and conducting the 

election, whether or not expressly authorized herein. 
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DULY PASSED AND APPROVED by the City Council of the City of Wylie, Collin, Dallas, and 

Rockwall Counties, Texas, on this the 14th day of February, 2023. 

 

 

 

__________________________________ 

                    Matthew Porter, Mayor 

 

ATTEST: 
 

_____________________________ 

Stephanie Storm, City Secretary 
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Election Advisory No. 2022-37

May 6, 2023 Election Law Calendar

The uniform election date in May of an odd-numbered year is a date on which many local political subdivisions, such as cities, school districts, and water districts, have their regular general elections for
members of their governing bodies or special elections to fill vacancies. Therefore, this calendar is required to meet the needs of many different governmental bodies. If there are questions about the
applicability of something in this calendar to your specific election, do not hesitate to call the Elections Division of the Office of the Texas Secretary of State at 1 -800-252- VOTE(8683).

Notes

1. Campaign Information
2. Statutory and Administrative Code References
3. Web Posting Requirements
4. May Uniform Date (Odd-Numbered Years)
5. Required Use of County Polling Places
6. Notice of Candidate Filing Periods
7. Joint Election Requirement for School Districts
8. Joint Elections Generally
9. Notice of Elections

10. Regular Days and Hours for Voting
11. Extended Early Voting Hours and Branch Locations
12. Temporary Branch Locations
13. Notice of Previous Polling Place
14. Notice of Change of Polling Place Location
15. Testing Tabulating and Electronic Voting Equipment
16. Accepting Voters with Certain Disabilities
17. Law Regarding Faxed or Emailed ABBMs and Faxed FPCAs
18. Opportunity to Correct Defects in Mail Ballots
19. Reconciliation Forms

NOTE REGARDING CERTAIN STATUTES AND GOVERNMENTAL ACTIONS THAT RELATE TO THE FEDERAL CENSUS: Pursuant to HB 2025 (2021), the population figures from the 2010 federal
census will continue to apply with respect to a statute that applies to a political subdivision having a certain population according to the most recent federal census until September 1, 2023. The bill specifies
that a statute does not apply to a political subdivision to which the statute did not apply under the 2010 federal census, regardless of whether the political subdivision has the population prescribed by the
statute according to the 2020 federal census.

1. Note on Campaign Information

Under Title 15 of the Texas Election Code, candidates running for an office must fi le campaign contribution and expenditure reports. For further information and all questions about such disclosure filings,
campaign finance, and political advertising, please contact the Texas Ethics Commission at 201 E. 14th Street, 10th Floor, Austin, Texas 78701; call 512-463-5800; or access their website.

2. Note on Statutory and Administrative Code References

Unless otherwise indicated, all references are to the Texas Election Code. The county election officer is either the county clerk, the county elections administrator, or the county tax assessor-collector,
depending on the actions of the county commissioners court. (Secs. 31.031, 31.071, 31.091). The county voter registrar is either the county clerk, the county elections administrator, or the county tax
assessor-collector, depending on the actions of the county commissioners court. (Secs. 12.001, 12.031, 31.031, 31.071).

Any references to the Texas Administrative Code are cited to the relevant section of the “T.A.C.”

3. Note on Web Posting Requirements

Please see our Web Posting Advisory, Tex. Sec’y of State Election Advisory No. 2019-19, for more details on web posting requirements; however, the requirements are summarized below.

As of January 1, 2020, each county shall maintain a website. (Sec. 26.16(a), Tax Code).

A political subdivision with the authority to impose a tax that maintained a publicly accessible website at any time on or after January 1, 2019, and that is not subject to Section 2051.202 of the Government
Code must post the following items on the entity’s Internet website (Secs. 2051.201, 2051.202, Government Code). See Internet Posting Requirements for Political Subdivisions (PDF):

1. The political subdivision’s contact information, including a mailing address, telephone number, and e-mail address;
2. Each elected officer of the political subdivision;
3. The date and location of the next election for officers of the political subdivision;
4. The requirements and deadline for filing for candidacy of each elected office of the political subdivision, which shall be continuously posted for at least one year before the election day for the

office;
5. Each notice of a meeting of the political subdivision’s governing body under Subchapter C, Chapter 551 of the Government Code; and
6. Each record of a meeting of the political subdivision’s governing body under Section 551.021 of the Government Code. (Sec. 2051.201, Government Code).

Our office recommends consulting with your political subdivision’s local counsel regarding the particular posting requirements under Subdivisions (5) and (6) referenced above. Please note, the requirements
for posting notice of meetings and record of meetings of the political subdivision’s governing body do not apply to:

1. A county with a population of less than 10,000;
2. A municipality with a population of less than 5,000 located in a county with a population of less than 25,000; or
3. A school district with a population of less than 5,000 in the district's boundaries and located in a county with a population of less than 25,000.

NOTE-NEW LAW: HB 1154 (2021, R.S.) amended the Government Code to include Section 2051.202, effective September 1, 2021. Section 2051.202 of the Government Code requires a special purpose
district with certain financial and population characteristics to post specific information on an Internet website. “Special purpose district" excludes from the term a municipality, county, junior college district,
independent school district, groundwater conservation district, river authority, or political subdivision with statewide jurisdiction. (Sec. 2051.202, Government Code).

During the 21 days before the election, a debt obligation order under Section 3.009 must be posted on the political subdivision’s Internet website, prominently and together with the notice of the election, a
copy of the sample ballot, and the contents of the proposition, if the political subdivision maintains an Internet website. (Sec. 4.003(f)).
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NOTE-NEW LAW: SB 1116 (2021, R.S.) amended Chapter 4 of the Election Code by adding Section 4.009 regarding candidate and polling place information which must be posted on county, city, and school
district websites. Specifically, not later than the 21st day before election day, a county that holds an election or provides election services for an election must post certain information related to their upcoming
elections. A city or independent school district that holds an election and maintains an Internet website must also post this same election information on their website even if the county is also posting this data.

The date of the election;
The location of each polling place;
Each candidate for an elected office on the ballot; and
Each measure on the ballot. (Sec. 4.009)

NOTE-NEW LAW: SB 1116 (2021, R.S.) amended Chapter 65 of the Election Code by adding Section 65.016 of the Code regarding election results information which must be posted on county, city, and
school district websites. Specifically, a county that holds an election or provides election services for an election for a public entity must post certain information on their website. A city or independent school
district that holds an electionand maintains an Internet website must also post certain information on their website related to election results, even if the county is also posting such information. Information
should be posted as soon as practicable after the election and must be accessible without having to make more than two selections or view more than two network locations after accessing the home page
of the county, city or school district, whichever is applicable. Required information on the websites must include:

the results of each election;
the total number of votes cast;
the total number of votes cast for each candidate or for or against each measure;
the total number of votes cast by personal appearance on election day;
the total number of votes cast by personal appearance or mail during the early voting period; and
the total number of counted and uncounted provisional ballots cast. (Sec. 65.016).

We recommend that election results information remain posted on the entity’s main page (or within two clicks of the main page) at least until the next election, and that the information continues to be available
for the full 22-month retention period for election records. Entities may choose to make older election results information available on their website.

4. Note on May Uniform Date (Odd-Numbered Years)
With few exceptions, counties are not authorized to hold an election ordered by county authority on the May uniform election date in an even-numbered year. A county elections administrator may refuse to
provide election services by contract for an election that is held on the May uniform election date in an even-numbered year. (Sec. 41.001(d)). Thus, for May 6, 2023 (odd-numbered year) we return to the
general rules: counties are authorized to hold an election ordered by county authority in May 2023; and a county elections administrator may not refuse to provide election services by contract in May 2023.

5. Note on Required Use of County Polling Places

Political Subdivisions other than Counties: Political subdivisions are not required to use county election precincts and polling places for elections held on the May uniform date. The governing body of a
political subdivision other than a county shall establish the election precincts for elections ordered by an authority of the political subdivision and follow the requirements of Secs. 42.061 and 42.0615.

6. Note on Notice of Candidate Filing Periods

The authority with whom an application for a place on the ballot is filed must post a Notice of Deadline to File Applications for Place on the Ballot (PDF), listing the filing period dates in a building in which the
authority maintains an office. The notice must be posted not later than the 30th day before the first day to file. (Sec. 141.040). If you order a special election to fill a vacancy, the order must include the filing
deadline; we recommend posting the notice of the filing period as soon as practicable after a special election is ordered. Note that an application for a place on the ballot for a special election may not be filed
before the election is ordered.

NOTE-NEW LAW: HB 3107 (2021, R.S.) requires the authority with whom an application for a place on the ballot is filed to designate an e-mail address in the notice required by Section 141.040 of the Code
for the purpose of filing an application for a place on the ballot. (Sec. 141.040).

Most elective offices require that a candidate be a registered voter of the territory that the office is elected from as of the filing deadline or as of other statutory deadlines. (Sec. 141.001). For more information
on the candidate voter registration requirement, see Voter Registration Requirements for Candidates.

7. Note on Joint Election Requirement for School Districts

School districts conducting trustee elections must have joint polling places on election day with either:

1. a city holding an election on the uniform election day (located wholly or partly within the school district’s boundaries);
2. a public junior college district if it is having an election for members of its governing board in which the school district is wholly or partly located;
3. in limited circumstances, a hospital district; or
4. the county on the November uniform election day in even-numbered years.

For purposes of this calendar, we will continue to use separate subheads for cities and school districts when their rules are different. However, many entities will be working out joint election agreements. (Sec.
11.0581, Texas Education Code; Sec. 271.002).

NOTE – At minimum, a school district needs to share polling places with a city or public junior college district conducting an election on the uniform election day. Sharing polling places is sufficient to meet the
joint election requirement.

8. Note on Joint Elections Generally

Many entities will have joint elections for the May 6, 2023 election. Note that the entries in this calendar are generally written in terms of elections held individually rather than jointly. For example, counties with
populations of 55,000 or more are advised about conducting 12-hour days on each weekday during the last week of early voting. However, we have long advised different entities who conduct early voting
together to coordinate their early voting hours, which may result in entities other than those counties also holding early voting for 12-hour days on each weekday during the last week of early voting. On the
other hand, depending on the plan, different entities may choose to do different things separately, i.e., not holding early voting together. Not all joint election plans are alike. With a few exceptions, we do not
discuss the impact of coordinating rules for a joint election, as we think this would make the calendar longer and confusing. We encourage joint election partners to read through the entire calendar, taking note
of the rules affecting the partner entities and to address the differences within the agreement itself. If you have questions about how different rules apply to a particular joint election plan, please contact our
office by phone or email.

9. Note on Notice of Elections
Political subdivisions other than cities and school districts may have specific statutory notice requirements. In the absence of specific statutory requirements, such political subdivisions must post a notice on or
before the 21st day before the election. (Sec. 4.003(b)). For the Saturday, May 6, 2023 election, this notice must be posted on or before Saturday, April 15, 2023. (Secs. 1.006, 4.003(b)). The general rule is
that, additionally, notice must be given using one of the following methods:

1. By posting a notice in each election precinct in which the election is to be held on or before the 21st day before the election, Saturday, April 15, 2023. (Sec. 4.003(a)(2)).
2. By publishing the notice at least once between the 30th day and the 10th day before the election, Thursday, April 6, 2023–Wednesday, April 26, 2023. (Sec. 4.003(a)(1)).
3. By mailing a copy of the notice to each registered voter of the territory covered by the election, not later than the 10th day before election day, Wednesday, April 26, 2023. (Sec. 4.003(a)(3)).

19

02/14/2023 Item B.

https://www.sos.texas.gov/elections/forms/pol-sub/3-2af.pdf
https://www.sos.texas.gov/elections/laws/hb484-faq.shtml


Cities and School Districts: Cities and school districts are required to publish their notice in a newspaper in accordance with Section 4.003(a)(1) (See number 2 above) and may also give any additional
notice. (Sec. 4.003(c)). Counties, school districts, and cities must also publish notice on the governmental bulletin board used for posting notice of public meetings, no later than April 15, 2023. (Sec. 4.003(b).

Note for Counties: Notice of an election ordered by the governor or by a county authority must be published in a newspaper; the county may also give any additional notice. (Secs. 4.003(a)(1), 4.003(c)).

NOTE-NEW LAW: HB 3107 (2021, R.S.) provides that in addition to any other notice given, notice of an election ordered by the governor, by a county authority, or by an authority of a city or school district
must be given by the method prescribed by Section 4.003(a)(1) of the Code. (Sec. 4.003(c)).

This notice must include:

1. The type and date of the election;
2. The location of the main early voting polling place, including the street address, room number, and building name. The notice must designate which location is the main early voting polling

place ;
3. The location of each polling place, including the street address, room number, and building name;
4. The hours the polls will be open;
5. The regular dates and hours for early voting by personal appearance;
6. The dates and hours of any Saturday or Sunday early voting;
7. The early voting clerk’s official mailing address or street address at which the clerk may receive delivery by common or contract carrier, if different, phone number, e-mail address, and the Internet

website, if the early voting clerk has an Internet website;
8. We recommend that the information regarding branch early voting locations be included as part of your notice; and
9. Any other information required by law.

NOTE-NEW LAW: HB 3107 (2021, R.S.) amended Section 4.004 of the Code to require the notice of election to include the Internet website of the authority conducting the election. (Sec. 4.004(a)).

NOTE-NEW LAW: HB 3107 (2021, R.S.) amended Section 83.010 of the Code to require an election order and the election notice to state the early voting clerk’s official mailing address or street address at
which the clerk may receive delivery by common or contract carrier, if different, phone number, e-mail address, and the Internet website, if the early voting clerk has an Internet website. (Sec. 83.010).

NOTE-NEW LAW: HB 3107 (2021, R.S.) amended Section 85.004 of the Code to provide that an election order and election notice must designate which location is the main early voting polling place. (Sec.
85.004).

NOTE – ANY notice of polling locations must include more detailed information regarding the polling locations including: the polling location’s street address, any applicable suite or room number, and any
applicable building name. (Sec. 1.021).

Note regarding branch early voting locations:The branch early voting locations are no longer a required part of your notice under the Texas Election Code. (Sec. 4.004).

The following forms may be used:

Notice of General Election for Cities (PDF)
Notice of General Election for Other Political Subdivisions (Including Schools) (PDF)
Notice of Special Election for Counties (PDF)
Notice of Special Election (Cities, Schools, and Other Political Subdivisions (PDF)

All Political Subdivisions: The election notice shall be posted on the political subdivision’s website, if the political subdivision maintains a website. For political subdivisions other than counties, the original
order and notice should include all days and hours for early voting by personal appearance, including voting on ANY Saturday or Sunday. (Secs. 85.006, 85.007).

Note for Counties: The election notice must be subsequently amended to include voting ordered for ANY Saturday or Sunday and must be posted on the political subdivision’s website, if maintained.For
more information on notice requirements related to early voting in person, see Tex. Sec’y of State Election Advisory No. 2022-07.

Notice for Bond Elections: Entities holding bond elections must provide additional notice per Section 4.003(f). A debt obligation order under Section 3.009 must be posted:

1. On election day and during early voting by personal appearance, in a prominent location at each polling place;
2. Not later than the 21st day before the election, in three public places in the boundaries of the political subdivision holding the election; and
3. During the 21 days before the election, on the political subdivision’s Internet website, prominently and together with the notice of the election, a copy of the sample ballot, and the contents of the

proposition, if the political subdivision maintains an Internet website.

The same requirements apply to the voter information document required by Government Code Section 1251.052(b) (see law for full contents of notice). The requirement referenced in Section 1251.052(b) of the
Government Code applies to a political subdivision with at least 250 registered voters on the date the governing body of the political subdivision adopts the debt obligation election order.

Home-Rule Charter Cities: Home-rule cities MUST also give notice as provided in their charters.

Notice for Political Subdivisions other than Counties, School Districts, and Cities: Political subdivisions other than counties, school districts, and cities may have specific statutory election notice
requirements either in their enabling acts or in the code governing them (such as the Water Code). In the absence of specific statutory requirements, such political subdivisions may post a copy of the notice
on or before the 21st day before the election (i.e., Saturday, April 15, 2023) on the bulletin board used for posting notices of the meetings of the governing body of the political subdivision. (Sec. 4.003(b)).

Note for All Political Subdivisions, Except Counties: The governing body of a political subdivision must deliver notice of the election to the county election officer and voter registrar of each county in which
the political subdivision is located not later than the 60th day before election day, Tuesday, March 7, 2023. (Sec. 4.008).

Note for Counties: Section 4.003 requires that counties post on the county website the notice and list of polling locations of any political subdivision that delivers their notice to the county under Section 4.008.
This is regardless of whether the county is contracting with the entity. See Note for All Political Subdivisions above.

Notice of Nearest Polling Places in Countywide Election: EACH countywide polling place must post a notice, at that location, of the four nearest locations, by driving distance. (Sec. 43.007(o)). Notice of
Four Nearest Countywide Polling Place Locations (PDF)

10. Note on Regular Days and Hours for Voting

NEW LAW: SB 1 (2021, 2nd C.S.) amended Section 85.005 to modify the required days and hours for early voting by personal appearance at the main early voting location.

Counties: For elections in which the county is serving as the early voting clerk, early voting must be conducted at the main early voting location on each weekday that is not a legal state holiday for a period of
at least nine (9) hours. Voting may not be conducted earlier than 6:00 AM or later than 10:00 PM.

Political Subdivisions Other Than Counties: For all other elections in which the county is NOT the early voting clerk, early voting must be conducted at the main early voting location on each weekday that
is not a legal state holiday for a period of at least nine (9) hoursunless the territory has fewer than 1,000 registered votes. For territories with less than 1,000 registered voters, voting shall be conducted for at
least four (4) hours each day. (Sec. 85.005(b)).

NOTE for Cities: SB 1 (2021, 2nd C.S.) amended Section 85.005(d) to remove the provision that required cities to choose two weekdays for the main early voting polling place location to be open for at least
12 hours during the regular early voting period. (Sec. 85.005).
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11. Note on Extended Early Voting Hours and Branch Locations

Note for Counties: The county election officer may order early voting on a Saturday or Sunday, and determine the hours for such Saturday or Sunday early voting. This must be done by written order (PDF).
(Secs. 85.006(b), 85.006(c)). Notice (PDF) of Saturday or Sunday early voting must be posted for at least 72 hours immediately preceding the first hour that voting will be conducted. (Sec. 85.007(c )). The
county election officer must have early voting on Saturday or Sunday, if a written request (PDF) is received from at least 15 registered voters of the county in time to comply with the posting requirement.
(Secs. 85.006(d), 85.007).

Note: The election notice must be subsequently amended to include voting later ordered for ANY Saturday or Sunday and must be posted on the political subdivision’s website, if maintained. (Sec. 85.007).

All Political Subdivisions, Except Counties: Voting on ANY Saturday or Sunday must be included in the order and notice of election. The order and notice must include the dates and hours of Saturday or
Sunday voting. (Secs. 85.006, 85.007). The political subdivision must have early voting on Saturday or Sunday, if a written request is received from at least 15 registered voters of the political subdivision prior
to the election being ordered. (Sec. 85.006(d)). The election notice must be posted on the political subdivision’s website, if the political subdivision maintains a website. (Sec. 85.007).

NOTE for Cities – NEW LAW: SB 1 (2021, 2nd C.S.) provides that in an election in which a city secretary is the early voting clerk, voting on any Saturday or Sunday must be included in the order and notice
of election. City secretaries no longer have the authority to order Saturday or Sunday early voting 72 hours immediately preceding the first hour that voting will be conducted. However, the city must have early
voting on Saturday or Sunday, if a written request is received from at least 15 registered voters of the political subdivision prior to the election being ordered. (Secs. 85.006, 85.007).

12. Note on Temporary Branch Locations
Effective September 1, 2021, the rules for temporary branch locations are different for counties with a population of 100,000 or more.

Note for Counties with a Population of 100,000 or More a nd Political Subdivisions Situated in Such a County: Early voting at any temporary branch polling place MUST be conducted on the same
days that voting is required to be conducted at the main early voting polling place under Section 85.005 of the Code and MUST remain open for at least eight hours each day. For certain political subdivisions,
this will require your temporary branch locations to be open on every weekday of the early voting period, for at least eight hours on each of those days. This only applies to an election in which the
territory served by the early voting clerk is situated in a county with a population of 100,000 or more. In an election in which the territory served by the early voting clerk is situated in more than
one county, thissection appliesif the sum of the populationsof the countiesis100,000 or more. (Secs. 85.005 and 85.064).

NOTE - NEW LAW: HB 3107 (2021, R.S.) amended Section 85.068 of the Code to provide that if the early voting clerk is a county election officer or city secretary, the clerk must post notice (PDF) for each
election stating any dates and the hours that voting on Saturday or Sunday will be conducted under Sections 85.064(d) or 85.065(b). (Sec. 85.068).

NOTE for political subdivisions other than city or county – If the city or county election officer does not serve as the early voting clerk for the territory holding the election and the territory has fewer than
1,000 registered voters, the temporary branch polling place(s) must be open for at least three hours each day that voting is required to be conducted at the main early voting polling place under Section 85.005
of the Code. This applies if the territory served by the early voting clerk is in a county with a population of 100,000 or more. In an election in which

the territory served by the early voting clerk is situated in more than one county, this also applies if the sum of the populations of the counties is 100,000 or more. (Secs. 85.005 and 85.064).

NOTE - NEW LAW: HB 3107 (2021, R.S.) amended Section 85.064 of the Code to provide that the section only applies to an election in which the territory served by the early voting clerk is situated in a
county with a population of 100,000 or more. In an election in which the territory served by the clerk is situated in more than one county, this section applies if the sum of the populations of the counties is
100,000 or more. (Sec. 85.064).

NOTE - NEW LAW: HB 3107 (2021, R.S.) amended Section 85.068 of the Code to provide that if the early voting clerk is a county election officer or city secretary, the clerk must post notice (PDF) for each
election stating any dates and the hours that voting on Saturday or Sunday will be conducted under Sections 85.064(d) or 85.065(b). (Sec. 85.068).

Note for Counties with a Population of Less than 100,000 and Political Subdivisions Situated in Such a County: Early voting at any temporary branch polling place may be conducted on any days and
during any hours of the period for early voting by personal appearance, as determined by the authority establishing the branch. However, voting at a temporary branch polling place must be conducted on at
least two consecutive business days and for at least eight consecutive hours on each of those days. The authority authorized under Section 85.006 of the Code to order early voting on a Saturday or Sunday
may also order, in the manner prescribed by that section, early voting to be conducted on a Saturday or Sunday at any one or more of the temporary branch polling places. The schedules for conducting voting
are not required to be uniform among the temporary branch polling places. This applies only to an election in which the territory served by the early voting clerk is situated in a county with a
population under 100,000. In an election in which the territory served by the early voting clerk is situated in more than one county, this applies if the sum of the populations of the counties is
under 100,000. (Sec. 85.065).

NOTE - NEW LAW: HB 3107 (2021, R.S.) added Section 85.065 of the Code to modify the requirements regarding the days and hours for early voting by personal appearance at any temporary branch polling
place if the territory served by the early voting clerk is situated in a county with a population under 100,000 or if the territory served by the early voting clerk is situated in more than one county and the sum of
the populations of the counties is under 100,000. (Sec. 85.065).

NOTE - NEW LAW: HB 3107 (2021, R.S.) amended Section 85.068 of the Code to provide that if the early voting clerk is a county election officer or city secretary, the clerk must post notice (PDF) for each
election stating any dates and the hours that voting on Saturday or Sunday will be conducted under Sections 85.064(d) or 85.065(b). (Sec. 85.068).

NOTE for Cities – NEW LAW: SB 1 (2021, 2nd C.S.) provides that in an election in which a city secretary is the early voting clerk, voting on any Saturday or Sunday must be included in the order and notice
of election. City secretaries no longer have the authority to order Saturday or Sunday early voting 72 hours immediately preceding the first hour that voting will be conducted. However, the city must have early
voting on Saturday or Sunday, if a written request (PDF) is received from at least 15 registered voters of the political subdivision prior to the election being ordered. (Secs. 85.006, 85.007).

NOTE for Cities: If a city is contracting for election services with a county or is holding a joint election with the county, the city must amend their order and notice of election to include any weekend early
voting that the county is conducting.

13. Note on Notice of Previous Polling Place

 If a different polling place is being used from the previous election held by the same authority, a Notice of Change to Polling Place (PDF) must be posted at the entrance of the previous polling place informing
voters of the current polling place location, if possible. (Sec. 43.062).

14. Note on Notice of Change of Polling Place Location

For elections ordered by the county judge only, if the location of the polling place changes after notice has been given under Section 4.003 of the Texas Election Code, and the county election officer
maintains a website to inform voters about elections, the notice of the change must be posted on the website. The notice on the website must be posted not later than the earlier of (1) 24 hours after the
location was changed; or (2) 72 hours before the polls open on election day. (Sec. 43.061). If the county election officer is conducting a legislative vacancy election, the candidates listed on the ballot are
entitled to receive notice directly from the county judge. As a reminder, notice should also be provided to the Secretary of State regarding any changes made to the location of polling places. Notice
of Change to Polling Place (PDF).

15. Note on Testing Tabulating and Electronic Voting Equipment

 Ballot Testing:

Once all candidate filing deadlines have passed, we recommend that you proof and test your ballot programming as soon as possible. Early testing will allow adequate time to locate any errors and make any
necessary corrections in ballot programming. We also strongly suggest that you have candidates proof their names a nd offices before finalizing the ballot to avoid the necessity for last minute
ballot corrections.

Logic and Accuracy Test:
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We recommend establishing a date to perform the test of your electronic voting equipment (L&A, or Logic and Accuracy Test) as soon as possible. We recommend that this test be performed on a date that
allows time to correct programming and retest, if necessary. A notice of this test must be published by the custodian of the electronic voting equipment at least 48 hours before the date of the test. (Sec.
129.023; Tex. Sec'y of State Election Advisory No. 2019-23). The L&A test must be conducted not later than 48 hours before voting begins on a voting system. (Sec. 129.023).

NOTE-NEW LAW: SB 1 (2021, 2nd C.S.) provides that if logic and accuracy testing is being conducted for an election in which a county election board has been established under Section 51.002 of the Texas
Election Code, the general custodian of election records shall notify each member of the board of the test at least 48 hours before the date of the test. If the county election board chooses to witness the test,
each member shall sign the statement required for logic and accuracy testing. (Sec. 129.023(b-2)).

NOTE-NEW LAW: SB 1 (2021, 2nd C.S.) requires the general custodian of election records to demonstrate, using a representative sample of voting system equipment, that the source code of the equipment
has not been altered. (Sec. 129.023(c-1)). See Tex. Sec'y of State Election Advisory No. 2019-23 for more information on voting system procedures.

Testing Tabulating Equipment:

The automatic tabulating equipment used for counting ballots at a central counting station must be tested three times for each election. (Ch. 127, Subch. D). We recommend you test the equipment as soon as
possible; early testing will allow adequate time to locate any errors and make any necessary corrections in programming. However, the first test must be conducted at least 48 hours before the automatic
tabulating equipment is used to count ballots voted in the election. The second test shall be conducted immediately before the counting of ballots with the equipment begins. The third test must be conducted
immediately after the counting of ballots with the equipment is completed. Please note that the custodian of the automatic tabulating equipment must publish notice of the date, hour, and place of the first test
in a newspaper at least 48 hours before the date of the test. (Sec. 127.096). The electronic files created from the L&A testing are what must be used for testing the tabulating equipment. (Tex. Sec'y of State
Election Advisory No. 2019-23).

Precinct tabulators must also be tested in accordance with the procedures set forth in Chapter 127, Subchapter D of the Texas Election Code to the extent those procedures can be made applicable. (Sec.
127.152; Tex. Sec'y of State Election Advisory No. 2019-23).

Our recommendation is that both L&A testing and testing of the automatic tabulating equipment take place prior to ballots by mail being sent out. However, should there be a reason to delay testing, please be
advised that L&A testing must be conducted at least 48 hours before voting begins on a voting system. This means that L&A testing should be completed before early voting and possibly, before election day, if
your election day system is different than your early voting system. Additionally, the automatic tabulating equipment may not be used to count ballots voted in the election until a test is successful. (See
Chapters 127 and 129, Election Code).

For more information on testing tabulating equipment used at the central counting station, please see Chapter 127, Subchapter D of the Election Code and Tex. Sec’y of State Election Advisory No. 2019-23.
See Chapter 129, Subchapter B of the Election Code and Tex. Sec’y of State Election Advisory No. 2019-23 for other types of testing such as functionality tests, logic and accuracy tests, tests for
central accumulators, etc. Please see Tex. Sec’y of State Election Advisory No. 2019-23 for additional information regarding voting system equipment access, security and preservation, and chain of
custody.

16. Note on Accepting Voters with Certain Disabilities
An election officer may accept a person with a mobility problem that substantially impairs a person's ability to ambulate who is offering to vote before accepting others offering to vote at the polling place who
arrived before the person. “Mobility problem that substantially impairs a person’s ability to ambulate” has the meaning assigned by Section 681.001, Transportation Code. A person assisting an individual with
a mobility problem may also, at the individual's request, be given voting order priority. Notice of the priority given to persons with a mobility problem that substantially impairs a person’s ability to
ambulate shall be posted:

1. at one or more locations in each polling place where it can be read by persons waiting to vote;
2. on the website of the Secretary of State; and
3. on each website relating to elections maintained by a county. (Sec. 63.0015).

NOTE-NEW LAW: SB 1 (2021, 2nd C.S.) provides that a qualified individual with a disability may request a reasonable accommodation or modification to any election standard, practice, or procedure
mandated by law or rule that the individual is entitled to request under federal or state law. (Sec. 1.022).

The voting order priority notice required under Section 63.0015 must read as follows:

“Pursuant to Section 63.0015, Election Code, an election officer may give voting order priority to individuals with a mobility problem that substantially impairs the person's ability to move around. A person
assisting an individual with a mobility problem may also, at the individual's request, be given voting order priority. Disabilities and conditions that may qualify you for voting order priority include paralysis, lung
disease, the use of portable oxygen, cardiac deficiency, severe limitation in the ability to walk due to arthritic, neurological, or orthopedic condition, wheelchair confinement, arthritis, foot disorder, the inability to
walk 200 feet without stopping to rest, or use of a brace, cane, crutch, or other assistive device.”

The recommended time to include the voting order priority notice on a county website is when the Notice of Election is also posted on the website. (Sec. 85.007(d)). See Note 9 regarding Notice of Elections.

Cities, Schools, and Other Political Subdivisions: It is strongly recommended that the notice regarding accepting voters with certain disabilities also be posted on the subdivision’s website, if one is
maintained by the political subdivision.

If a voter is physically unable to enter the polling place without assistance or likelihood of injury to his or her health, an election officer shall deliver a ballot or voting machine to the voter at the entrance or curb
of the polling place on the voter’s request. On the voter’s request, a person accompanying the voter to the polling place must be permitted to select the voter’s ballot and to deposit the ballot in the ballot box
after the voter has voted. (Sec. 64.009).

NOTE – NEW LAW: SB 1 (2021, 2nd C.S.) provides that a person who simultaneously assists seven or more curbside voters by providing the voters transportation to the polling place must complete and sign
a form, provided by an election officer, that contains the person’s name and address and whether the person is providing assistance solely under Section 64.009 or if the person is providing additional
assistance to the voter under Chapter 64, Subchapter B. Completed forms shall be delivered to the SOS as soon as practicable. The SOS shall retain a form delivered under Section 64.009 for the period for
preserving the precinct election records and shall make the form available to the attorney general for inspection upon request. This provision does not apply if the person assisting is related to each voter
within the second degree by affinity (marriage) or the third degree by consanguinity (blood).

17. Note on Law Regarding Faxed or Emailed ABBMs and Faxed FPCAs

If an ABBM is faxed or emailed or if an FPCA is faxed, then the applicant must submit the ORIGINAL application BY MAIL to the early voting clerk so that the early voting clerk receives the original no later
than the 4th business day after receiving the emailed or faxed ABBM or faxed FPCA. If the early voting clerk does not receive the original ABBM or FPCA by that deadline, then the emailed or faxed
ABBM or faxed FPCA will be considered incomplete, and the early voting clerk may NOT send the applicant a ballot. The early voting clerk should retain a copy of the FPCA for their own records, but should
send the FPCA submitted by the voter to the Voter Registrar for registration purposes. (Sec. 84.007).

If a voter faxes or emails the ABBM or faxes the FPCA, the date the early voting clerk receives the fax or email is considered the date of submission. Essentially, the faxed or emailed form serves as a place-
holder for the voter. Therefore, a voter whose application was faxed or emailed by the 11th day before election day (the deadline), and whose original application is received on or before the 4th business day
after that date, would still be entitled to receive a ballot for the election (if otherwise eligible). The early voting clerk will have to hold the faxed or emailed ABBM or faxed FPCA until the clerk receives the
original, and would only send the voter a ballot if the original is received by the 4th business day after the faxed or emailed ABBM or faxed FPCA was received. See Tex. Sec’y of State Election Advisory No.
2018-02.

The requirement to mail the original application does not apply to an emailed FPCA, but does apply to a faxed FPCA.

NOTE-NEW LAW: HB 3107 (2021, R.S.) amended Section 101.001 of the Code regarding FPCAs. Effective September 1, 2021, a member of the Texas National Guard or the National Guard of another state
or a member of a reserve component of the armed forces of the United States serving on active duty under an order of the President of the United States or activated on state orders, or the spouse or
dependent of a member, may submit an FPCA. (Sec. 101.001).

NOTE-NEW LAW: HB 3107 (2021, R.S.) amended Section 101.052 of the Code regarding FPCAs. Effective September 1, 2021, an FPCA may be submitted by in-person delivery by the voter in accordance
with Section
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84.008 of the Code or by common or contract carrier. Further, an application is considered submitted in the
following calendar year if: 1) the applicant is eligible to vote in an election occurring in January or February of the next calendar year; and 2) the application is submitted in the last 60 days of a calendar year
but not earlier than the 60th day before the date of the January or February election. (Sec. 101.052).

NOTE-NEW LAW: HB 3107 (2021, R.S.) amended Section 84.008 of the Code to provide that an applicant for a ballot to be voted by mail may submit the application by delivering it in person to the early
voting clerk if the application is submitted not later than the deadline provided by Section 84.007(c) of the Code. This means that voters may now personally deliver their ABBM or FPCA to the early voting
clerk not later than the close of regular business in the early voting clerk’s office or 12 noon, whichever is later, on the 11th day before election day (unless that day is a Saturday, Sunday, or legal state or
national holiday, in which case the last day is the first preceding regular business day.) (Sec. 84.008).

18. Note on Opportunity to Correct Defects in Mail Ballots
NEW LAW: Pursuant to SB 1 (2021, 2nd C.S.), effective December 2, 2021, the early voting ballot board, or signature verification committee (if one is appointed), will need to provide voters voting a ballot by mail
the opportunity to correct certain defects in the voter’s carrier envelope containing the voter’s ballot.

Early Voting Clerk: Section 86.011(d) provides a procedure by which a voter can correct certain defects in the carrier envelope containing their voted ballot. If an early voting clerk receives a timely carrier
envelope that does not comply

with the applicable requirements of the Code, the early voting clerk may deliver the carrier envelope in person or by mail to the voter so that the voter may correct the defect. Additionally, the early voting clerk
may notify the voter of the defect by phone and advise the voter that they may come to the early voting clerk’s office to correct the defect or cancel their Application for Ballot By Mail and vote in person. The
early voting clerk may utilize this provision for defects such as a missing signature by the voter, a partially completed witness or assistant box (if applicable), or a ballot that is not returned in a carrier envelope.
If an early voting clerk chooses to notify voters of defects in their carrier envelope under Section 86.011(d), the clerk must apply these procedures uniformly to all voters in similar circumstances. Additionally,
the SOS recommends keeping a log to track the ballots mailed to voters and the ballots in possession of the early voting clerk before ballots are delivered to the signature verification committee or early voting
ballot board. If the early voting clerk notifies a voter of a defect in their carrier envelope by mail, the clerk should include a letter explaining the actions that the voter needs to take to correct and return the
carrier envelope.

Early Voting Ballot Board: Section 87.0411 provides a procedure by which a voter can correct certain defects in their carrier envelope containing their voted ballot. Not later than the second business day
after an early voting ballot board discovers the defect and before the board decides whether to accept or reject a timely delivered ballot under Section 87.041, the board shall: (1) determine if it would be
possible for the voter to correct the defect and return the carrier envelope before the time the polls are required to close on election day; and (2) return the carrier envelope to the voter by mail, if the board
determines that it would be possible for the voter to correct the defect and return the carrier envelope before the time the polls are required to close on election day. If the board determines that it would not be
possible for the voter to correct the defect and return the carrier envelope before the time the polls are required to close on election day, the board may notify the voter of the defect by phone or email and
inform the voter that the voter may cancel their mail ballot in accordance with Section 84.032 or come to the early voting clerk’s office in person not later than the sixth day after election day to correct the
defect. If the ballot board takes one of the actions described above, the board must take that action with respect to each ballot in the election that to which these options apply. Poll watchers are entitled to
observe these activities by the early voting ballot board.

Signature Verification Committee (if appointed): Section 87.0271 provides a procedure by which a voter can correct certain defects in their carrier envelope containing their voted ballot. Not later than the
second business day after a signature verification committee discovers the defect and before the committee decides whether to accept or reject a timely delivered ballot under Section 87.027, the committee
shall: (1) determine if it would be possible for the voter to correct the defect and return the carrier envelope before the time the polls are required to close on election day; and (2) return the carrier envelope to
the voter by mail, if the committee determines that it would be possible for the voter to correct the defect and return the carrier envelope before the time the polls are required to close on election day. If the
committee determines that it would not be possible for the voter to correct the defect and return the carrier envelope before the time the polls are required to close on election day, the signature verification
committee may notify the voter of the defect by phone or email and inform the voter that the voter may cancel their mail ballot in accordance with Section 84.032 or come to the early voting clerk’s office in
person not later than the sixth day after election day to correct the defect. If the signature verification committee takes one of the actions described above, the committee must take that action with respect to
each ballot in the election that to which these options apply. Poll watchers are entitled to observe these activities by the signature verification committee.

For more information on the corrective action procedures, please see Tex. Sec’y of State Election Advisory No. 2022- 08 and Tex. Sec’y of State Election Advisory No. 2022-12.

19. Note on Reconciliation Forms

NEW LAW: Pursuant to SB 1 (2021, 2nd C.S.), effective December 2, 2021, the presiding judge of the central counting station must prepare a preliminary reconciliation form (PDF) on election night and a final
reconciliation form (PDF) after the canvass. The reconciliation form requirement only applies to entities that conducted voting in such a manner that they had a central counting station. The reconciliation forms
must be posted on the county website with election returns and results after they are completed and signed. This posting requirement applies regardless of whether a local entity is contracting with the county
for election services. We recommend that local entities post the reconciliation form on their website, if the entity maintains a website. We further recommend that the reconciliation forms remain posted at least
until the next election, and that the forms are available for the ful l 22 month retention period for election records. An entity may choose to make older reconciliation forms available as part of historical results
on its website.

Calendar of Events

December
Monday, December 19, 2022 (30th day before Wednesday, January 18, 2023, first day to file an application for a place on the ballot)

Cities, Schools, and Other Political Subdivisions: Post Notice of Deadline to File Applications for Place on the Ballot (PDF) in a building in which the authority maintains an office. The notice must be
posted not later than the 30th day before the first day to file. (Sec. 141.040; Sec. 49.113, Water Code). This notice must be posted in addition to the posting the requirements and deadline for filing for
candidacy under Section 2051.201, Government Code. (See Note 3, above.)

Water Districts: The notice must be posted at the district’s administrative office or at the public place established by the district under Section 49.063 of the Water Code. (Sec. 49.113, Water Code).

NOTE: The delivery, submission, or filing of an application with an employee of the filing authority at the authority’s usual place for conducting official business constitutes filing with the authority. (Sec. 1.007).

NOTE-NEW LAW: HB 3107 (2021, R.S.) requires the authority with whom an application for a place on the ballot is filed to designate an e-mail address in the notice required by Section 141.040 of the Code
for the purpose of filing an application for a place on the ballot.

NOTE-NEW LAW: HB 4555 (2021, R.S.) amended Sections 141.031 and 141.039 of the Code by modifying the application requirements related to a candidate’s final felony conviction status and what must
be included on the candidate application form. Specifically, candidates will need to provide an indication on their candidate application that the candidate has either not been finally convicted of a felony, or if so
convicted, has been pardoned or otherwise released from the resulting disabilities. A person who has been convicted of a felony will need to include with the application proof that the person has been
pardoned or otherwise released from the resulting disabilities. The application form must include a statement informing candidates of the requirement to submit this information. Further, the official application
form will need to include a statement informing candidates that knowingly providing false information on their application related to their final felony conviction status is a Class B misdemeanor. (Secs. 141.031,
141.039).

School Districts: In addition to the general felony rule at Election Code Sec. 141.001 (finally convicted), a candidate for school board must not have been convicted (finally convicted or otherwise) of specific
crimes under the Education Code in time to serve. (Sec. 11.066, Education Code).

January
Sunday, January 1, 2023

First day for voters to submit an application for a ballot by mail (ABBM) for an election in 2023. The application is considered submitted at the time of receipt. (Secs. 84.001(e), 84.007).

First day for voters to submit an ABBM, an Annual ABBM, or a Federal Postcard Application (FPCA). The Annual ABBM and FPCA allows the voter to receive ballots for all elections in which they are eligible to
vote held in 2023. Voters who will be 65 or older on election day or voters with a disability are eligible to submit an annual application. The application is considered submitted at the time of receipt. (Secs.
84.001(e), 84.007, 86.0015).

Wednesday, January 18, 2023 (30th day before Friday, February 17, 2023, regular filing deadline for a place on the ballot)
23
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First day to file an application for a place on the ballot or a declaration of write-in candidacy. (Secs. 143.007, 144.005, Election Code; Secs. 11.055, 130.082(g), Educ. Code). See Candidacy Filing outline for
more details. The following forms are available on the Secretary of State’s website:

Application for Place on City/School/Other Political Subdivision Ballot (PDF)
If your home rule city or special law district allows for a petition, the following petition may be used: Petition for Place on the City General Election Ballot (PDF)
Declaration of Write-In Candidacy for City, School, or other Political Subdivisions (PDF)

NOTE: Most elective offices now require that a candidate be a registered voter of the territory that the office is elected from as of the filing deadline or as of other statutory deadlines. (Sec. 141.001). For more
information on the candidate voter registration requirement, see Voter Registration Requirements for Candidates.

NOTE: We are often asked how filing can begin if you have not yet ordered the general election. You do not need to order your general (regularly occurring) election in order for the filing period to begin.

NOTE - Cities, Schools, and Other Political Subdivisions: There are political subdivisions that do not have office hours on all days of the business week (Monday through Friday) or do not have an office
that is open for eight hours each day of the business week. The Elections Division recommends that political subdivisions take steps to have someone available for a few hours most days during the candidate
filing period to accept filings, and that political subdivisions post a schedule on their websites and on the bulletin boards where notices of meetings are posted of the days and times when someone will be
available to accept filings. The Elections Division also strongly recommends having someone available at the place of business on the filing deadline, especially from 2:00 PM to 5:00 PM, if you are otherwise
closed. This guideline is based on the office-hour rule under Section 31.122 of the Election Code. Although a political subdivision may accept applications by mail, fax, or email without a person present at the
office, the political subdivision will not be able to determine which applications were timely filed by 5:00 PM.

NOTE-NEW LAW: HB 3107 (2021, R.S.) amended Sections 143.004 and 144.003 of the Code to provide that candidate applications, other than those that must be accompanied by a filing fee, may be filed
via email. The application must be a scanned copy of the candidate application and must be sent to the filing authority’s designated email address for accepting applications. (Secs. 143.004, 144.003).

Tuesday, January 31, 2023 (last weekday before February)

Recommended date that county election officials and local politicalsubdivisions meet to discuss conducting elections at the same polling locations pursuant to Section 42.002, as well as any applicable joint
election issues needed to be agreed upon. NOTE: This is not a deadline; just a recommendation.

February
Monday, February 6, 2023 (89th day before election day, extended from 90th day, Sunday, February 5, 2023, Sec. 1.006)

Last day for eligible political subdivisions to submit Notice of Exemption Under Section 61.013 or an Application of Undue Burden Status to the Secretary of State for exemption from the accessible voting
system requirement. (Sec. 61.013). For additional information, consult the most current advisory on this topic, Tex. Sec’y of State Election Advisory No. 2021-02.

Tuesday, February 14, 2023 (81st day before election day; 3rd day before filing deadline)

Political Subdivisions Other Than Counties: If a candidate dies on or before this date, his or her name is not placed on the ballot, if the filing deadline is Friday, February 17, 2023. (Sec. 145.094(a)(1)).

NOTE: Section 145.098 states if a candidate dies on or before the deadline for filing an application for a place on the ballot, the authority responsible for preparing the ballots MAY choose to omit the
candidate. If the authority does choose to omit the candidate, the deadline for filing an application for a place on the ballot is extended to the fifth day after the filing deadline, Wednesday, February 22, 2023.
This extended deadline only applies to the regular filing deadline. It DOES NOT apply to the write-in deadline.

Friday, February 17, 2023 (78th day before election day)

Political Subdivisions Other Than Counties: 5:00 PM - Last day for a candidate in a political subdivision (other than a county) to file an application for a place on the ballot for general election for officers for
most political subdivisions, except as otherwise provided by the Texas Election Code. (Secs. 143.007(c), 144.005(d); Sec. 11.055, Education Code; Chapter 286, Health & Safety Code). See Candidacy Filing
outline for more details.

NOTE – A home-rule city’s charter may NOT provide an alternate candidate filing deadline. (Secs. 143.005(a), 143.007).

NOTE – City Offices with Four-Year Terms: If no candidate has filed for a city office with a four-year term, the filing deadline is extended to 5:00 PM on Friday, March 10, 2023. (Sec. 143.008).

NOTE – An application submitted by mail is considered to be filed at the time of its receipt by the appropriate filing authority. (Secs. 143.007(b), 144.005(b)).

Deadline for political subdivisions to order a general election to be held on Saturday, May 6, 2023, unless otherwise provided by the Election Code. (Sec. 3.005). One of the following forms may be used:

Order of Election for Municipalities (PDF)
Order of Election for Other Political Subdivisions (Including Schools) (PDF)

Political Subdivisions Other Than Counties(Special Election): Deadline to order a special election on a measure to be held on Saturday, May 6, 2023. The following form may be used:

Order of Special Election for Municipalities (PDF)
Order of Special Election for Other Political Subdivisions (Including Schools) (PDF)

Counties: Deadline for counties to order a general election or a special election on a measure to be held on Saturday, May 6, 2023. (Secs. 3.004, 3.005). The following forms may be used:

Order of Special Election for County-Ordered Measure Elections (PDF)

The order must include:

1. The date of the election;
2. The location of the main early voting polling place including the street address, room number, and building name. The order must designate which location is the main early voting polling

place;
3. The offices or measures to be voted on;
4. (Recommended) Branch early voting polling places (see Notice of Elections above);
5. The dates and hours for early voting (recommended for counties and cities, but required for all other entities);
6. The dates and hours of any Saturday and Sunday early voting (if applicable, it is recommended that this information be included in the order for counties, but it must be included for all other entities);

and
7. The early voting clerk’s official mailing address or street address at which the clerk may receive delivery by common or contract carrier, if different, phone number, e-mail address, and the Internet

website, if the early voting clerk has an Internet website.

In addition to the information included above, an order for a debt obligation (bond) election must include (Sec. 3.009):

1. the proposition language that will appear on the ballot;
2. the purpose for which the debt obligations are to be authorized;
3. the principal amount of the debt obligations to be authorized;
4. that taxes sufficient to pay the principal of and interest on the debt obligations may be imposed;
5. a statement of the estimated tax rate if the debt obligations are authorized or of the maximum interest rate of the debt obligations or any series of the debt obligations, based on the market conditions at

the time of the election order; 24
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6. the maximum maturity date of the debt obligations to be authorized or that the debt obligations may be issued to mature over a specified number of years not to exceed the maximum number of years
authorized by law;

7. the aggregate amount of the outstanding principal of the political subdivision's debt obligations as of the date the election is ordered;
8. the aggregate amount of the outstanding interest on debt obligations of the political subdivision as of the date the election is ordered, which may be based on the political subdivision’s expectations

relative to variable rate debt obligations; and
9. the ad valorem debt service tax rate for the political subdivision at the time the election is ordered, expressed as an amount per $100 valuation of taxable property.

NOTE-NEW LAW: HB 3107 (2021, R.S.) amended Section 83.010 of the Code to require an election order and the election notice to state the early voting clerk’s official mailing address or street address at
which the clerk may receive delivery by common or contract carrier, if different, phone number, e-mail address, and the Internet website, if the early voting clerk has an Internet website. (Sec. 83.010).

NOTE-NEW LAW: HB 3107 (2021, R.S.) amended Section 85.004 of the Code to provide that an election order and election notice must designate which location is the main early voting polling place. (Sec.
85.004).

Recommended date to order the lists of registered voters from the county voter registrar. The list should include both the voters’ residences and mailing addresses in order to conduct early voting by mail.
(Sec. 18.006). The political subdivision should confirm that the most recent maps or boundary changes have been provided to the voter registrar.

Recommended date to confirm telephone number for the county voter registrar’s office on election day.

Recommended date to order election supplies, other than ballots. (Subchapter A, Chapter 51).

Political Subdivisions Other Than Counties: Recommended date to appoint presiding and alternate judges. Currently, the Election Code does not establish a deadline for appointing election officials;
there is only a notification deadline. For further information concerning procedures for appointing judges and their alternates, see Sections 32.005, 32.008, and 32.011. General eligibility requirements are
found in Subchapter C, Chapter 32. In addition to appointing a judge and alternate judge for each election precinct pursuant to Sections 32.001 and 32.005, the governing body must allow the judge to appoint
no less than two clerks; however, the alternate judge must serve as one of the clerks as a matter of law. (Secs. 32.032, 32.033). The presiding judge then appoints an additional clerk(s), but not more than the
maximum set by the governing body. (Sec. 32.033). Presiding judges and their alternates must be given a Notice of Appointment (PDF) not later than the 20th day after the appointment is made. (Sec.
32.009). If the appointment is for a single election, the notice may be combined with the Writ of Election (PDF), which is required to be delivered to each presiding judge not later than the 15th day before the
election, Monday, April 24, 2023. This deadline is extended to the next regular business day, which is Monday, April 24, 2023, due to the 15th day falling on San Jacinto Day, Friday, April 21, 2023. (Secs.
1.006, 4.007, 32.009(e)). If the notices are combined, both must be delivered by the date required by the earlier notice.

Water Districts: A water district is not required to provide a Notice of Appointment to a presiding judge, as required under Section 32.009, but must provide a Writ of Election (PDF). (Sec. 4.007; Sec. 49.110,
Water Code).

Recommended date to appoint the central counting station personnel (manager, tabulation supervisor and assistants to the tabulation supervisor), if applicable. (Secs. 127.002, 127.003, 127.004, and
127.005). There is no statutory notice requirement for members of the central counting station, but good practice suggests that written notice be given to them.

Recommended date to appoint the presiding judge and alternate presiding judge of the early voting ballot board or to designate the election workers of one election precinct to serve as the early voting
ballot board. (Secs. 87.001, 87.002, and 87.004). There is no statutory notice requirement for members of the early voting ballot board, but good practice suggests that written notice be given to them.

NOTE – NEW LAW: SB 1 (2021, 2nd C.S.) amended Section 87.002 to require the early voting ballot board to have an alternate judge. The alternate judge is appointed in the same manner as the presiding
judge.

Tuesday, February 21, 2023 (74th day before election day)

5:00 PM - Deadline for write-in candidates to file Declarations of Write-In Candidacy (PDF) for regular officers for city, school district, library district, junior college district, hospital district, common school
districts, Chapter 36 and 49 Water Code districts, and other political subdivision elections, unless otherwise provided by law. (Secs. 144.006(b), 146.054(b), 146.055, Election Code; Secs. 11.056, 11.304,
130.0825, Education Code; Sec. 326.0431, Local Government Code; Sec. 285.131, Health and Safety Code; and Secs. 36.059, 49.101, 63.0945, Water Code). See Candidacy Filing outline for more details.

NOTE: An application submitted by mail is considered to be filed at the time of its receipt by the appropriate filing authority. (Secs. 143.007(b), 144.005(b)).

Wednesday, February 22, 2023 (73rd day before election day; 5th day after regular filing deadline)

If a candidate dies on or before the deadline for filing an application for a place on the ballot, the authority responsible for preparing the ballots MAY choose to omit the candidate. If the authority does choose
to omit the candidate, the deadline for filing an application for a place on the ballot is extended to the fifth day after the filing deadline, February 23rd. This extended deadline only applies to the regular filing
deadline. It does NOT apply to the write-in deadline. (Sec. 145.098).

Thursday, February 23, 2023 (72nd day before election day)

First day to post Notice of Drawing for Place on Ballot (PDF) if drawing is to be conducted on Monday, February 27, 2023. This notice must be posted for 72 hours immediately preceding the time of the
drawing. (Sec. 52.094(c)).

The authority conducting the ballot position drawing shall provide notice of the date, hour, and place of the drawing to candidates by this date if the drawing is to be conducted on Monday, February 27, 2023,
as recommended. (Sec. 52.094(d)). If a candidate in a special election files on this date, they should be given a copy of the notice at the time they file.

The authority conducting the drawing shall provide notice of the date, hour, and place of the drawing to each candidate. The authority may provide written notice at the time the candidate files an application
with the appropriate authority.

If notice was not provided at the time the candidate filed an application, the notice may be provided by:

1. written notice that is mailed to the address stated on the candidate’s application not later than the fourth day before the date of the drawing; or
2. telephone, if a telephone number is provided on the candidate’s application or
3. by e-mail, if an e-mail address was provided on the candidate’s application. (Sec. 52.094).

Friday, February 24, 2023 (71st day before election day)

Political Subdivisions Other Than Counties: 5:00 PM – Last day for a candidate to withdraw, by submission of a notarized Certificate of Withdrawal (PDF) or a notarized letter. If candidate withdraws or is
declared ineligible by this date, his or her name is omitted from the ballot. (Secs. 145.092(f), 145.094(a)(4), 145.096(a)(4)). For special circumstances regarding withdrawal of a candidate before ballots
are prepared, please contact the Elections Division of the Office of the Texas Secretary of State.

Political Subdivisions Other Than Counties: 5:00 PM – Last day to withdraw as a write-in candidate in the general election ordered by a political subdivision other than a county. (Secs. 144.006(c),
146.0301, 146.054(c)). (Candidates may use the Certificate of Withdrawal (PDF)).

Recommended first day that an election may be cancelled if all filing deadlines have passed, each candidate for an office listed on the ballot is unopposed (except as discussed below), and write-in votes
may be counted only for names appearing on a list of write-in candidates. (Sec. 2.052). The Certification of Unopposed Candidates for Other Political Subdivisions (PDF) may be used to certify candidates as
unopposed. Also, see our Sample Order of Cancellation (PDF) and Tex. Sec’y of State Election Advisory No. 2022-16.

A special election of a political subdivision is considered to be a separate election with a separate ballot from a general election for officers of the same political subdivision held at the same time as the special
election. Therefore, the fact that there may be a proposition on the ballot will not prevent a cancellation of an election for candidates who are unopposed. (Sec. 2.051(a)). If any members of the political
subdivision’s governing body are elected from territorial units, such as single member districts, an election shall be cancelled in a particular territorial unit if each candidate for an office that is to appear on the
ballot in that territorial unit is unopposed and no opposed at-large race is to appear on the ballot. An unopposed at-large race shall be cancelled in an election regardless of whether an opposed race is to
appear on the ballot in a particular territorial unit. (Sec. 2.051(b)). This recommended cancellation deadline presumes a filing deadline of Friday, February 17, 2023 and a write-in deadline of Tuesday,
February 21, 2023. Special elections may have different deadlines, and may now be cancelled separately.
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NOTE – NEW LAW: SB 1 (2021, 2nd C.S.) amended Sections 2.053 and 2.056 of the Texas Election Code to make this cancellation process mandatory, rather than discretionary. For additional information,
consult the outline on Cancellation of Election for Local Political Subdivisions.

NOTE: Political Subdivision Holding a Special Election to Fill a Vacancy: If you are having a special election to fill a vacancy for an unexpired (partial) term, you must not cancel the special election until
after all deadlines to file for a special vacancy election have passed. Reminder: The cancellation procedures allow general and special elections to be considered separate elections for cancellation purposes.
If the elections are separated, note there are procedures related to listing unopposed candidates in the same relative order on the ballot. See Sec. 2.053, Election Code and the Secretary of State’s outline
on Cancellation of Election for Local Political Subdivisions (Not County).

Saturday, February 25, 2023 (70th day before election day)

Last day to order a special election to fill a vacancy (if authorized to fill vacancies by special election) and have the filing deadline be the 62nd day before election day. (Secs. 201.054(a)(1), 201.052). Please
note that the Election Code requires the election to be ordered as soon as practicable after the vacancy occurs. (Sec. 201.051). The following form may be used:

Order of Special Election for Municipalities (PDF)
Order of Special Election for Other Political Subdivisions (Including Schools) (PDF)

NOTE: Section 201.054 provides that if the special election to fill a vacancy is ordered (1) on or before the 70th day before election day, the candidate application must be filed by 5:00 PM on the 62nd day
before election day, OR (2) after the 70th day but on or before the 46th day before election day, the candidate application must be filed by 5:00 PM on the 40th day before election day. This is the first of the
two possible ordering times. We do not interpret the 70th day order date here as “moving” to the next business day because the date falls on a Saturday, as this is not the last day to order a special election to
fill a vacancy for this uniform election date.

NOTE-NEW LAW: HB 4555 (2021, R.S.) amended Sections 141.031 and 141.039 of the Code by modifying the application requirements related to a candidate’s final felony conviction status and what must
be included on the candidate application form. Specifically, candidates will need to provide an indication on their candidate application that the candidate has either not been finally convicted of a felony, or if so
convicted, has been pardoned or otherwise released from the resulting disabilities. A person who has been convicted of a felony will need to include in the application proof that the person has been pardoned
or otherwise released from the resulting disabilities. The application form must include a statement informing candidates of the requirement to submit this information. Further, the official application form will
need to include a statement informing candidates that knowingly providing false information on their application related to their final felony conviction status is a Class B misdemeanor. (Secs. 141.031,
141.039).

NOTE - School Districts: In addition to the general felony rule at Election Code Sec. 141.001 (finally convicted), a candidate for school board must not have been convicted (finally convicted or otherwise) of
specific crimes under the Education Code in time to serve. (Sec. 11.066, Education Code).

Monday, February 27, 2023 (68th day before election day)

Recommended date to conduct ballot position drawing. (Sec. 52.094). You should also certify today to the county election officer the offices, propositions (in all necessary languages), and candidates’ names
(including the order) as they are to appear on the ballot, if you are contracting to have the county conduct your election or if you are conducting a joint election with the county. See entry for February 23,
2023, referencing new law regarding ballot drawing.

NOTE: After the ballot drawing has occurred, the Elections Division recommends that you proof and test your ballot programming as soon as possible and prior to the deadline to mail a ballot if the political
subdivision will be using automatic tabulating equipment to count the mail ballots or if your mail ballots are printed from the same database used to program your precinct scanners and/or DREs (See Note 15
prior to Calendar of Events). The Elections Division also recommends that you provide candidates with copies of ballot proofs so that candidatesmay verify the correctnessof their names,
positionssought, and orderof nameson the ballot.

March
Monday, March 6, 2023 (61st day before election day, extended from 62nd day, Sunday, March 5, 2023, Sec. 1.006)

Political Subdivisions Other Than Counties: 5:00 PM – Last day to file an application for a place on the ballot in a special election to fill a vacancy, if the special election is ordered on or before the 70th day
before election day, Saturday, February 25, 2023. (Secs. 1.006, 201.054(a)(1)). (For more details about Section 201.054 and the two possible special election deadlines, see entry for Saturday, February 25,
2023).

Political Subdivisions Other Than Counties: 5:00 PM – Deadline for write-in candidates to file Declarations of Write-In Candidacy (PDF) for officers for city, school district, library district, junior college
district, hospital district, and common school districts in a special election to fill a vacancy if the special election is ordered on or before the 70th day before election day, Saturday, February 25, 2023. (Sec.
201.054(a)(1) and 201.054(g)).

NOTE: A declaration of write-in candidacy for a special election must be filed not later than the regular filing deadline to apply for a place on the ballot. The deadline to file an application for a place on the
ballot in a special election to fill a vacancy, if the special election is ordered on or before the 70th day before election day, Saturday, February 25, 2023, is Monday, March 6, 2023. (Sec. 1.006).

NOTE-NEW LAW: HB 4555 (2021, R.S.) amended Sections 141.031 and 141.039 of the Code by modifying the application requirements related to a candidate’s final felony conviction status and what must
be included on the candidate application form. Specifically, candidates will need to provide an indication on their candidate application that the candidate has either not been finally convicted of a felony, or if so
convicted, has been pardoned or otherwise released from the resulting disabilities. A person who has been convicted of a felony will need to include in the application proof that the person has been pardoned
or otherwise released from the resulting disabilities. The application form must include a statement informing candidates of the requirement to submit this information. Further, the official application form will
need to include a statement informing candidates that knowingly providing false information on their application related to their final felony conviction status is a Class B misdemeanor. (Secs. 141.031,
141.039).

NOTE - School Districts: In addition to the general felony rule at Election Code Sec. 141.001 (finally convicted), a candidate for school board must not have been convicted (finally convicted or otherwise) of
specific crimes under the Education Code in time to serve. (Sec. 11.066, Education Code).

NOTE-NEW LAW: HB 3107 (2021, R.S.) amended Section 52.094 of the Code to require the authority conducting the drawing to provide notice of the date, hour, and place of the drawing to each candidate
by: 1) written notice that is mailed to the address stated on the candidate’s application not later than the fourth day before the date of the drawing; or 2) provided at the time the candidate files an application
with the appropriate authority. If notice was not

provided at the time the candidate files an application, the notice may be provided by telephone, if a telephone number is provided on the candidate’s application or by e-mail, if an e-mail address was
provided on the candidate’s application. (Sec. 52.094).

Tuesday, March 7, 2023 (60th day before election day)

Political Subdivisions Other Than Counties: Last day for the governing body of a political subdivision to deliver notice of the election to the county clerk/elections administrator and voter registrar of each
county in which the political subdivision is wholly or partly located. (Sec. 4.008).

NOTE FOR COUNTIES - Section 4.003 requires that counties post on the county website the notice and list of polling locations of any political subdivision that delivers their notice to the county under Section
4.008. This is regardless of whether the county is contracting with the entity. See Note 9 for more information on the requirements related to the Notice of Election.

NOTE-NEW LAW: HB 3107 (2021, R.S.) requires the notice of election to include the Internet website of the authority conducting the election. (Sec. 4.004(a)).

NOTE-NEW LAW: HB 3107 (2021, R.S.) amended Section 83.010 to require an election order and the election notice to state the early voting clerk’s official mailing address or street address at which the
clerk may receive delivery by common or contract carrier, if different, phone number, e-mail address, and the Internet website, if the early voting clerk has an Internet website. (Sec. 83.010).

Recommended date for county clerk/county elections administrator to deliver an initial list of voters who have submitted annual applications for ballot by mail under Section 86.0015 and scans or photocopies
of those applications to the early voting clerk of any political subdivision located within the county that is holding an election on May 6, 2023. The list should only include voters that reside in the political
subdivision holding the election. The list should only be created and sent to those political subdivisions that have provided notice of the election to the county clerk/elections administrator. See also, the note26
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below and the entry at Tuesday, April 25, 2023, for more information about delivery of a final list of voters. See entry at Monday, April 24, 2023 for more information on the delivery of copies/images of the
applications.

NOTE:Section 86.0015 requires the county clerk/elections administrator to provide a list of voters that have submitted an annual application for ballot by mail to all political subdivisions in their county holding
an election. The law only applies to elections for which the county clerk/elections administrator is not the early voting clerk via a contract for election services or joint election agreement. The Election
Division strongly recommends that the county and political subdivisions discussthe frequency andmethodfor which these lists should be transmitted to ensure that ballots are sent out in a timely manner.
Finally, the county clerk/elections administrator must deliver either photocopies or scanned images of the applications (under Section 87.126) to the early voting clerk of the political subdivision before
the ballots by mail are delivered to the early voting ballot board for qualifying and counting under Section 87.041.

Thursday, March 9, 2023 (58th day before election day, 20th day after February 17, 2023)
Last day to notify election judges of their appointment if they were appointed, as recommended, by Friday, February 17, 2023. (Sec. 32.009(b)). Presiding judges and their alternates must be notified (PDF) of
their appointment in writing, not later than the 20th day after the date the appointment is made. If the appointment is for a single election, the notice may be combined with the Writ of Election (PDF), which is
required to be delivered to each presiding judge not later than the 15th day before the election, Monday, April 24, 2023. This deadline is extended to the next regular business day, which is Monday, April 24,
2023, due to the 15th day falling on San Jacinto Day, Friday, April 21, 2023. (Secs. 1.006, 4.007, 32.009(e)). If the notices are combined, both must be delivered by the date required by the earlier notice.
Friday, March 10, 2023 (57th day before election day)

Political Subdivisions Other Than Counties: 5:00 PM – Last day for a candidate to file Certificate of Withdrawal (PDF) in a special election, in which the filing deadline is the 62nd day before election day . If
a candidate withdraws or is declared ineligible by this date, his or her name is omitted from the ballot. (Secs. 145.092(b), (e) and 145.094(a)(3)).

NOTE: For special circumstances regarding withdrawal of a candidate before ballots are prepared, please contact the Elections Division of the Office of the Texas Secretary of State.

Political Subdivisions Other Than Counties: 5:00 PM – City Offices with Four-Year Terms: Extended filing deadline in cities with four-year terms of office, when no candidate files for a particular office by
the regular filing deadline of Friday, February 17, 2023. (Sec. 143.008). (Seeentry for Friday, February 17, 2023).

Friday, March 17, 2023 (50th day before election day)
Deadline to challenge the filing of an application for a place on the ballot as to form, content, and procedure. (Sec. 141.034). For more information on candidacy, see our Candidacy for Local Political
Subdivisions outline.

NOTE-NEW LAW: HB 3107 (2021, R.S.) amended Section 141.034 of the Code to provide that a candidate application cannot be challenged for “Form, Content, and Procedure” defects after the 50th day
before the date of the election for which the application is made. (Sec. 141.034).

Friday, March 17, 2023 - Thursday, June 15, 2023 (50th day before election day – 40th day after election day)
Mandatory Office Hours: Each county clerk, city secretary, or secretary of a governing body (or the person performing duties of a secretary) must keep the office open for election duties for at least 3 hours
each day, during regular office hours, on regular business days. (Sec. 31.122).

NOTE - Counties: This office hour rule applies to the entity’s general election or special election ordered by that authority.

NOTE: Independent School Districts: A “regular business day” means a day on which the school district’s main business office is regularly open for business. (Sec. 31.122(b)).

NOTE: If a school district’s spring break falls during the mandatory office hour period under Section 31.122 of the Election Code, a school district is not required to have someone present for three hours
during the days the school district’s main business office is not regularly open for business. However, we strongly recommend posting notice with contact information for open records requests. You should
also have one of your elections personnel check at least once a day in the event a voter sent an ABBM to the school district address, fax, or e-mail.

NOTE: Special Elections: In the case of a special election, the office hour rule is triggered starting the third day after the special election is ordered. (Sec. 31.122).

NOTE-NEW LAW: HB 3107 (2021, R.S.) amended Section 31.096 of the Code, which addresses nontransferable functions under an election services contract. Specifically, an election services contract may
not change the political subdivision’s requirement to maintain office hours under Section 31.122. The amendment to Section 31.096 of the Code also allows a county that has contracted with a city to be the
custodian of voted ballots for a city election. (Sec. 31.096).

NOTE: Good Friday falls during the mandatory office hour period under Section 31.122 of the Election Code. Section 31.122 applies to Good Friday, therefore entities, other than school districts, will need to
be open for at least 3 hours that day. Section 31.122(b) grants school districts an exception if Good Friday is a local holiday and a day the school district’s main business office is not regularly open for
business. (Sec. 31.122)

Sunday, March 19, 2023 (48th day before election day)
Last day to publish notice (PDF) for testing of automatic tabulation equipment testing and logic and accuracy testing (L&A testing) of a voting system that uses direct recording electronic (DRE) voting
machines and precinct scanners if test will be completed by recommended deadline of Tuesday, March 21, 2023. Notice of the public tests must be published at least 48 hours before the test begins.
(Secs. 127.093, 127.096, 129.022, 129.023). SeeNote 15, above.

NOTE-NEW LAW: SB 1 (2021, 2nd C.S.) provides that if logic and accuracy testing is being conducted for an election in which a county election board has been established under Section 51.002 of the Texas
Election Code,

the general custodian of election records shall notify each member of the board of the test at least 48 hours before the date of the test. If the county election board chooses to witness the test, each member
shall sign the statement required for logic and accuracy testing. (Sec. 129.023(b-2)).

Tuesday, March 21, 2023 (46th day before election day)
Political Subdivisions Other Than Counties: Last day to order a special election to fill a vacancy (if authorized to fill vacancies by special election). If the election was ordered after the 70th day before election
day, the filing deadline will be the 40th day before election day. (Secs. 201.052 and 201.054(a)(2)). Please note that the Election Code requires the election to be ordered as soon as practicable after the
vacancy occurs. (Sec. 201.051). (For more information about the write-in declaration deadline, see Monday, March 27, 2023 note entry. For more details about Section 201.054 and the two possible special
election deadlines, see Saturday, February 25, 2023 note entry.) The following forms may be used:

Order of Special Election for Municipalities (PDF)
Order of Special Election for Other Political Subdivisions (Including Schools) (PDF)

NOTE-NEW LAW: HB 4555 (2021, R.S.) amended Sections 141.031 and 141.039 of the Code by modifying the application requirements related to a candidate’s final felony conviction status and what must
be included on the candidate application form. Specifically, candidates will need to provide an indication on their candidate application that the candidate has either not been finally convicted of a felony, or if so
convicted, has been pardoned or otherwise released from the resulting disabilities. A person who has been convicted of a felony will need to include in the application proof that the person has been pardoned
or otherwise released from the resulting disabilities. The application form must include a statement informing candidates of the requirement to submit this information. Further, the official application form will
need to include a statement informing candidates that knowingly providing false information on their application related to their final felony conviction status is a Class B misdemeanor. (Secs. 141.031,
141.039).

NOTE - School Districts: In addition to the general felony rule at Election Code Sec. 141.001 (finally convicted), a candidate for school board must not have been convicted (finally convicted or otherwise) of
specific crimes under the Education Code in time to serve. (Sec. 11.066, Education Code).

Recommended date to conduct the first test of the automatic tabulating equipment and for logic and accuracy (L&A test) test on precinct scanners and DREs. (Secs. 127.093, 127.096, 129.022, 129.023).
The SOS recommends you complete your first round of testing prior to mailing your mail ballotsif those ballots will be counted using automatic tabulation equipment. If you conduct your first round of testing
by this date, you must publish notice of the test 48 hours prior to testing. See Note 15, above.

NOTE-NEW LAW: SB 1 (2021, 2nd C.S.) requires the general custodian of election to demonstrate, using a representative sample of voting system equipment, that the source code of the equipment has not
been altered. (Sec. 129.023(c-1)). See Tex. Sec'y of State Election Advisory No. 2019-23 for more information on voting system procedures.

Wednesday, March 22, 2023 (45th day before election day)

 Deadline to mail ballots to military or overseas voters who already submitted their ballot requests via a federal postcard application (FPCA) or via a standard application for ballot by mail (ABBM) and
indicated that they are outside the United States. If the early voting clerk cannot meet this 45th-day deadline, the clerk must notify the Secretary of State within 24 hours. (Sec. 86.004(b)).
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Reminder Regarding FPCAs and Overseas ABBMs: If the early voting clerk receives an FPCA (from a military or non-military voter) or an ABBM from an overseas voter after the 45th day deadline, then the
ballot must be mailed within seven days after the early voting clerk receives the FPCA or ABBM. (Secs. 86.004(b), 101.104).

Reminder: In regards to mail ballots for other voters (not military voters using an FPCA or overseas voters using an FPCA or ABBM), the early voting clerk must mail a ballot not later than the 7th day after
the later of: (1) the date the early voting clerk has accepted a voter’s application for a ballot by mail or (2) the date the ballots become available for mailing. However, if the 7th day falls earlier than the 37th day
before election day, the voter’s mail ballot must be mailed no later than the 30th day before election day. (Sec. 86.004(a)). This means that for every application that comes in before the 37th day before
election day, the balloting materials must be mailed by the 30th day before election day. Any application that comes in after the 37th day before election day will follow the 7-day timeline in Sec. 86.004.

NOTE-NEW LAW: HB 3107 (2021, R.S.) amended Section 101.052 of the Code regarding FPCAs. Effective September 1, 2021, an FPCA may be submitted by in-person delivery by the voter in accordance
with Section
84.008 of the Code or by common or contract carrier. Further, an application is considered submitted in the following calendar year if: 1) the applicant is eligible to vote in an election occurring in January or
February of the next calendar year; and 2) the application is submitted in the last 60 days of a calendar year but not earlier than the 60th day before the date of the January or February election. (Sec.
101.052).

NOTE-NEW LAW: HB 3107 (2021, R.S.) amended Section 101.001 of the Code regarding FPCAs. Effective September 1, 2021, a member of the Texas National Guard or the National Guard of another state
or a member of a reserve component of the armed forces of the United States serving on active duty under an order of the President of the United States or activated on state orders, or the spouse or
dependent of a member, may submit an FPCA. (Sec. 101.001).

NOTE: Information on the early voting roster for both early voting in person and early voting by mail must be made available for public inspection and on the county’s website if the county clerk or elections
administrator is serving as the early voting clerk. For an election held by a political subdivision in which the county clerk or elections administrator is not serving as the political subdivision’s early voting clerk,
then the information on the roster must be made available on the Internet website of the authority ordering the election. The early voting roster shall be posted by 11:00 AM on the day after the information is
entered on the roster (for early voting in person) or by 11:00 AM on the day after the early voting clerk receives a ballot voted by mail. If the entity does not maintain a website, the information must be on the
bulletin board used for posting notices. (Sec. 87.121).

NOTE-NEW LAW: HB 1622 (2021, R.S.) amended Section 87.121 of the Code to provide that if an early voting clerk fails to post their early voting rosters in accordance with Section 87.121, a person
registered to vote in the county where the early voting clerk is conducting early voting may file a complaint with the Secretary of State regarding the early voting clerk’s noncompliance. The Secretary of State
by rule shall create and maintain a system for receiving and recording these complaints. (Sec. 87.121).

Monday, March 27, 2023 (40th day before election day)

Political SubdivisionsOther Than Counties: 5:00 PM – Last day to file for a place on the ballot in a special election to fill a vacancy, if the special election is ordered after the 70th day before election day,
but on or before the 46th day before election day, Tuesday, March 21, 2023. (Sec. 201.054(a)(2)). (For more details about Section 201.054 and the two possible special election deadlines, see Saturday,
February 25, 2023 note entry.)

Political Subdivisions Other Than Counties: 5:00 PM – Deadline for write-in candidates to file Declarations of Write-In Candidacy (PDF) for officers for city, school district, library district, junior college
district, hospital district, and common school districts in a special election to fill a vacancy if the special election is ordered after the 70th day before election day, but on or before the 46th day before election
day, Tuesday, March 21, 2023. (Sec. 201.054(a)(1) and 201.054(g)).

NOTE - Sec. 201.054(g) provides that a declaration of write-in candidacy for a special election must be filed not later than the filing deadline.

NOTE-NEW LAW: HB 4555 (2021, R.S.) amended Sections 141.031 and 141.039 of the Code by modifying the application requirements related to a candidate’s final felony conviction status and what must
be included on the candidate application form. Specifically, candidates will need to provide an indication on their candidate application that the candidate has either not been finally convicted of a felony, or if so
convicted, has been pardoned or otherwise released from the resulting disabilities. A person who has been convicted of a felony will need to include in the application proof that the person has been pardoned
or otherwise released from the resulting disabilities. The application form must include a statement informing candidates

of the requirement to submit this information. Further, the official application form will need to include a statement informing candidates that knowingly providing false information on their application related to
their final felony conviction status is a Class B misdemeanor. (Secs. 141.031, 141.039).

NOTE - School Districts: In addition to the general felony rule at Election Code Sec. 141.001 (finally convicted), a candidate for school board trustee must not have been convicted (finally convicted or
otherwise) of specific crimes under the Education Code in time to serve. (Sec. 11.066, Education Code).

NOTE-NEW LAW: HB 3107 (2021, R.S.) amended Section 52.094 of the Code to require the authority conducting the drawing to provide notice of the date, hour, and place of the drawing to each candidate
by: 1) written notice that is mailed to the address stated on the candidate’s application not later than the fourth day before the date of the drawing; or 2) provided at the time the candidate files an application
with the appropriate authority. If notice was not provided at the time the candidate files an application, the notice may be provided by telephone, if a telephone number is provided on the candidate’s application
or by e-mail, if an e-mail address was provided on the candidate’s application. (Sec. 52.094).

April
Saturday, April 1, 2023 (35th day before election day; 5th day after 40th day)

Political Subdivisions Other Than Counties: 5:00 PM – Last day for a candidate to file a Certificate of Withdrawal (PDF) in a special election in which the filing deadline is the 40th day before election day. If
a candidate withdraws or is declared ineligible by this date, his or her name is omitted from the ballot. This deadline does not extend to the next business day under Section 1.006. (Secs. 145.092(a)
and 145.094(a)(2)).

Thursday, April 6, 2023 (30th day before election day)

 Last day to register to vote or make a change of address effective for the May 6, 2023 election. (Secs. 13.143, 15.025).

NOTE - A voter who submits a change of address after this date may still be eligible to return to his or her previous precinct to vote under “fail-safe” voting, if he or she still resides in the same county and the
same local political subdivision, if applicable, conducting the election. (Secs. 15.025, 63.0011).

NOTE - A Federal Postcard Application (FPCA) (PDF) also serves as an application for permanent registration under Texas law unless the voter marked “my intent to return is uncertain” (2019 form), or
“my return is uncertain” (2017 form). The early voting clerk should make a copy (for mailing ballots, keeping records, etc.), then should forward the original to the county voter registrar, as soon as
practicable. (Sec. 101.055; 1 T.A.C. § 81.40(a), (c)(2)).

First day of period during which notice of elections must be published in a newspaper of general circulation if method of giving notice is not specified by a law outside the Texas Election Code, and this
method of giving notice is selected. The notice for elections ordered by the governor or by an authority of a city or school district must be given by publication in a newspaper in addition to any other method
specified by a law outside the Election Code. (Sec. 4.003(a)(1), (c) and (d)). This notice may be combined with the other notices you are required to publish. The election notice shall be posted on the political
subdivision’s website. See Note on Notice of Elections.

NOTE-NEW LAW: HB 3107 (2021, R.S.) requires the notice of election to include the Internet website of the authority conducting the election. (Sec. 4.004(a)).

NOTE-NEW LAW: HB 3107 (2021, R.S.) amended Section 83.010 of the Code to require an election order and the election notice to state the early voting clerk’s official mailing address or street address at
which the clerk may receive delivery by common or contract carrier, if different, phone number, e-mail address, and the Internet website, if the early voting clerk has an Internet website. (Sec. 83.010).

Recommended date for early voting clerk to issue order calling for appointment of signature verification committee. (Sec. 87.027). This form may be used to issue order: Order Calling for Signature
Verification Committee (PDF). If the

signature verification committee will start meeting on Sunday, April 16, 2023, the early voting clerk must post a copy of the order calling for appointment of the signature verification committee on or before this
date, in order to give notice of the meeting. The order must remain posted continuously for at least 10 days before the first day the committee meets. (Secs. 87.027, 1.006). 28
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Cities, Schools, and Other Political Subdivisions: It is stronglyrecommended that the Notice of Voting Order Priority (PDF) for voters with mobility issues also be posted on the subdivision’s website, if
one is maintained by the political subdivision. (Secs. 63.0015 & 85.007(d)). For more information on this requirement, see Note 16.

NOTE - Notice of Change of Polling Place Location: For elections ordered by the governor, if the location of the polling place changes after notice has been given under Section 4.003, and the county
election officer maintains a website to inform voters about elections, the notice of the change must be posted on the website. The notice on the website must be given not later than the earlier of (1) 24
hours after the location was changed; or (2) 72 hours before the polls open on election day. (Sec. 43.061). If the county election officer is conducting a legislative vacancy election, the candidates listed on the
ballot are entitled to receive notice directly from the county judge.

NOTE - Notice of Previous Polling Place: If a different polling place is being used than at the previous election held by the same authority, Notice of Previous Precinct (PDF) must be posted at the entrance
of the previous polling place informing voters of the current polling place location, if possible. (Sec. 43.062).

Friday, April 7, 2023 (Good Friday, 29th day before election day)

Recommended last day for early voting clerk to coordinate with the voter registrar receipt of supplemental and registration correction lists, if applicable, or coordinate receipt of revised original list from the
voter registrar for early voting by personal appearance. (Secs. 18.001, 18.002, 18.003, 18.004).

NOTE- Per Sections 18.002 and 18.003 of the Code, supplemental and corrected voter registration lists must be provided as needed to ensure all eligible voters appear on the official list of registered voters.
(Secs. 18.002, 18.003).

Note that the office hour requirement of Sec. 31.122 does apply to Good Friday. For more information on the office hour rule, see the entry on March 17, 2023 – June 15, 2023.

Tuesday, April 11, 2023 (25th day before election day)

 Recommended last date for the county election board (or governing body of a political subdivision, as appropriate) to appoint a signature verification committee (if one was ordered by the early voting clerk
on Thursday, April 6, 2023). See entry under Thursday, April 6, 2023. (Secs. 51.002, 87.027). The members must be appointed not later than the fifth day after the order was issued by the early voting clerk.
The appointing authority must post a notice of the appointment of committee members continuously until the last day the signature verification committee meets. This form may be used for the notice: Notice of
Appointment of Signature Verification Committee (PDF).

Saturday, April 15, 2023 (21st day before election day)

 Last day to post notice of election on bulletin board used for posting notices of meetings of governing body. (Sec. 4.003(b)). A Record of Posting Notice of Election (PDF) should be completed at the time of
posting. (Secs. 4.005). See Note on Notice of Elections.

Last day to post notice of election in each election precinct, if the method of giving notice is not specified by a law outside the Election Code and notice is given by this method in lieu of publication. (Secs.
1.006, 4.003(a)(2)). Cities and school districts must publish their notice in the newspaper. A Record of Posting Notice of Election (PDF) should be completed at the time of posting. (Secs. 4.005).

All Political Subdivisions: The election notice shall be posted on the political subdivision’s website, if the political subdivision maintains a website. The order and notice should include all days and hours for
early voting by personal appearance including voting on ANY Saturday or Sunday. (Secs. 85.006 & 85.007). Note for counties, the election notice must be subsequently amended to include voting later
ordered for ANY Saturday or Sunday and must be posted on the political subdivision’s website, if maintained.

NOTE FOR COUNTIES - Section 4.003 requires that counties post on the county website the notice and list of polling locations of any political subdivision that delivers their notice to the county under Section
4.008. This is regardless of whether the county is contracting with the entity, regardless of whether the entity is conducting their own election or contracting with the county.

For Bond Elections: First day a political subdivision must post on their Internet website prominently and together with the notice of the election, a copy of the sample ballot, and the contents of the
proposition, if the political subdivision maintains an Internet website. (Sec. 4.003(f)).

The recommended time to include the notice of accepting voters with certain disabilities on a county website is when the notice of election is also posted on the website. (Secs. 63.0015 &
85.007(d)). See Note 16 regarding notice on accepting voters with certain disabilities.

Counties, Cities, and School Districts: NEW LAW: SB 1116 (2021, R.S.) amended Chapter 4 of the Election Code by adding Section 4.009 regarding candidate and polling place information which must be
posted on county, city, and school district websites. Last day for a county that holds an election or provides election services for an election to post certain information regarding the upcoming election(s) on the
county’s website per Section 4.009. A city or independent school district that holds an election and maintains an Internet website must also post this s ame election information on their website even if the
county is also posting this data. The information posted on the website must include:

1. the date of the election;
2. the location of each polling place;
3. each candidate for an elected office on the ballot; and
4. each measure on the ballot. (Sec. 4.009).

Sunday, April 16, 2023 (20th day before election day)

First day that the signature verification committee may begin operating, if one is created. (Sec. 87.027).

NOTE – NEW LAW: SB 1 (2021, 2nd C.S.) added Section 87.0271 to provide a procedure by which a voter can correct certain defects in their carrier envelope containing their voted ballot. Not later than the
second business day after a signature verification committee discovers the defect and before the committee decides whether to accept or reject a timely delivered ballot under Section 87.027, the
committee shall: (1) determine if it would be possible for the voter to correct the defect and return the carrier envelope before the time the polls are required to close on election day; and (2) return the carrier
envelope to the voter by mail, if the committee determines that it would be possible for the voter to correct the defect and return the carrier envelope before the time the polls are required to close on election
day. If the committee determines that it would not be possible for the voter to correct the defect and return the carrier envelope before the time the polls are required to close on election day, the signature
verification committee may notify the voter of the defect by phone or email and inform the voter that the voter may cancel their mail ballot in accordance with Section 84.032 or come to the early voting clerk’s
office in person not later than the sixth day after election day to correct the defect. If the signature verification committee takes one of the actions described above, the committee must take that action with
respect to each ballot in the election that to which these options apply. (Sec. 87.0271). See Note 18; Tex. Sec’y of State Election Advisory No. 2022-08; Tex. Sec’y of State Election Advisory No. 2022-12.

Monday, April 17, 2023 (19th day before election day, extended from 20th day, Sunday, April 16, 2023, Sec. 101.052(i)(2))

Deadline for a person who is not permanently registered to vote to submit a postmarked FPCA, in order to receive a ballot for any non-federal election held on May 6, 2023. A person who is not permanently
registered to vote and submits a postmarked FPCA after this date (20th day) and before the deadline to submit an application for ballot by mail is not entitled to receive a ballot for any non-federal
election. See Friday, April 21, 2023 entry for timeliness of an FPCA received without a postmark. (Secs. 101.052(e), 101.052(i)(2)).

NOTE-NEW LAW: HB 3107 (2021, R.S.) amended Section 101.052 of the Code regarding FPCAs. Effective September 1, 2021, an FPCA may be submitted by in-person delivery by the voter in accordance
with Section
84.008 of the Code or by common or contract carrier. Further, an application is considered submitted in the following calendar year if: 1) the applicant is eligible to vote in an election occurring in January or
February of the next calendar year; and 2) the application is submitted in the last 60 days of a calendar year but not earlier than the 60th day before the date of the January or February election. (Sec.
101.052).

NOTE-NEW LAW: HB 3107 (2021, R.S.) amended Section 101.001 of the Code regarding FPCAs. Effective September 1, 2021, a member of the Texas National Guard or the National Guard of another state
or a member of a reserve component of the armed forces of the United States serving on active duty under an order of the President of the United States or activated on state orders, or the spouse or
dependent of a member, may submit an FPCA. (Sec. 101.001).

NOTE: Be sure to check the list of registered voters for permanent registration status. Also, state law authorizes an FPCA (PDF) to also serve as an application for permanent registration; therefore, the
person might be permanently registered based on a prior FPCA. Even if the FPCA arrives too late for a particular election, the early voting clerk will still need to forward the original FPCA to the county voter
registrar, after making a copy for your early voting clerk’s use (mailing ballots, etc.) and records unless the voter marked “my intent to return is uncertain” (2019 form), or “my return isuncertain” (2017
form), in which case it will not serve as a permanent registration. (Sec. 101.055; 1 T.A.C. § 81.40).
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NOTE: Overseas (non-military) voters marking the FPCA (PDF) “my intent to return is uncertain” (2019 form ), or “my return is uncertain” (2017 form) receive a federal ballot only regardless of the
date filed. (Chapter 114). In a local election (where there is no federal office on the ballot), this means there is no ballot to send the voter.
Monday, April 17, 2023 – Tuesday, April 25, 2023 (19th day before electionday – 11th day before electionday)

A person submitting an FPCA (PDF) during this period who is not registered to vote is not entitled to receive a ballot for any non-federal election held on Saturday, May 6, 2023. This means that a person
submitting an FPCA during this period is entitled to receive a federal ballot only, if not already a permanent registered voter. (Secs. 101.052(f), 114.002, 114.004). In a local election (where there is no federal
office on the ballot), this means there is no ballot to send the voter.

The early voting clerk is required to maintain a copy of this application since it may be used for other elections and forward the original to the voter registrar. Also see entry below under Friday, April 21, 2023
(FPCA without a postmark). (Secs. 84.007, 101.052(e), (f)).

NOTE - Be sure to check the list of registered voters for permanent registration status. Also, state law authorizes an FPCA (PDF) to also serve as an application for permanent registration; therefore, the
person might be permanently registered based on a prior FPCA. Even if the FPCA arrives too late for a particular election, the early voting clerk will still need to forward the original FPCA to the county voter
registrar, after making a copy for your early voting clerk’s use (mailing ballots, etc.) and records unless the voter marked “my intent to return is uncertain” (2019 form), or “my return is uncertain” (2017
form), in which case it will not serve as a permanent registration. (Sec. 101.055; 1 T.A.C. § 81.40).

NOTE - Overseas (non-military) voters marking the FPCA (PDF) “my intent to return is uncertain” (2019 form), or “my return is uncertain” (2017 form), receive a federal ballot only regardless of the date
filed. (Chapter 114). In a local (non-federal) election, this means there is no ballot to send the voter.

Tuesday, April 18, 2023 (18th day before election day)

If a defective application to vote early by mail is received on or before this date, the early voting clerk must mail the applicant a new application with explanation of defects and instructions for submitting the
new application. For defective applications received after this date and before the end of early voting by personal appearance, the early voting clerk must mail only the Notice of Rejected Application for Ballot
by Mail (PDF) and a statement that the voter is not entitled to vote early by mail unless he or she submits a sufficient application by the deadline, which is Tuesday, April 25, 2023. (Secs. 84.007(c), 86.008).

NOTE – NEW LAW: SB 1 (2021, 2nd C.S.) amended Section 86.001 to provide that if the information required by Section 84.002(a)(1-a) included on the application does not identify the same voter identified
on the applicant’s voter registration application, the clerk shall reject the application. (Sec. 86.001(f)). If an application is rejected under Section 86.001(f), the clerk shall provide notice of the rejection. The
notice must include information regarding the ability to correct or add the required information through the online ballot by mail tracker described in Section 86.015(c). (Sec. 86.001(f-1)). If the applicant
corrects the application for ballot by mail online and that application subsequently identifies the same voter identified on the applicant’s voter registration application, the clerk shall provide a ballot to the voter.
(Sec. 86.001(f-2)).

Wednesday, April 19, 2023 (17th day before election day)

Last day to publish notice of L&A test for voting systems or precinct scanners if test will be held on Friday, April 21, 2023, if testing was not already completed by March 21, 2023. Notice of the public L&A Test
must be published at least 48 hours before the test begins. (Secs. 129.001, 129.023). See Note 15, above.

NOTE - NEW LAW: SB 1 (2021, 2nd C.S.) provides that if logic and accuracy testing is being conducted for an election in which a county election board has been established under Section 51.002 of the
Texas Election Code, the general custodian of election records shall notify each member of the board of the test at least 48 hours before the date of the test. If the county election board chooses to witness the
test, each member shall sign the statement required for logic and accuracy testing. (Sec. 129.023(b-2)).

Last day to post notice (PDF) of places, days, and hours for voting at branch early voting polling place if voting is to begin at that location on the first day of early voting in person. The schedule may be
amended after the beginning of early voting by personal appearance to include notice of additional branch locations, but any amendment must be made and posted not later than the fifth day before voting
begins at the additional temporary branch. (Secs. 85.062, 85.067(c) and (d)).

NOTE – NEW LAW: SB 1 (2021, 2nd C.S.) amended Section 85.062 to provide that the location of temporary branch polling places in an election in which countywide polling places are used must be
determined with the same methodology that is used for the location of countywide polling places.

Friday, April 21, 2023 (15th day before election day)

Last day to conduct public L&A test of a voting system or precinct scanner. We highly recommend that this test is done on an earlier date to allow time for corrections to programming, if necessary. (See Note
15, above). Per Section 129.023, the L&A test shall be conducted not later than 48 hours before voting begins on such voting systems, assuming that the voting system will first be used for early voting in
person.

NOTE-NEW LAW: SB 1 (2021, 2nd C.S.) requires the general custodian of election records to demonstrate, using a representative sample of voting system equipment, that the source code of the equipment
has not been altered. (Sec. 129.023(c-1)). See Tex. Sec'y of State Election Advisory No. 2019-23 for more information on voting system procedures.

NEW LAW: Recommended date for a signature verification committee (if appointed) that has discovered a defect in a voter’s carrier envelope to return the voted ballot in the carrier envelope to the voter.
(Sec. 87.0271).

NOTE: If the committee determines that it would not be possible for the voter to correct the defect and return the carrier envelope before the time the polls are required to close on election day, the signature
verification committee may notify the voter of the defect by phone or email and inform the voter that the voter may cancel their mail ballot in accordance with Section 84.032 or come to the early voting clerk’s
office in person not later than the sixth day after election day to correct the defect. (Sec. 87.0271). See Note 18.

Monday, April 24, 2023 (12th day before election day; day before the last day to apply for a ballot by mail) First day to vote early in person. (Sec. 85.001(e)).

NOTE – Voting by limited ballot must be done during the early voting period at the main early voting polling place (or by mail). (Sec. 112.002(a)).

NOTE – NEW LAW: Political Subdivisions Other than Counties: Early voting in person at the main early voting polling place must be conducted for at least nine (9) hours each weekday that is not a legal
state holiday unless the political subdivision has fewer than 1,000 registered voters, in which case early voting in person must be conducted for at least four (4) hours per day. (Sec. 85.005(b)).

NOTE – NEW LAW: Counties: Early voting in person must be conducted on each weekday of the early voting period that is not a legal state holiday and for a period of at least nine (9) hours, except that
voting may not be conducted earlier than 6:00 AM or later than 10:00 PM. (Sec. 85.005(a)).

NOTE – NEW LAW: Cities: SB 1 (2021, 2nd C.S.) amended Section 85.005(d) to remove the provision that requires cities to choose two weekdays for the main early voting polling place location to be open
for at least 12 hours during the regular early voting period. (Sec. 85.005).

NOTE – Independent School Districts: Despite the change in state law that allows an ISD to be closed on school holidays during the mandatory office hours period, you are required to be open during the
entire early voting period, except on legal state and national holidays.

NOTE – Joint Elections: If entities are conducting early voting by personal appearance jointly , we recommend a unified schedule covering all requirements; i.e., no entity’s requirements should be neglected
or subtracted as a result of a joint agreement.

NOTE – NEW LAW: SB 1 (2021, 2nd C.S.) amended Section 61.002 to provide that immediately before the opening of the polls on the first day of early voting and on election day, the presiding judge or
alternate judge shall confirm that the public counters on each voting machine are set to zero and shall print the tape that shows that there are zero votes for each candidate or measure on the ballot. Each
election judge and alternate judge shall sign the printed tapes. (Sec. 61.002).

NOTE - NEW LAW: Temporary Branch Locations: Effective September 1, 2021, the rules for temporary branch locations differ based on the population size of the county. See Note 12 for additional
information regarding temporary branch location days and hours.

First day a county with a population of 100,000 or more, or entities that are having joint elections or are contracting with such a county, may convene their early voting ballot board and begin processing and
qualifying mail ballots; however, the mail ballots may not be counted until (i) the polls open on election day; or (ii) for a county with a population of 100,000 or more, or entities that are having joint elections30
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with such a county or who are conducting their election with such a county through a contract for election services, the end of the period for early voting in person. (Secs. 87.0222, 87.0241). The early voting
clerk shall continuously post notice for 24 hours preceding each delivery of voting materials that is to be made before the time for opening the polls on election. (Sec. 87.0222). NOTE: Results may not be
released until the polls close on election day.

NOTE – NEW LAW: HB 3107 (2021, R.S.) clarified that if a county with a population of 100,000 or more is conducting an election through a contract for election services for a political subdivision in May of an
even- numbered year, the county’s ballot board timeframes apply to the election. (Secs. 87.0222, 87.0241).

NOTE – The county clerk/elections administrator must ensure that photocopies or scanned images of annual applications for ballot by mail have been delivered to the early voting clerk of every political
subdivision holding an election before the ballots by mail are delivered to the early voting ballot board.

NOTE – NEW LAW: SB 1 (2021, 2nd C.S.) added Section 87.0411 to provide a procedure by which a voter can correct certain defects in their carrier envelope containing their voted ballot. Not later than the
second business day after an early voting ballot board discovers the defect and before the board decides whether to accept or reject a timely delivered ballot under Section 87.041, the board shall: (1)
determine if it would be possible for the voter to correct the defect and return the carrier envelope before the time the polls are required to close on election day; and (2) return the carrier envelope to the voter
by mail, if the board determines that it would be possible for the voter to correct the defect and return the carrier envelope before the time the polls are required to close on election day. If the board determines
that it would not be possible for the voter to correct the defect and return the carrier envelope before the time the polls are required to close on election day, the board may notify the voter of the defect by
phone or email and inform the voter that the voter may cancel their mail ballot in accordance with Section 84.032 or come to the early voting clerk’s office in person not later than the sixth day after election
day to correct the defect. If the ballot board takes one of the actions described above, the board must take that action with respect to each ballot in the election that to which these options apply. (Sec.
87.0411). See Note 18; Tex. Sec’y of State Election Advisory No. 2022-08;Tex. Sec’y of State Election Advisory No. 2022- 12.

Deadline to receive an FPCA without a postmark. If an FPCA (PDF) is received by this date without a postmark to prove mailing date, the early voting clerk will accept the FPCA and mail the applicant a full
ballot even if the applicant is not a permanently registered voter but meets the requirements under Title 2 of the Election Code (unless the voter marks the FPCA form indicating “my intent to return is
uncertain” (2019 form), or “my return is uncertain” (2017 form), in which case the voter receives a federal-only ballot). (Sec. 101.052(i)). See entry for Monday, April 17, 2023.

Last day to notify election judges of duty to hold election (Writ of Election (PDF)). Notice must be given by the 15th day before the election or the 7th day after the day the election is ordered, whichever is later.
The Writ of Election must be given to each presiding judge and include:

1. The judge’s duty to hold the election;
2. The type and date of election;
3. The polling place location at which the judge will serve;
4. The polling place hours; and
5. The maximum number of clerks the judge may appoint. (Sec. 4.007).

A voter who becomes sick or disabled on or after Monday, April 24, 2023 may submit an application for a late ballot if the sickness or physical condition prevents the voter from appearing at the polling place
without the likelihood of needing personal assistance or of injuring his or her health. (Sec. 102.001). See Application for Emergency Early Voting Ballot Due to Sickness or Physical Disability (PDF). An
application may be submitted after the last day of the period for early voting by personal appearance and before 5:00 PM on Election Day. (Sec. 102.003).

Tuesday, April 25, 2023 (11th day before election day)

Last day to receive an FPCA (PDF) from a registered voter. If the voter is not registered in the county (and/or marked intent to return “not certain”), the voter is still eligible for a ballot containing federal offices
only. In a local (non- federal) election, this means there is no ballot to send the voter. (Secs. 101.052(b), (f), 114.004(c)).

Last day for early voting clerk to receive applications for a ballot to be voted by mail. (Sec. 84.007(c)). All applications to vote by mail must be received by the early voting clerk before the close of regular
business or 12 noon, whichever is later. Applications to vote by mail must be submitted by mail, common or contract carrier, fax (if a fax machine is available in the office of the early voting clerk), or by
electronic submission of a scanned application with an original signature. The early voting clerk’s designated email address must be posted on the Secretary of State’s website.

If an ABBM is faxed or emailed or if an FPCA is faxed, then the applicant must submit the ORIGINAL application BY MAIL to the early voting clerk so that the early voting clerk receives the original no later
than the 4th business day after receiving the emailed or faxed ABBM or faxed FPCA. If the early voting clerk does not receive the original ABBM or FPCA by that deadline, then the emailed or faxed
ABBM or faxed FPCA will be considered incomplete, and the early voting clerk may NOT send the applicant a ballot. The requirement to mail the original application does not apply to an emailed FPCA. For
additional information on this law, please see Note 17, above.

NOTE-NEW LAW: HB 3107 (2021, R.S.) amended Section 101.001 of the Code regarding FPCAs. Effective September 1, 2021, a member of the Texas National Guard or the National Guard of another state
or a member of a reserve component of the armed forces of the United States serving on active duty under an order of the President of the United States or activated on state orders, or the spouse or
dependent of a member, may submit an FPCA. (Sec. 101.001).

An applicant for a ballot to be voted by mail (ABBM or FPCA) may submit the application by delivering it in person to the early voting clerk if the application is submitted not later than the close of regular
business in the clerk’s office on Tuesday, April 25, 2023. (Sec. 84.008).

NOTE-NEW LAW: HB 3107 (2021, R.S.) amended Section 101.052 of the Code regarding FPCAs. Effective September 1, 2021, an FPCA may be submitted by in-person delivery by the voter in accordance
with Section
84.008 of the Code or by common or contract carrier. Further, an application is considered submitted in the
following calendar year if: 1) the applicant is eligible to vote in an election occurring in January or February of the next calendar year; and 2) the application is submitted in the last 60 days of a calendar year
but not earlier than the 60th day before the date of the January or February election. (Sec. 101.052).

NOTE-NEW LAW: HB 3107 (2021, R.S.) amended Section 84.008 of the Code to provide that an applicant for a ballot to be voted by mail may submit the application by delivering it in person to the early
voting clerk if the application is submitted not later than the deadline provided by Section 84.007(c) of the Code. This means that effective September 1, 2021, voters may now personally deliver their ABBM or
FPCA to the early voting clerk not later than the close of regular business in the early voting clerk’s office or 12 noon, whichever is later, on the 11th day before election day (unless that day is a Saturday,
Sunday, or legal state or national holiday, in which case the last day is the first preceding regular business day.)

Note for Counties: Last day for county clerk/elections administrator to deliver final list of voters that have submitted an annual application for ballot by mail to political subdivisions located within the county
holding an election on May 6, 2023, for which the county clerk/elections administrator is not the early voting clerk via a joint election agreement or contract for election services. (Sec. 86.0015(c)).

NOTE for Counties: Deadline to file a petition (PDF) to require the county early voting clerk to conduct extended early voting on Saturday, April 29, 2023. Notice of weekend voting (PDF) must be posted
beginning no later than Wednesday, April 26, 2023, and continuing through Friday, April 28, 2023. (Secs. 85.006(d), 85.007(c)).

Wednesday, April 26, 2023 (10th day before election day)

Last day of period during which notice of election must be published if method of giving notice is not specified by a law outside the Election Code and publication is the selected method of giving notice. (Sec.
4.003(a)(1)). The notice of election ordered by the governor or by an authority of a city or school district must be given by publication in a newspaper, in addition to any other method specified. (Secs. 4.003(c)
and (d)).

NOTE: The election notice shall be posted on the political subdivision’s website, if the political subdivision maintains a website.

Last day to mail a copy of the notice of election to each registered voter of the territory that is covered by the election and is in the jurisdiction of the authority responsible for giving notice if method of giving
notice is not specified by a law outside the Election Code and this method of giving notice is selected. (Sec. 4.003(a)(3)).

Last day to post notice (PDF) of the precinct’s consolidation and the location of the polling place in the consolidated precinct for each precinct that is combined to form a consolidated precinct under Section
42.008. This notice must be posted at the polling place used in the preceding general election and must remain posted continuously through election day. (Sec. 4.003(b)).

Counties – Weekend Early Voting Hours – Notice Requirement: Last day to post notice on bulletin board used for posting notice of meetings of the commissioners court, if early voting will be conducted on
Saturday, April 29, 2023. (Sec. 85.007). Notice must be posted at least 72 hours before early voting begins on a Saturday or Sunday. Notice (including the days and hours of early voting) must also be posted31

02/14/2023 Item B.

https://www.sos.texas.gov/elections/laws/advisory2022-08.shtml
https://www.sos.texas.gov/elections/laws/advisory2022-12.shtml
https://www.fvap.gov/uploads/FVAP/Forms/fpca2013.pdf
https://www.sos.texas.gov/elections/forms/pol-sub/4-12f.pdf
https://www.sos.texas.gov/elections/forms/pol-sub/5-18nf.pdf
https://www.fvap.gov/uploads/FVAP/Forms/fpca.pdf
https://www.sos.texas.gov/elections/forms/pol-sub/5-45f.pdf
https://www.sos.texas.gov/elections/forms/pol-sub/5-48f.pdf
https://www.sos.texas.gov/elections/forms/pol-sub/1-9f.pdf


to the political subdivision’s website, if one is maintained.

NOTE for Counties: If the county election officer on her/his own motion by written order orders early voting on Saturday or Sunday OR if the county election officer orders Saturday or Sunday voting after
being petitioned to do so by at least 15 registered voters, such voting need not be included in the regular order or notice of the election. (Secs. 85.006(b), (d) and 85.007(b), (c)).

NOTE – NEW LAW: All Political Subdivisions, Except Counties: SB 1 (2021, 2nd C.S.) provides that in an election in which a city secretary is the early voting clerk, voting on any Saturday or
Sunday must be included in the order and notice of election. City secretaries no longer have the authority to order Saturday or Sunday early voting 72 hours immediately preceding the first hour that voting will
be conducted. However, the city must have early voting on Saturday or Sunday, if a written request (PDF) is received from at least 15 registered voters of the political subdivision prior to the election being
ordered. (Secs. 85.006, 85.007).

NOTE for Counties: Deadline to file a petition (PDF) to require the county early voting clerk to conduct extended early voting on Sunday, April 30, 2023 (Sec. 85.006(d)). Notice of weekend voting (PDF) must
be posted beginning no later than Thursday, April 27, 2023, and continuing through Saturday, April 29, 2023. (Sec. 85.007(c)).

Thursday, April 27, 2023 (9th day before election day)

Counties – Weekend Early Voting Hours – Notice Requirement: Last day to post notice on bulletin board used for posting notice of meetings of commissioners court, if early voting will be conducted on
Sunday, April 30, 2023. (Sec. 85.007). Notice must be posted at least 72 hours before early voting begins on a Saturday or Sunday. Notice (including the days and hours of early voting) must also be posted to
the political subdivision’s website, if one is maintained.

May
Monday, May 1, 2023 (5th day before election day, day before last day of early voting, 4th business day after the deadline to apply for a ballot by mail)

A voter is eligible to vote a late ballot if they will be out of the county of residence on election day due to a death in the immediate family (related within 2nd degree of consanguinity or affinity) that occurs on or
after this day. The voter may submit the Application for Emergency Early Ballot Due to Death in Family (PDF) starting Wednesday, May 3, 2023 (the day after early voting in person ends). (Secs. 103.001,
103.003(b)). An application may be submitted after the last day of the period for early voting by personal appearance and before the close of business on the day before election day. (Sec. 103.003).

Deadline for the early voting clerk to receive, by mail, the original of an ABBM that was faxed or emailed or an FPCA that was faxed on the deadline to apply for a ballot by mail, Tuesday, April 25, 2023.

A voter who faxed or emailed their ABBM or faxed their FPCA must mail the original to the early voting clerk so that the early voting clerk receives the original no later than the 4th business day after
receiving the emailed or faxed ABBM or faxed FPCA. For more information, see the entry under Tuesday, April 25, 2023 and Note 17.

Last day to publish notice (PDF) of public test of automatic tabulating equipment, if test will be held on Wednesday, May 3, 2023, and testing was not already completed. The public notice of the test of
automatic tabulating equipment must be published at least 48 hours before the test begins. (Sec. 127.096).

Tuesday, May 2, 2023 (4th day before election day)

Last day to vote early by personal appearance. (Sec. 85.001(e)).

5:00 PM – Deadline to submit a Request for Election Inspectors (PDF) for election day, Saturday, May 6, 2023 to the Secretary of State. (Sec. 34.001).

Early voting clerk must post Notice of Delivery of Early Voting Balloting Materials (PDF) to the early voting ballot board if materials are to be delivered to the board on Wednesday, May 3, 2023. Notice must be
posted continuously for 24 hours preceding each delivery to the board. (Secs. 87.0221, 87.0222, 87.023, 87.024, 87.0241).

The Notice of Delivery of Early Voting Balloting Materials serves as notice of the convening of the early voting ballot board. Your entity should also post notice every time the early voting ballot board
reconvenes.

Wednesday, May 3, 2023 (3rd day before election day; day after early voting in person ends)

Counties with a population of 100,000 or more (or local subdivisions conducting a joint election with such a county or conducting an election through a contract for election services with such a county):

First day those counties and political subdivisions may convene their early voting ballot board and begin counting ballots; however, the results may not be announced until after the polls close. (Secs.
87.0222, 87.0241).

NOTE - If a county with a population of 100,000 or more (or a local subdivision conducting a joint election with such a county or conducting an election through a contract for election services with such a
county) is convening their early voting ballot board early to begin counting ballots, the test of the tabulation equipment will need to be completed at least 48 hours before the equipment is used to count
ballots. (Secs. 87.0222, 87.0241, 127.096).

Counties with a population less than 100,000 (or local subdivisions who are NOT conducting a joint election with a county with a population of 100,000 or more or conducting an election through a contract
for election services with such a county):

First day those counties and political subdivisions may convene their early voting ballot board for processing and qualifying mail ballots, but cannot begin counting the ballots until the polls open on election
day. The early voting clerk shall continuously post notice for 24 hours preceding each delivery of voting materials that is to be made before the time for opening the polls on election day. (Secs. 87.0221,
87.023, 87.024, 87.0241). See Notice of Delivery of Early Voting Balloting Materials (PDF).
NOTE - The county elections officer must ensure that photocopies or electronic recordings of annual applications for ballot by mail have been delivered to the early voting clerk of every political subdivision
holding an election before the ballots by mail are delivered to the early voting ballot board.

NOTE – NEW LAW: SB 1 (2021, 2nd C.S.) added Section 87.0411 to provide a procedure by which a voter can correct certain defects in their carrier envelope containing their voted ballot. Not later than the
second business day after an early voting ballot board discovers the defect and before the board decides whether to accept or reject a timely delivered ballot under Section 87.041, the board shall: (1)
determine if it would be possible for the voter to correct the defect and return the carrier envelope before the time the polls are required to close on election day; and (2) return the carrier envelope to the voter
by mail, if the board determines that it would be possible for the voter to correct the defect and return the carrier envelope before the time the polls are required to close on election day. If the board determines
that it would not be possible for the voter to correct the defect and return the carrier envelope before the time the polls are required to close on election day, the board may notify the voter of the defect by
phone or email and inform the voter that the voter may cancel their mail ballot in accordance with Section 84.032 or come to the early voting clerk’s office in person not later than the sixth day after election
day to correct the defect. If the ballot board takes one of the actions described above, the board must take that action with respect to each ballot in the election that to which these options apply. (Sec.
87.0411). See Note 18.

First day to submit an Application for Emergency Early Ballot Due to Death in Family (PDF) to vote a late ballot because of a death in the immediate family that occurred on or after Monday, May 1, 2023, and
will require absence from the county on election day. (Secs. 103.001, 103.003(b)).

Last day to conduct public test of automatic tabulation equipment. Per Section 127.093, the test shall be conducted at least 48 hours before the automatic tabulating equipment is used to count ballots voted in
an election and was not previously tested. We highly recommend that this test is done on an earlier date to allow time for corrections to programming, if necessary. (See Note 15, above).

Friday, May 5, 2023 (day before election day)

Last day to submit an Application for Emergency Early Ballot Due to Death in Family (PDF). The application must be submitted by the close of business on this day. (Sec. 103.003(b)).

Last day for early voting clerk to mark the precinct list of registered voters with a notation beside each name of voter who voted early, and deliver list to election judges. The early voting clerk must also deliver
the precinct early voting list. (Sec. 87.122). This may be delivered electronically if your county is using an e-pollbook.

Delivery of Provisional Ballots and Forms: If the voter registrar wants to take possession of the provisional ballots and forms on election night, the voter registrar must inform the custodian of the election
records and post a Notice of Election Night Transfer (PDF) no later than Friday, May 5, 2023, 24 hours before election day. (1 T.A.C. § 81.174(d)(3)). However, under this type of delivery, the county voter
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registrar must go to the office of the custodian of election records and pick up the provisional ballots and forms.

NOTE: The general custodian of election records (or the early voting clerk, if applicable) must also post a Notice of Delivery of Provisional Ballots (PDF) at least 24 hours before delivery will occur. (1 T.A.C. §
81.174(b)(1)).

NOTE FOR MAY 2024 ELECTION: Chapter 2051 of the Government Code requires any political subdivision with the authority to impose a tax that maintained a publicly available Internet website at any time
on or after January 1, 2019, to post on that website the requirements and deadline for filing for candidacy of each elected office of the political subdivision continuously for one year before the election day for
that office. See Tex. Sec’y of State Election Advisory No. 2019-19.

Saturday, May 6, 2023 (Election Day)

7:00 AM – 7:00
PM

Polls open. (Sec. 41.031).
Voter registrar’s office is open. (Sec. 12.004(c)).
Early voting clerk’s office is open for early voting activities. (Sec.
83.011). A voter may deliver a marked ballot by mail to the early voting
clerk’s office while the polls are open on election day. The voter must
provide an acceptable form of identification under Section 63.0101
upon delivery. The identification procedure is the same as that used
for personal appearance voting. (Secs. 63.0101, 86.006).

A voter may vote at the main early voting polling place if electronic
voting systems are used at regular polling place(s) on election
day and the voter has a sickness or physical condition that prevents
the voter from voting in the regular manner without personal
assistance or a likelihood of injuring the voter’s health. (Secs.
104.001, 104.003). However, if the early voting ballots by mail are
processedat a location other than the main early voting polling place,
the early voting clerk may require the voting to be conducted at that
location. (Sec. 104.003).

5:00 PM Deadline for receiving Application for Emergency Early Voting Ballot
Due to Sickness or Physical Disability (PDF) for late ballots to be
voted by persons who became sick or disabled on or after Monday,
April 26, 2023. (Sec. 102.003(b)).

7:00 PM Regular deadline for receiving early voting ballots by mail. BUT
see entry for
Monday, May 8, 2023 on “late domestic ballots,” entry for
Thursday, May 12, 2023, and entry for Friday, May 12, 2023 on
other “late” ballots.

This is also the deadline for receiving late ballots cast by voters who
became sick or disabled on or after Monday, April 26, 2023. (Secs.
86.007(a), 102.006(c)).

NOTE – NEW LAW: SB 1 (2021, 2nd C.S.) amended Section 61.002 to provide that immediately before the opening of the polls on election day, the presiding judge or alternate judge shall confirm that the
public counters on each voting machine are set to zero and shall print the tape that shows that there are zero votes for each candidate or measure on the ballot. Immediately after the closing of the polls on
election day, the presiding judge or alternate judge shall print the tape to show the number of votes cast for each candidate or measure. Each election judge and alternate judge shall sign the printed tapes.
(Sec. 61.002).

NOTE – NEW LAW: SB 1 (2021, 2nd C.S.) requires the presiding judge of the central counting station to provide and attest to a written reconciliation (PDF) of votes and voters at the close of tabulation for
election day and again after the central counting station meets for the last time to process late-arriving ballots by mail and provisional ballots. (Sec. 127.131).

NOTE: Receipt of Mail Ballots: All early voting ballots sent by mail from inside the United States that are received by 7:00 PM on election day, May 6, 2023, must be counted on election night. If the carrier
envelope does not bear a cancellation mark or a receipt mark, the ballot must arrive before the time the polls are required to close on election day. (Sec. 86.007(a)(1)). If the early voting clerk cannot
determine whether a ballot arrived before that deadline, the ballot is considered to have arrived at the time the place at which the carrier envelopes are deposited was last inspected for removal of returned
ballots. (Sec. 86.007(b)). The early voting clerk must check the mailbox for early voting mail ballots at least once after the time for regular mail delivery. (Sec. 86.007(b)).

NOTE: An early voting mail ballot that is not received by 7:00 pm on election day may not be counted unless the ballot may be counted late, which applies to late domestic ballots (Sec. 86.007(a)(2)), ballots mailed
from outside the United States (Sec. 86.007(d)), and ballots from members of the armed forces and merchant marine of the United States, Texas National Guard or the National Guard of another state or members
of the Reserves, as well as their spouses and dependents (Sec. 101.057). See entry for Monday, May 8, 2023 on “late domestic ballots,” entry for Thursday, May 11, 2023, and entry for Friday, May 12, 2023 on other
“late” ballots. See Tex. Sec’y of State Election Advisory No. 2018-02.

NOTE: Delivery of Early Voting by Personal Appearance and Mail Ballots: The early voting clerk delivers the voted ballots, the key to the double-locked ballot box, etc., to the early voting ballot board at
the time or times specified by the presiding judge of the early voting ballot board, during the hours the polls are open or as soon after the polls close, as practicable. (Secs. 87.021, 87.022). The custodian of
the key to the second lock of the double-locked early voting ballot box delivers his or her key to the presiding judge of the early voting ballot board on request of the presiding judge. (Secs. 85.032(d), 87.025).
The custodian is the chief of police or city marshal for city elections, the constable of the justice precinct in which the office of the political subdivision governing body’s main office is located (or the sheriff, if
there is no constable) for an election ordered by an authority of a political subdivision other than a county or city, and the sheriff for an election ordered by the Governor or a county authority. (Sec. 66.060). If
ballots are to be delivered before election day, the early voting clerk must post notice at least 24 hours before each delivery at the main early voting polling place. Form AW6-6 (PDF)

Note on Delivery of Early Voting Ballot to Early Voting Ballot Board Before Election Day: Early voting ballots may be delivered to the early voting ballot board at any time after early voting by personal
appearance ends. Mail ballots may be qualified and processed (signatures verified, carrier envelopes opened, and the secrecy envelope containing the ballot placed in a secure location), but they may not be
counted until election day. (Secs. 87.0221, 87.0222, 87.023, 87.024, 87.0241). If ballots are to be delivered before election day, the early voting clerk must post notice at least 24 hours before each delivery at
the main early voting polling place. Form AW6-6 (PDF)

Exception: Counties with a population of 100,000 or more, or entities that are having joint elections with counties with a population of 100,000 or more or who are conducting an election
through a contract for election services with such a county, may process the mail ballots (i.e., qualify, and accept or reject, but not count) as early as the 8th day before the end of the early
voting period; in such an election, votes may be counted no earlier than the end of the period for early voting by personal appearance; the results may not be released until the polls close on
election da y. (Secs. 87.0221, 87.0222, 87.023, 87.024, 87.0241(b), 87.042). If ballotsare to be delivered before Election Day, the early voting clerk must post notice (PDF) at least 24 hours before
each delivery at the main early voting polling place. (Secs. 87.0221(b), 87.023(b), 87.024(b)).

NOTE – NEW LAW: SB 1 (2021, 2nd C.S.) amended Section 127.1232 to provide that in counties with a population of 100,000 or more (or political subdivisions contracting with a county with a population of
100,000 or more), the general custodian of election records shall implement a video surveillance system that retains a record of all areas containing voted ballots: (1) from the time the voted ballots are
delivered to the central counting station until the canvass of the precinct election returns; and (2) from the time the voted ballots are delivered to the signature verification committee or early voting ballot board
until the canvass of precinct election returns. Video from the surveillance system shall be made available to the public by live stream. The recorded video is considered an election record and shall be retained
by the general custodian until the end of the calendar year in which an election is held or until an election contest filed in the county has been resolved, whichever is later. (Sec. 127.1232).

NOTE: Manual Examination of Ballots Before Processing on Automatic Counting Equipment: The central counting station manager shall direct the manual examination of all electronic voting system
ballots to ascertain whether the ballots can be processed in the usual manner or if the ballots need to be duplicated to clearly reflect the voter’s intent. (Sec. 127.125). 33
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NOTE: Testing of Tabulating Equipment: The second test of automatic tabulating equipment used for counting ballots at a central counting station must be conducted immediately before the counting of
ballots with equipment begins. The third test must be conducted immediately after the counting is completed. (Secs. 127.093, 127.097, 127.098).

Transfer of Provisional Ballots to Voter Registrar on Election Night: The county voter registrar may take possession of the ballot box(es) or transfer case(s) containing the provisional ballots (or
provisional ballot affidavits when DRE systems are used) on election night (instead of on the next business day) by informing the custodian of election records and posting a notice of such election night
transfer no later than 24 hours before election day. Under this type of delivery, the voter registrar must go to the office of the custodian and pick up the ballot box(es) or transfer case(s) and associated forms.
(Sec. 65.052; 1 T.A.C. §§ 81.172 – 81.174 & 81.176).Form AW8-19 (PDF)

After the polling place is officially closed and the last person has voted, the presiding judge may from time to time make an unofficial announcement of the total number of votes counted for each candidate
and/or for or against each proposition in the order that they appear on the ballot. (Sec. 65.015(a)). The announcement shall be made at the entrance to the polling place. (Sec. 65.015(c)).

NOTE: The authority conducting the election may require or prohibit such announcements. (Sec. 65.015(b)). Unofficial election results must be released by the central counting station as soon as they are
available after the polls close, but the presiding judge of the central counting station, in cooperation with the county election officer, may choose to withhold the release of vote totals until the last voter has
voted. (Sec. 127.1311).

NOTE: Precinct election returns are delivered to the appropriate authorities after completion. (Secs. 66.053(a), 127.065, 127.066, 127.067).

Last day to post notice of governing authority’s meeting to canvass returns of election if canvass is to take place on Tuesday, May 9, 2023 (3rd day after election). (Sec. 67.003(b)). This notice must be posted
at least 72 hours before the scheduled time of the meeting. (Secs. 551.002, 551.041, 551.043, Texas Government Code).

NOTE - Section 67.003 provides that, except as provided by Section 67.003(c), each local canvassing authority shall convene to conduct the local canvass at the time set by the canvassing authority’s
presiding officer not later than the 11th day after election day and not earlier than the later of:

1. the third day after election day;
2. the date on which the early voting ballot board has verified and counted all provisional ballots, if a provisional ballot has been cast in the election; or
3. the date on which all timely received ballots cast from addresses outside of the United States are counted, if a ballot to be voted by mail in the election was provided to a person outside of the United

States.

Counties, Cities, and School Districts: NEW LAW : SB 1116 (2021, R.S.) amended Chapter 65 of the Election Code by adding Section 65.016 of the Code regarding election results information which must
be posted on county, city, and school district websites. A county that holds an election or provides election services for an election for a public entity must post certain information regarding election results on
their website after the election. A city or independent school district that holds an election and maintains an Internet website must also post certain information on their website related to election results, even
if the county is also posting. All entities must post the required information as soon as practicable after the election. The required information includes:

1. the results of each election;
2. the total number of votes cast;
3. the total number of votes cast for each candidate or for or against each measure;
4. the total number of votes cast by personal appearance on election day;
5. the total number of votes cast by personal appearance or mail during the early voting period; and
6. the total number of counted and uncounted provisional ballots cast. (Sec. 65.016).

Monday, May 8, 2023 (1st business day after election day)

5:00 PM– Deadline to receive “late domestic ballots” mailed within the United States from non-military voters and from any military voters who submitted an Application for Ballot by Mail (“ABBM”)
(not a Federal Postcard Application – “FPCA”), if the carrier envelope was placed for delivery by mail or common or contract carrier AND bears a cancellation mark of a postal service or a receipt mark of a
common or contract carrier or a courier indicating a time not later than 7:00 PM at the location of the election on election day, May 6, 2023. (Secs. 86.007, 101.057 and 101.001). A late domestic ballot cannot
be counted if it does not bear a cancellation mark or a receipt mark.

NOTE: Because of the deadline to receive “late domestic ballots,” it is imperative that you check your mail at 5:00 PM.

NOTE: Section 86.007 provides that a marked ballot voted by mail that a voter received due to submitting an ABBM may arrive at the address on the carrier envelope not later than 5:00 PM on the
day after election day, if the carrier envelope was placed for delivery by mail or common or contract carrier from within the United States and bears a cancellation mark of a postal service or a receipt mark of
a common or contract carrier or a courier from not later than 7:00 PM at the location of the election on election day.

NOTE: This deadline does not apply to ballots sent by non-military voters who are overseas but who applied for a ballot using an ABBM or FPCA; these voters have until the 5th day after election day to
return their ballots (or the next business day if the 5th day falls on a weekend or legal state or federal holiday). This deadline also does not apply to ballots mailed (domestically or from overseas) by certain
members of the military who applied for a ballot using an FPCA, as well as members of the Texas National Guard or the National Guard of another state, or members of the Reserves, as well as their spouses
and dependents; those voters have until the 6th day after election day to return their ballots. See the entry for Thursday, May 11, 2023, and the entry for Friday, May 12, 2023.

Unless the county voter registrar has already taken possession of the provisional ballots prior to this date, the general custodian of election records must deliver the ballot box(es) or transfer case(s) containing
the provisional ballots (or provisional ballot affidavits when DRE systems are used), along with the Summary of Provisional Ballots and the List of Provisional Voters for each precinct to the voter registrar by
this day. The general custodian of election records makes this delivery to the voter registrar during the voter registrar office’s regular business hours. (Secs. 65.052, 65.053; 1 T.A.C. §§ 81.172 – 81.174 &
81.176).

NOTE: Political Subdivisions Located in More than One County: A political subdivision will have to make delivery of the provisional ballots and forms to the county voter registrar in each county in which
the political subdivision is located. (1 T.A.C. §§ 81.172 – 81.174).

NOTE: If the county voter registrar wants to take possession of the provisional ballots and forms on election night (Saturday, May 6, 2023), the county voter registrar must inform the custodian of the election
records and post a notice of the transfer no later than 24 hours before Election Day. However, under this type of delivery, the county voter registrar must go to the office of the custodian of election records and
pick up the provisional ballots and forms. Also, note that the county voter registrar may take possession of provisional ballots prior to election night if ballots are kept separate and may be provided without
unlawful entry into ballot box. (1 T.A.C. §§ 81.172 – 81.174).

Tuesday, May 9, 2023 (3rd day after election day)

Last day to begin the partial manual count for entities using electronic voting systems for the counting of ballots. This is the last day to begin manual recount of ballots in three precincts or one percent of
precincts, whichever is greater. (Sec. 127.201(a), (g)). The count must be completed not later than the 21st day after election day. Results of the manual count must be delivered to Secretary of State not later
than the 3rd day after the manual count is completed. (Sec. 127.201(e)). No partial manual count needs to be done of ballots cast on DRE voting machines, but partial manual count must be completed for
mail ballots. (Sec. 127.201(g)).

NOTE: For information on how to begin the partial manual count, please see Tex. Sec’y of State Election Advisory No. 2018-30.

The first possible day to conduct official local canvass of returns by governing authority of the political subdivision. However, the canvass may not be conducted until the ballot board has verified and
counted all provisional ballots, if a provisional ballot has been cast in the election, AND counted all timely received mailed domestic ballots cast from addresses within the United States, and all timely
received mailed ballots cast from addresses outside the United States. (Secs. 67.003 and 86.007). Notice of canvass must be posted at least 72 hours continuously before the canvass is conducted.

NOTE: If a recount petition has been filed and a winning candidate’s race is involved in the recount, the certificate of election cannot be issued for that race until the recount has been completed. (Secs.
67.016, 212.0331).

Cities, Schools, and Other Political Subdivisions: First day that newly-elected local officers may qualify and assume the duties of their offices. Please note that the canvass must have been
completed before an officer can assume office. (Sec. 67.016). If a political subdivision was able to cancel its election, this is the first day its elected officials can be issued a certificate of election and take the
oath of office. (Secs. 2.053(e), 67.003, 67.016). For information on who can administer an oath, please see Chapter 602 of the Government Code. 34
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NOTE: This does not apply to officers of a Type A general law city, who cannot qualify until the 6th day after election day. See entry on Friday, May 12, 2023.

Thursday, May 11, 2023 (5th day after election day)

Last day to receive ballots from non-military and any military voters casting ballots from outside of the United States, who submitted an ABBM (not an FPCA) AND who placed their ballots in delivery by
7:00 PM on election day, Saturday, May 6, 2023, as evidenced by a postal service cancellation mark or a receipt mark of a common or contract carrier or a courier. (Secs. 86.007, 101.057, 101.001). A late
overseas ballot sent by a voter who applied for a ballot using an ABBM (not a military FPCA) cannot be counted if it does not bear a cancellation mark or a receipt mark. (Sec. 86.007(c), (e), (f)). For military
voters casting ballots who submitted an FPCA, please see entry for Friday, May 12, 2023.

NOTE: Section 86.007 provides that a marked ballot voted by mail from outside of the United States by a voter who received the ballot due to submitting an ABBM is considered timely if it is received at the
address on the carrier envelope not later than the fifth day after the date of the election. Further, the delivery is considered timely if the carrier envelope or, if applicable, the envelope containing the carrier
envelope is properly addressed with postage or handling charges prepaid and bears a cancellation mark of a recognized postal service or a receipt mark of a common or contract carrier or a courier indicating
a time by 7:00 PM on election day.

Last day to receive ballots from non-military voters casting ballots from overseas, who submitted an FPCA, AND who placed their ballots in delivery by 7:00 PM on election day, Saturday, May 6, 2023.
(Sec. 86.007(d) and (e)).

Friday, May 12, 2023 (6th day after election day)

First day that newly elected officers of Type A general law city may qualify and assume duties of office (per Sec. 22.006, Local Government Code), but see NOTE, below.

Council members may take office anytime following the canvass. Section 22.006 of the Texas Local Government Code states that a newly-elected municipal officer of a Type A city may exercise the
duties of office beginning the fifth day after the date of the election, excluding Sundays. However, no newly elected official may qualify for office before the official canvass of the election has been
conducted (or would

have been conducted, in the event of a cancelled election). Section 22.036 of the Texas Local Government Code further requires that the newly-elected governing body of the municipality “meet at the usual
meeting place and shall be installed.”

If a recount petition has been filed and a winning candidate’s race is involved in the recount, the certificate of election cannot be issued for that race until the recount has been completed.
(Secs. 67.016, 212.0331).

NOTE: If a Type-A municipal officer-elect fails to qualify for office within 30 days after the date of the officer’s election, the office is considered vacant. (Sec. 22.007, Local Government Code). See Monday,
June 5, 2023 entry.

Last day to receive carrier envelopes mailed domestically (within the United States) OR overseas from voters who submitted a FPCA AND who are members of the armed forces of the United States, or
the spouse or a dependent of a member of the armed forces, members of the merchant marines of the United States, or the spouse or a dependent of a member of the merchant
marine, members of the Texas National Guard, or the spouse or a dependent of a member of the Texas National Guard, a member of the National Guard of another state, or the spouse or a dependent of a
member of the National Guard of another state, or members of the Reserves, or the spouse or a dependent of a member of the Reserves. (Secs. 101.057 and 101.001).

NOTE - Section 101.057 provides that carrier envelopes mailed domestically or overseas from certain military voters (members of the armed forces of the United States, or the spouse or a dependent of a
member of the armed forces, members of the merchant marines of the United States, or the spouse or a dependent of a member of the merchant marine, members of the Texas National Guard, or the spouse
or a dependent of a member of the Texas National Guard, a member of the National Guard of another state, or the spouse or a dependent of a member of the National Guard of another state, or members of
the Reserves, or the spouse or a dependent of a member of the Reserves) who submitted a Federal Post Card Application (FPCA) may arrive on or before the 6th day after election day. (Secs. 86.007,
101.057 and 101.001).

NOTE: The carrier envelope or, if applicable, the envelope containingthe carrier envelope sent by the military members listed above who applied to vote by mail using the FPCA does NOT need
to bear a cancellation or receipt mark in order to be counted.

Deadline for ID related provisional voter to: (1) present acceptable photo identification to county voter registrar; or (2) if the voter does not possess and cannot reasonably obtain acceptable photo
identification, follow the Reasonable Impediment Declaration procedure at the county voter registrar’s office; or (3) execute an affidavit relative to “natural disaster” or “religious objection” in presence of county
voter registrar, if applicable; or (4) qualify for the disability exemption, if applicable, with the county voter registrar. (Secs. 65.054, 65.0541).

Deadline for voter registrar to complete the review of provisional ballots. (1 T.A.C. § 81.175(a)(1)).

NOTE-NEW LAW: HB 3107 (2021, R.S.) amended Section 65.052 of the Code to provide that, for the general election for state and county officers, the voter registrar will now have 10 days to review a
provisional voter’s eligibility. Please note this extended deadline does not apply to the May uniform election. (Sec. 65.052).

NOTE – NEW LAW: SB 1 (2021, 2nd C.S.): Last day a voter may come to the early voting clerk’s office in person to correct certain defects on their carrier envelope. (Secs. 87.0271, 87.0411). See Note 18.

Monday, May 15, 2023 (9th day after election day)

Deadline for custodian of election records or presiding judge of the early voting ballot board to retrieve provisional ballots from county voter registrar. (Sec. 65.051(a)).

Last day for early voting ballot board to convene to qualify and count:

1. any late domestic ballots (from non-military and from any military voters who submitted an ABBM)) that bear a cancellation mark or receipt mark indicating they were placed for delivery by mail or
common or contract carrier not later than 7:00 PM on election day, May 6, 2023, and were received not later than 5:00 PM on the first business day after election day, Monday, May 8, 2023. (Secs.
86.007(a) & (d-1), 87.125(a)).

2. any late ballots that were submitted from outside the United States by voters who applied for the ballot using an ABBM or by non-military voters who applied for the ballot using an FPCA, and which
were received by the 5th day after election day, Thursday, May 11, 2023. (Secs. 86.007(d), 87.125(a)).

3. any ballots received by the 6th day after election day, Friday, May 12, 2023, from voters who are members of the armed forces of the United States, or the spouse or a dependent of a member of the
armed forces, members of the merchant marines of the United States, or the spouse or a dependent of a member of the merchant marine, members of the Texas National Guard, or the spouse or a
dependent of a member of the Texas National Guard, a member of the National Guard of another state, or the spouse or a dependent of a member of the National Guard of another state, or members
of the Reserves, or the spouse or a dependent of a member of the Reserves, and who applied for a ballot using an FPCA. (Secs. 101. 057, 87.125(a)).

4. any provisional ballots that have been reviewed by the voter registrar. (Sec. 65.051(a)).
5. any ballots by mail that had a defect on their carrier envelope that was corrected by the voter.  (Secs. 87.0271, 87.0411).  See Note 18.

NOTE: Ballots that do not qualify under 1-3 above should be treated as ballots not timely returned and should not be delivered to the ballot board.

NOTE: If the early voting ballot board needs to meet after this date, it will require a court order to do so

The time the board reconvenes is set by the presiding judge of the early voting ballot board. (Secs. 86.007(d), 87.125).

NOTE-NEW LAW: HB 3107 (2021, R.S.) amended Chapter 65 of the Election Code by adding Section 65.0581 to provide that provisional voting records do not become public information until after the
provisional ballots and other voting records have been delivered back to the custodian of election records. (Sec. 65.0581).

NOTE – NEW LAW: SB 1 (2021, 2nd C.S.) requires the presiding judge of the central counting station to provide and attest to a written reconciliation (PDF) of votes and voters at the close of tabulation for
election day and again after the central counting station meets for the last time to process late-arriving ballots by mail and provisional ballots. (Sec. 127.131).

Tuesday, May 16, 2023 (10th day after election day)
35
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The presiding judge of the EVBB shall mail a Notice of Rejected Ballot (PDF) to voters whose mail ballots were rejected no later than the 10th day after election day or as soon as practicable, depending on
when the EVBB last convenes. (Sec. 87.0431).

Wednesday, May 17, 2023 (11th day after election day)

Last day for official canvass of returns by the governing body of the political subdivision. (Sec. 67.003).

NOTE: If a recount petition has been filed and a winning candidate’s race is involved in the recount, the certificate of election cannot be issued for that race until the recount has been completed. (Secs.
67.016, 212.0331).

Sunday, May 21, 2023 (15th day after election day)

Election records from the May 6, 2023 election must be available in an electronic format no later than this day, for a fee of not more than $50.00. (Sec. 1.012(e)).

NOTE: For information on when voted ballots may be inspected and produced, please see Texas Attorney General Opinion No. KP-0411 (PDF). You should also consult with your county attorney (or attorney
for your local political subdivision) and any records management officers from your local entity when responding to public information requests. Additionally, the OAG has a hotline you can call for questions
related to open government issues, including the Public Information Act. That number is (877) OPEN-TEX (673-6839).

Monday, May 29, 2023 – Monday, July 3, 2023 (20th day after the canvass through the 47th day after the canvass; 23rd day after election day; 12th day after last canvass date)

Possible period for runoff election, depending on the date of the official canvass unless a charter provides for a later date. If Monday, May 29, 2023 (Memorial Day) is the first possible day, it does not move,
since it is not the last possible day to hold a runoff election. If the 45th day is Saturday, July 1, 2023, that deadline will move to the next regular business day, Monday, July 3, 2023, under Section 1.006.

NOTE: The order of the names on the runoff ballot should be in the same relative order as they appeared on the general election ballot, so no ballot drawing is required for the runoff ballot. (Sec. 52.094).

Tuesday, May 30, 2023 (24th day after election day; extended from 21st day, Saturday, May 27, 2023, Sec. 1.006)

Last day for the presiding judge of the early voting ballot board to mail Notice of Outcome to Provisional Voter (PDF) to provisional voters, if the canvass was held on Wednesday, May 17, 2023. Such notices
must be delivered to provisional voters by the presiding judge no later than the 10th day after the local canvass. (The deadline falls on Saturday, May 27, 2023, and is extended to Tuesday, May 30, 2023
under Section 1.006.) (Sec. 65.059; 1 T.A.C. § 81.176(e)).

Last day to complete the partial manual count, which is first business day after the 21st day after the election. (Secs. 1.006, 127.201(a)).

June
Monday, June 5, 2023 (30th day after election day)

If a Type A municipal officer-elect fails to qualify for office within 30 days after the date of the officer’s election, the office is considered vacant. (Sec. 22.007, Local Government Code).

Last day to file electronic precinct-by-precinct returns with the Secretary of State. (Sec. 67.017).

NOTE - Local political subdivisions no longer have to submit this information to the Secretary of State.

Last day for the general custodian of election records to electronically submit to the Secretary of State the record of each voter participating in the election. (Sec. 18.069).

NOTE-NEW LAW: HB 3107 (2021, R.S.) amended Section 18.069 of the Code by changing who is responsible for submitting voter history to the Secretary of State from the voter registrar to the general
custodian of election records (early voting clerk). (Sec. 18.069).

Thursday, June 15, 2023 (40th day after election day)

Last day of the period for mandatory office hours. See entry for Friday, March 17, 2023. (Sec. 31.122).

July
Thursday, July 6, 2023 (61st day after election day)

First day that ballot box(es) may be unlocked and its voted ballots may be transferred to another secure container for the remainder of the preservation period. (Sec. 66.058(b)).

NOTE: For information on when voted ballots may be inspected and produced, please see Texas Attorney General Opinion No. KP-0411 (PDF). You should also consult with your county attorney (or attorney
for your local political subdivision) and any records management officers from your local entity when responding to public information requests. Additionally, the OAG has a hotline you can call for questions
related to open government issues, including the Public Information Act. That number is (877) OPEN-TEX (673-6839).

NOTE - For guidance on retention of electronic voting system media please see Tex. Sec'y of State Election Advisory No. 2019-23.

2024-2025
Monday, January 1, 2024 (1st day after the end of the calendar year in which the election was held)

First day that surveillance video of areas containing voted ballots from the May 6, 2023 election may be destroyed IF there is no unresolved election contest.

NEW LAW: SB 1 (2021, 2nd C.S.): amended Section 127.1232 to provide that in counties with a population of 100,000 or more (or political subdivisions contracting with a county with a population of 100,000
or more), the general custodian of election records shall implement a video surveillance system that retains a record of all areas containing voted ballots: (1) from the time the voted ballots are delivered to the
central counting station until the canvass of the precinct election returns; and (2) from the time the voted ballots are delivered to the signature verification committee or early voting ballot board until the
canvass of precinct election returns. Video from the surveillance system shall be made available to the public by live stream. The recorded video is considered an election record and shall be retained by the
general custodian until the end of the calendar year in which an election is held or until an election contest filed in the county has been resolved, whichever is later. (Sec. 127.1232).

Friday, March 7, 2025 (day after 22 months after May 6, 2023 election day)

Contents of ballot box(es) may be destroyed IF no contest or criminal investigation has arisen (Secs. 1.013, 66.058), and IF no open records request has been filed (Tex. Att’y Gen. ORD-505 (1988)).

All election records must be preserved for 22 months from election day, even when there is no federal office on the ballot. (Sec. 66.058).

Notable Exceptions:

Permanent Records: Election results must be permanently maintained in the election register. (Sec. 67.006).

Electronic Voting Systems: See advisories on our website for preservation procedures for electronic voting systems. (See Tex. Sec'y of State Election Advisory No. 2019-23.)

Wednesday, May 7, 2025 (day after Two Years after May 6, 2023 election day) 36

02/14/2023 Item B.

https://www.sos.texas.gov/elections/forms/pol-sub/8-15nf.pdf
https://texasattorneygeneral.gov/sites/default/files/opinion-files/opinion/2022/kp-0411.pdf
https://www.sos.texas.gov/elections/forms/pol-sub/8-17f.pdf
https://texasattorneygeneral.gov/sites/default/files/opinion-files/opinion/2022/kp-0411.pdf
https://www.sos.texas.gov/elections/laws/advisory2019-23.shtml
https://www2.texasattorneygeneral.gov/opinions/openrecords/47mattox/ord/1988/htm/ord19880505.txt
https://www.sos.texas.gov/elections/laws/advisory2019-23.shtml


NOTE: Retention of Voter Registration List: County voter registrar must maintain copy of each voter list prepared for each countywide election for 2 years (24 months) after election day. (Sec. 18.011).

NOTE: Retention of Candidate Applications: Candidate applications must be retained by the governing body for two years after date of election. (Sec. 141.036).
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Wylie City Council 

AGENDA REPORT 
 
 

Department: Finance  Account Code: See Exhibit A 

Prepared By: Melissa Brown    

     

 
Subject  

Consider, and act upon, Ordinance No. 2023-07 amending Ordinance No. 2022-56, which established the budget for fiscal 

year 2022-2023; providing for repealing, savings and severability clauses; and providing for an effective date of this ordinance.  

 
Recommendation  

Motion to approve the Item as presented. 

 
Discussion  

 

On December 23, 2022, Fire Station No. 1 sustained a considerable amount of water damage following the rupture of water 

lines during the freezing weather. This is the third consecutive year that this fire station has experienced water damage and 

displacement of personnel due to frozen water lines. 

 

In addition to the immediate repair of affected structures, systems, and contents, Staff is requesting approval of an expanded 

scope of work to include infrastructure improvements. The goal is to bring current electrical, plumbing, and HVAC up to 

current code and standard, as well as inclusion of design features centered on the prevention of future damage to the facility.  

Additionally, the project includes modification of living and sleeping quarters to better facilitate the housing and operation 

of additional personnel, as well as privacy features necessary for the accommodation of mixed genders. The Fire Department 

has sought competitive proposals from three separate general contractors in an effort to determine a fair market value.  

Gordian, an independent consultant, has also reviewed and verified pricing of the associated trades, labor, and material.   

 

The Fire Department is requesting $286,801 to cover the cost of the remodel and contingencies, plus $16,199 to reimburse 

their budget for the expense of water remediation. These expenses will be offset with the initial proposed claim settlement to 

the City from TMLIRP in the amount of $77,280 (net of the City’s $5,000 deductible) issued on January 11, 2023. 

 

The General Fund expenditures will increase $303,000 and the Fund Balance will decrease by $225,720. 

 

Cost of remodel                  $277,099 

Contingency                             9,702 

Cost of water remediation      16,199 

Total expenditures              $303,000 

 

 
 

38

02/14/2023 Item C.



Ordinance No. 2023-07 Budget Amendment for Fire Station 1 

ORDINANCE NO.  2023-07 

 

AN ORDINANCE OF THE CITY OF WYLIE, TEXAS, AMENDING ORDINANCE 

NO. 2022-56, WHICH ESTABLISHED THE BUDGET FOR FISCAL YEAR 2022-

2023; REPEALING ALL CONFLICTING ORDINANCES; PROVIDING FOR A 

SEVERABILITY CLAUSE; AND PROVIDING FOR AN EFFECTIVE DATE. 

 

WHEREAS, the City Council heretofore adopted Ordinance No. 2022-56 setting forth the Budget for 

Fiscal Year 2022-2023 beginning October 1, 2022, and ending September 30, 2023; and, 

 

WHEREAS, the City Departments and Divisions routinely review their budget appropriations to 

determine if any changes are necessary; and 

 

WHEREAS, based upon said review the City staff now recommends that certain amendments to the 

Budget be considered by the City Council; see Exhibit A; and, 

 

WHEREAS, the City Council has the authority to make amendments to the City Budget under Article 

VII, Section 4 of the City Charter, as well as State law; and, 

 

WHEREAS, the City Council has determined that the proposed amendments to the FY 2022-2023 

Budget; see Exhibit A, with the revenues and expenditures therein contained, is in the best interest of the 

City; and therefore, desires to adopt the same by formal action. 

 

NOW, THEREFORE, BE IT ORDAINED BY THE GOVERNING BODY OF THE CITY OF 

WYLIE, TEXAS: 

 

SECTION I: The proposed amendments to the FY 2022-2023 Budget of the City of Wylie; 

Exhibit A, as heretofore adopted by Ordinance No. 2023-07, are completely adopted and approved as 

amendments to the said FY 2022-2023 Budget. 

 

SECTION II: All portions of the existing FY 2022-2023 Budget and Ordinance No. 2022-56, 

except as specifically herein amended, shall remain in full force and effect, and not be otherwise affected 

by the adoption of the amendatory ordinance.  

 

SECTION III: Should any paragraph, sentence, sub-division, clause, phrase or section of this 

ordinance be adjudged or held to be unconstitutional, illegal or invalid, the same shall not affect the validity 

of this ordinance as a whole or any part or provision thereof, other than the part or parts as declared to be 

invalid, illegal, or unconstitutional. 
 

SECTION IV: This ordinance shall be in full force and effect from and after its adoption by the 

City Council and publication of its caption as the law and the City Charter provide in such cases. 

 

SECTION V: That all other ordinances and code provisions in conflict herewith are hereby 

repealed to the extent of any such conflict or inconsistency and all other provisions of the Wylie City Code 

not in conflict herewith shall remain in full force and effect. 

 

SECTION VI: The repeal of any ordinance, or parts thereof, by the enactment of the Ordinance, 

shall not be construed as abandoning any action now pending under or by virtue of such ordinance; nor 

shall it have the effect of discontinuing, abating, modifying or altering any penalty accruing or to accrue, 
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Ordinance No. 2023-07 Budget Amendment for Fire Station 1 

nor as affecting any rights of the municipality under any section or provision of any ordinances at the time 

of passage of this ordinance. 

 

DULY PASSED AND APPROVED by the City Council of the City of Wylie, Texas, this 14th 

day of February, 2023. 

 

 

 

_____________________________________ 

                       Matthew Porter, Mayor 

 

 

 

ATTEST: 

 

 

______________________________ 

Stephanie Storm, City Secretary 
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Budget Amendment Exhibit A

Fire Station 1 Repairs

Fund Department Account Number Account Description Debit Credit

100 4000 49600 ($ 77,280.00)       
100 5231 54910 ($ 16,199.00)       

100 5231 58910

Insurance Recoveries  
Buildings (Maintenance)  
Buildings (Capital) ( 286,801.00)       

($ 303,000.00)    ($ 77,280.00)       
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Wylie City Council 

AGENDA REPORT 
 
 

Department: Finance  Account Code: See Exhibit A 

Prepared By: Melissa Brown    

     

 
Subject  

Consider, and act upon, Ordinance No. 2023-08 amending Ordinance No. 2022-56, which established the budget for fiscal 

year 2022-2023; providing for repealing, savings and severability clauses; and providing for an effective date of this ordinance.  

 
Recommendation  

Motion to approve the Item as presented. 

 
Discussion  

 

The City is improving bulk trash pickup services. Previously, citizens called Community Waste Disposal (CWD) to schedule 

a bulk pickup. The process was confusing to citizens and caused bulk trash to accumulate for long periods on neighborhood 

curbs. Beginning in February, the City will provide monthly bulk pickup for citizens according to a regularly assigned 

schedule. Because the meter technicians are already in the field every day, they will assume the extra responsibility of 

monitoring bulk pickup. They will maintain a log of any bulk trash that remains on the curb longer than the allowed time. 

They will also communicate with customers, explain the new process change, and request the bulk be removed until the 

customers’ scheduled bulk pickup week. They will distribute door tags and monitor a non-compliant list of customers outside 

of the monthly four cubic yard limit. The new bulk pickup process will reduce the amount of time that bulk trash is visible 

on the curb and reduces customer confusion by providing specific, regular pickups. The promotion of the meter techs will 

increase the budget by $20,207 for pay increases, TMRS, and taxes. 

 

Additionally, this reorganization will require a title change for the AMI Analyst position to more accurately reflect additional 

responsibilities. The new position, Utility Services Supervisor, will include all of the current AMI Analyst duties plus 

supervision of the Utility Billing clerks, management of front window schedules, implementation of plans, scheduling tasks, 

and servicing customers at the window when backup is needed. The Utility Services Supervisor will also assist the Utility 

Billing Manager in resolving customer complaints and issues which will be especially important during the initial launch of 

the new bulk pickup process. The budget increase for this position is $16,824 including TMRS and taxes. 

 

The Utility Fund expenditures will increase $37,031 and the Fund Balance will decrease by the same amount. 
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Ordinance No. 2023-08 Budget Amendment for Utility Billing Page 1 of 2 

ORDINANCE NO.  2023-08 

 

AN ORDINANCE OF THE CITY OF WYLIE, TEXAS, AMENDING 

ORDINANCE NO. 2022-56, WHICH ESTABLISHED THE BUDGET FOR 

FISCAL YEAR 2022-2023; REPEALING ALL CONFLICTING ORDINANCES; 

PROVIDING FOR A SEVERABILITY CLAUSE; AND PROVIDING FOR AN 

EFFECTIVE DATE. 

 

WHEREAS, the City Council heretofore adopted Ordinance No. 2022-56 setting forth the Budget for 

Fiscal Year 2022-2023 beginning October 1, 2022, and ending September 30, 2023; and, 

 

WHEREAS, the City Departments and Divisions routinely review their budget appropriations to 

determine if any changes are necessary; and 

 

WHEREAS, based upon said review the City staff now recommends that certain amendments to the 

Budget be considered by the City Council; see Exhibit A; and, 

 

WHEREAS, the City Council has the authority to make amendments to the City Budget under Article 

VII, Section 4 of the City Charter, as well as State law; and, 

 

WHEREAS, the City Council has determined that the proposed amendments to the FY 2022-2023 

Budget; see Exhibit A, with the revenues and expenditures therein contained, is in the best interest of the 

City; and therefore, desires to adopt the same by formal action. 

 

NOW, THEREFORE, BE IT ORDAINED BY THE GOVERNING BODY OF THE CITY OF 

WYLIE, TEXAS: 
 

SECTION I: The proposed amendments to the FY 2022-2023 Budget of the City of Wylie; 

Exhibit A, as heretofore adopted by Ordinance No. 2023-08, are completely adopted and approved as 

amendments to the said FY 2022-2023 Budget. 

 

SECTION II: All portions of the existing FY 2022-2023 Budget and Ordinance No. 2022-56, 

except as specifically herein amended, shall remain in full force and effect, and not be otherwise affected 

by the adoption of the amendatory ordinance.  

 

SECTION III: Should any paragraph, sentence, sub-division, clause, phrase or section of this 

ordinance be adjudged or held to be unconstitutional, illegal or invalid, the same shall not affect the validity 

of this ordinance as a whole or any part or provision thereof, other than the part or parts as declared to be 

invalid, illegal, or unconstitutional. 

 

SECTION IV: This ordinance shall be in full force and effect from and after its adoption by the 

City Council and publication of its caption as the law and the City Charter provide in such cases. 

 

SECTION V: That all other ordinances and code provisions in conflict herewith are hereby 

repealed to the extent of any such conflict or inconsistency and all other provisions of the Wylie City Code 

not in conflict herewith shall remain in full force and effect. 

 

SECTION VI: The repeal of any ordinance, or parts thereof, by the enactment of the Ordinance, 

shall not be construed as abandoning any action now pending under or by virtue of such ordinance; nor 

shall it have the effect of discontinuing, abating, modifying or altering any penalty accruing or to accrue, 
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nor as affecting any rights of the municipality under any section or provision of any ordinances at the time 

of passage of this ordinance. 

 

DULY PASSED AND APPROVED by the City Council of the City of Wylie, Texas, this 14th 

day of February, 2023. 

 

 

 

_____________________________________ 

                        Matthew Porter, Mayor 

 

 

 

ATTEST: 

 

 

______________________________ 

Stephanie Storm, City Secretary 
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Budget Amendment Exhibit A

Additional Funds Required for Utility Billing additional responsibilities

Fund Department Account Number Account Description Debit Credit

611 5715 51110  Salaries ( 29,842.00)           

611 5715 51310  TMRS ( 4,906.00)              

611 5715 51440  FICA ( 1,850.00)              

611 5715 51450  Medicare ( 433.00)                 

( 37,031.00)           
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Wylie City Council 

AGENDA REPORT 
 

 

 

Department: Purchasing  Account Code: 611-5712-58850 

Prepared By: Glenna Hayes    

     

 
Subject  

Consider, and act upon, the approval of the purchase of a 2023 John Deere 60G Excavator from RDO Equipment Company 

in the amount of $120,349.53 through a cooperative purchasing contract with Sourcewell Purchasing Cooperative, and 

authorizing the City Manager to execute any necessary documents. 

 
Recommendation  

Motion to approve Item as presented. 

 
Discussion  

 

The John Deere model 60G mid-size excavator will allow the equipment operator to maneuver in tight restricted areas to make 

waterline repairs and will help reduce the amount of damage replacement of concrete panels, and sod. Waterline repairs would 

be completed more efficiently and in a timely manner. The existing piece of equipment has limited working area capacity due 

to its size. Also, the current backhoe requires frequent maintenance and repairs due to its extensive usage and the age of the 

equipment (14 years old). The City would reduce expenditure costs on equipment maintenance and repairs, concrete panels, 

and sod replacement. 

 

Staff recommends the purchase of a John Deere model 60G mid-size excavator from RDO Equipment Company through 

Sourcewell Cooperative as providing the best overall value to the City.  The City is authorized to purchase from a cooperative 

purchasing program with another local government or a local cooperative organization pursuant to Chapter 791 of the Texas 

Government Code and Section 271 Subchapter F of the Local Government Code; and by doing so satisfies any State Law 

requiring local governments to seek competitive bids for items.   

 

Wylie Agreement #W2023-38-I / Sourcewell Cooperative #032119-JDC  
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Wylie City Council 

AGENDA REPORT 
 

 

 

Department: Purchasing  Account Code: 100-5411-58570 

Prepared By: Glenna Hayes    

     

 
Subject  

Consider, and act upon, the award of a professional services project order (PSPO) #W2023-24-E for the Lead and Copper 

Rule Revision Compliance Phase 1 and Phase 2 to Freese and Nichols, Inc. in the amount of $184,896.00, and authorizing the 

City Manager to execute any necessary documents. 

 
Recommendation  

Motion to approve Item as presented. 

 
Discussion  

 

The U.S. Environmental Protection Agency (EPA) released Lead and Copper Rule Revisions (LCRR) on January 15, 2021, 

setting new standards aimed at removing harmful levels of lead and copper from drinking water. The LCRR went into effect 

on December 16, 2021, with a compliance date of October 16, 2024. This revision will require cities and other water utilities 

to take significant action to protect customers from the health risk associated with lead and copper in order to comply with 

the LCRR.   There are five (5) phases in the LCRR, and the scope of work for this PSPO is for Phases 1 and 2. 

 Phase 1 – LCRR Effort Assessment  

 Phase 2 – Initial Service Line Inventory Development 

 Phase 3 – Service Line Inventory Completion by Field Inspections  

 Phase 4 – Sample Plan Update, Preliminary Sampling, and Other Compliance Preparations  

 Phase 5 – Lead Service Line Replacement Planning and Mitigation 

This item was included in the FY2022-2023 budget and this PSPO amount falls within the approved amount. Staff 

recommends the award of this PSPO to Freese and Nichols, Inc. as the most qualified firm to provide professional and 

consulting services for the completion of the Lead and Copper Rule Revision Compliance Phase 1 and Phase 2.  This PSPO 

is issued under Master Agreement for Professional and Engineering Services (MAPES) #W2021-8-E.  Staff has determined 

Freese and Nichols, Inc. to be the most qualified firm for this project in Category M General Studies, in accordance with 

Government Code 2254. 
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Wylie City Council 

AGENDA REPORT 
 

 

 

Department: Planning  Account Code:  

Prepared By: Jasen Haskins, AICP    

     

 
Subject  

Consider, and act upon, a Final Plat for Wellstar Addition, establishing two industrial lots on 2.31 acres and replating Lots 

12R, Block C and 15R, Block B of Regency Business Park, Phase 3, generally located east of the cul-de-sac on Capital Street. 

 
Recommendation  

Motion to approve Item as presented. 

 
Discussion  

 

OWNER: Wellstar Properties LLC                                                                     APPLICANT: Roome Land Surveying 
 

The applicant has submitted a Final Plat for Wellstar Addition to create two industrial lots on Capital Street. The plat also 

contains a replat of Lots 12R, Block C and 15R, Block B of Regency Business Park, Phase 3. The site plan for the industrial 

development was approved in December 2021. The preliminary plat was approved by City Council in January 2022. 
  
The replatting of Lots 12R, Block C and 15R, Block B of Regency Business Park was required in order for the two lots of 

Wellstar Addition to have access to Capital Street. 

 

The plat dedicates the necessary rights-of-way and utility easements. All easements shall be maintained by the private 

property owners.  
 

The plat is technically correct and abides by all aspects of the City of Wylie Subdivision Regulations. 

Approval is subject to additions and alterations as required by the City Engineering Department.  
 

The City Council must provide a written statement of the reasons for conditional approval or disapproval to the applicant in 

accordance with Article 212, Section 212.0091 of the Texas Local Government Code. 

 

P&Z Recommendation 

The Commission voted 5-0 to recommend approval. 
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Wylie City Council 

AGENDA REPORT 
 

 

 

Department: Planning  Account Code:  

Prepared By: Jasen Haskins, AICP    

     

 
Subject  

Consider, and act upon, a Final Plat for Dement Addition, being Lots 1 & 2, Block A, establishing two lots on 4.374 acres 

partially within the City limits of Wylie and partially within the City of Wylie Extra Territorial Jurisdiction, located at 950 

Paul Wilson Road.  

 
Recommendation  

Motion to approve Item as presented. 

 
Discussion  

 

OWNER: Reyna Torres & Alsson Murphy                                        APPLICANT: Roome Land Surveying 
 

The applicant is proposing to create Lots 1 & 2, Block A of Dement Addition. The purpose of the plat is to create two lots 

for residential purposes located at and adjacent to 950 Paul Wilson Rd. 

 

Lot 1, Block A is entirely within the City limits and is zoned Single Family 10/24, the remainder of the property, Lot 2, Block 

A, is located both inside City limits and outside of the City limits within the Extra Territorial Jurisdiction.  

 

The Thoroughfare Plan has Paul Wilson Rd. listed as collector street. The plat dedicates 0.242 acres for the future widening 

of the street. The plat also dedicates utility easements.  

 

The plat is technically correct and abides by all aspects of the City of Wylie Subdivision Regulations. Approval is subject to 

additions and alterations as required by the City Engineering Department. 
 

The City Council must provide a written statement of the reasons for conditional approval or disapproval to the applicant in 

accordance with Article 212, Section 212.0091 of the Texas Local Government Code. 

 

P&Z Recommendation 

The Commission voted 6-0 to recommend approval. 
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Wylie City Council 

AGENDA REPORT 
 

 

 

Department: Planning  Account Code:  

Prepared By: Jasen Haskins, AICP    

     

 
Subject  

Consider, and act upon, a Final Plat for Collins ET establishing two lots on 2.345 acres located in the City of Wylie Extra 

Territorial Jurisdiction north of and adjacent to 1224 Bozman Road.  

 
Recommendation  

Motion to approve Item as presented. 

 
Discussion  

 

OWNER: Wendell Collins                                                                    APPLICANT: Roome Land Surveying 
 

The applicant is proposing to create Lots 1 and 2, Block A of Collins ET. The purpose of the plat is to create two lots for 

residential purposes outside of the City limits within the Extra Territorial Jurisdiction of Wylie in Collin County. 

 

The two proposed lots contain access from Bozman Road. The plat dedicates 0.117 acres for the existing right of way of 

Bozman Road. Both of the residential lots will also provide on-site sewage facilities. 

  

The plat is technically correct and abides by all aspects of the City of Wylie Subdivision Regulations. Approval is subject to 

additions and alterations as required by the City Engineering Department. 
 

The City Council must provide a written statement of the reasons for conditional approval or disapproval to the applicant in 

accordance with Article 212, Section 212.0091 of the Texas Local Government Code. 

 

P&Z Recommendation 

The Commission voted 6-0 to recommend approval. 
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Wylie City Council 

AGENDA REPORT 
 

 

 

Department: Planning  Account Code:  

Prepared By: Jasen Haskins, AICP    

     

 
Subject  

Consider, and act upon, a Final Plat for Browngate Pointe Addition, establishing 39 residential, seven open space, and one 

commercial lot on 6.55 acres, generally located at the northeast corner of W. Brown Street and Sanden Boulevard. 

 
Recommendation  

Motion to approve Item as presented. 

 
Discussion  

 

OWNER: Browngate Land Investments LLC                                            APPLICANT: Global Land Surveying, Inc. 

 

The applicant has submitted a Final Plat for Browngate Pointe Addition. Zoning for the single family attached development 

approved by the City Council in August 2020 as Planned Development Ordinance No. 2020-43. The Preliminary Plat was 

approved in December 2020. 
  
The plat consists of 39 residential lots, seven open space lots, and one commercial lot. The development contains private 

streets and a fire lane access easement for the commercial lot.  

 

The plat dedicates the necessary rights-of-way and utility easements. All open space lots, easements, and private streets shall 

be owned and maintained by the development H.O.A. 
 

The plat is technically correct and abides by all aspects of the City of Wylie Subdivision Regulations. 

Approval is subject to additions and alterations as required by the City Engineering Department.  
 

The City Council must provide a written statement of the reasons for conditional approval or disapproval to the applicant in 

accordance with Article 212, Section 212.0091 of the Texas Local Government Code. 

 

P&Z Recommendation 

The Commission voted 6-0 to recommend approval. 
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Wylie City Council 

AGENDA REPORT 
 

 

 

Department: Planning  Account Code:  

Prepared By: Jasen Haskins, AICP    

     

 
Subject  

Consider, and act upon, a Final Plat for Dominion of Pleasant Valley Phase 4, establishing 95 single family residential lots 

and four open space lots on 23.436 acres, generally located at the northeast corner of Pleasant Valley Road and Dominion 

Drive. 

 
Recommendation  

Motion to approve Item as presented. 

 
Discussion  

 

OWNER: Wylie DPV, LP                                                                                               APPLICANT: J. Volk Consulting 

 

The applicant has submitted a Final Plat for Dominion of Pleasant Valley Phase 4. Zoning for the single-family development 

was approved by the City Council in October 2020 as Planned Development Ordinance No. 2020-54. The Preliminary Plat 

was approved in June 2021. 
  
The plat consists of 95 residential lots and four open space lots. The Planned Development allows for a maximum of 1,104 

single family residential lots. Within Phase 1-4 of the Dominion of Pleasant Valley Development there are 652 residential 

lots leaving 452 residential lots that can be developed in future phases. 

 

The plat dedicates the necessary rights-of-way and utility easements. Open space lots are to be dedicated to the City of Wylie 

and maintained by the H.O.A.  
 

The plat is technically correct and abides by all aspects of the City of Wylie Subdivision Regulations. 

Approval is subject to additions and alterations as required by the City Engineering Department.  
 

The City Council must provide a written statement of the reasons for conditional approval or disapproval to the applicant in 

accordance with Article 212, Section 212.0091 of the Texas Local Government Code. 

 

P&Z Recommendation 

The Commission voted 6-0 to recommend approval. 
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MARLA D SAUCEDO

DOCUMENT NO.
20150304000239430

D.R.C.C.T.

SUN LAND RESERVE OF
AMERICA INC.

DOCUMENT NO. 201600064103
D.R.D.C.T.

PART OF
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VICINITY MAP

FINAL PLAT

DOMINION OF
PLEASANT VALLEY

 PHASE 4
23.436 ACRES

LOTS 1-3,17, BLOCK O; LOTS 1-3, 15-39, BLOCK P;
LOTS 10-13, BLOCK Q; LOTS 1-21, BLOCK R;  LOTS 1-20

BLOCK S;  LOTS 2-5, BLOCK T & LOTS 1-14, BLOCK U
95 SINGLE FAMILY LOTS

4 OPEN SPACES/COMMON AREAS
OUT OF THE

GUADALUPE DE LOS SANTOS SURVEY,
 ABSTRACT NO. 1384 (DALLAS COUNTY)
GUADALUPE DE LOS SANTOS SURVEY ,
ABSTRACT NO. 1100 (COLLIN COUNTY)

CITY OF WYLIE
COLLIN COUNTY & DALLAS COUNTY,

TEXAS

<CM>

BENCHMARKS:

CM #2:  Located north of State Highway No. 78 and west of
South Ballard Street approximately 10.0' west and 10.4' south of
the southeast corner of the building located at 104 South Ballard
Street.

N: 7057346.76        E: 2569521.09
ELEV: 550.24' (PLAN) 550.37' (FIELD)

CM #4:  Located in the northeast corner of Quail Meadow Park
south of alley and west of White Ibis Way.  14.5 feet south of
the south line of alley concrete paving.  7.3 feet perpendicular
to b.c. parking area.

N: 7065787.66        E: 2560973.09
ELEV: 562.91' (PLAN) 562.86' (FIELD)

CM #5:  Located north of the northeast intersection of Troy
Road and County Road 732 (Beaver Creek. The monument is
located approximately 8.5' west of the southeast corner of a
chain link fence and 5.3'' south of the south chain link fence.

N: 7050245.89        E: 2578669.13
ELEV: 454.28' (PLAN) 454.17' (FIELD)

Notes:
1. Selling a portion of this addition by metes and bounds is a violation of city ordinance

and state law and is subject to fines and withholding of utilities and building permits.
2. Open space lots shall be dedicated to the City of Wylie and maintained by the H.O.A

per Ordinance 2020-54 (See Exhibit B, General Standards No. 4) with the exception of
Lot 3X on Block T which will be both owned and maintained by the H.O.A.

3. No appurtenance between the height of 2' and 9' may be placed in visibility triangles.
4. Per FEMA FIRM Panel 48113C0235K dated July 7, 2014, the Final Plat limits lie in the

"Zone X" area of minimal flood hazard.
5. Per the City of Wylie Ordinance No. 2020-54 the zoning of this property was amended

to allow a 5' rear yard encroachment.
6. A Certificate of Occupancy will not be issued for the property until all the offsite civil

improvements, screening wall, and detention pond are constructed and accepted by
the City.

7. The City shall not be responsible for the maintenance of any easement areas, although
it retains the right to enter upon easements for public purposes.

8. Maintenance responsibility of private drainage easements and appurtenances is the
property owner on which the easement is located.
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Engineer/Surveyor:
 Johnson Volk Consulting, Inc.

704 Central Parkway East, Suite 1200
Plano, Texas 75074

Phone: 972-201-3102
Contact: Claudio Segovia

Email: claudio.segovia@johnsonvolk.com

Owner/Applicant:
Wylie DPV Limited Partnership

c/o Team Phillips, Inc.
1914 Skillman Street, Suite 110-310

Dallas, Texas 75206
Phone: 214-535-1758

Contact: Nancy E. Phillips
Email: nancy@teamphillipsinc.com
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45' x 45' VISIBILITY EASEMENT (V.E.) DETAIL
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Owner/Applicant:
Wylie DPV Limited Partnership

c/o Team Phillips, Inc.
1914 Skillman Street, Suite 110-310

Dallas, Texas 75206
Phone: 214-535-1758

Contact: Nancy E. Phillips
Email: nancy@teamphillipsinc.com
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"RECOMMENDED FOR APPROVAL"

_____________________________________                  ____________________
Chairman, Planning & Zoning Commission                         Date
City of Wylie, Texas

"APPROVED FOR CONSTRUCTION"

_____________________________________                  ____________________
Mayor City of Wylie, Texas                                                    Date

"ACCEPTED"

____________________________________                  ____________________
Mayor City of Wylie, Texas                                                    Date

The undersigned, the City Secretary of the City of Wylie, Texas, hereby certifies that the
foregoing final plat of the  DOMINION OF PLEASANT VALLEY, PHASE 4,  subdivision or
addition to the City of Wylie was submitted, by formal action, then and there accepted the
dedication of streets, alley, parks, easement, public places, and water and sewer lines as
shown and set forth in and upon said plat and said Council further authorized the Mayor to
note the acceptance thereof by signing his name as hereinabove subscribed.

Witness my hand this ________day of  ____________, A.D., 20 ___  . 

____________________________________
City Secretary, City of Wylie, Texas

“ ” 

“ ” 

“ ” 

“ ” 

“ ” 

“ ” 

“ ” 

“ ” 

“ ” 

“ ” 

“ ” 

“ ” 

“ ” 

“ ” 

“ ” 

“ ” 

“ ” 

“ ” 

“ ” 

“ ” 

“ ” 

“ ” 

“ ” 

FINAL PLAT

DOMINION OF
PLEASANT VALLEY

 PHASE 4
23.436 ACRES

LOTS 1-3,17, BLOCK O; LOTS 1-3, 15-39, BLOCK P;
LOTS 10-13, BLOCK Q; LOTS 1-21, BLOCK R;  LOTS 1-20

BLOCK S;  LOTS 2-5, BLOCK T & LOTS 1-14, BLOCK U
95 SINGLE FAMILY LOTS

4 OPEN SPACES/COMMON AREAS
OUT OF THE

GUADALUPE DE LOS SANTOS SURVEY,
 ABSTRACT NO. 1384 (DALLAS COUNTY)
GUADALUPE DE LOS SANTOS SURVEY ,
ABSTRACT NO. 1100 (COLLIN COUNTY)

CITY OF WYLIE
COLLIN COUNTY & DALLAS COUNTY,

TEXAS

SHEET 2 OF 2

15 December 2022Engineer/Surveyor:
 Johnson Volk Consulting, Inc.

704 Central Parkway East, Suite 1200
Plano, Texas 75074

Phone: 972-201-3102
Contact: Claudio Segovia

Email: claudio.segovia@johnsonvolk.com
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Wylie City Council 

AGENDA REPORT 
 

 

 

Department: Planning  Account Code:  

Prepared By: Jasen Haskins, AICP    

     

 
Subject  

Consider, and act upon, a Final Plat for Dominion of Pleasant Valley Phase 5, establishing 68 single family residential 

lots and five open space lots on 25.822 acres, generally located at the southwest intersection of Dominion Drive and 

Pleasant Valley Road. 

 
Recommendation  

Motion to approve Item as presented. 

 
Discussion  

 

OWNER: Wylie DPV, LP                                                                                               APPLICANT: J. Volk Consulting 

 

The applicant has submitted a Final Plat for Dominion of Pleasant Valley Phase 5. Zoning for the single-family development 

was approved by the City Council in October 2020 as Planned Development Ordinance No. 2020-54. The Preliminary Plat 

was approved in June 2021. 
  
The plat consists of 68 residential lots, and five open space lots. The Planned Development allows for a maximum of 1,104 

single family residential lots. Within Phases 1-5 of the Dominion of Pleasant Valley Development there are 720 residential 

lots leaving 384 residential lots that can be developed in future phases. 

 

The plat dedicates the necessary rights-of-way and utility easements. Open space lots are to be dedicated to the City of Wylie 

and maintained by the H.O.A.  
 

The plat is technically correct and abides by all aspects of the City of Wylie Subdivision Regulations. 

Approval is subject to additions and alterations as required by the City Engineering Department.  
 

The City Council must provide a written statement of the reasons for conditional approval or disapproval to the applicant in 

accordance with Article 212, Section 212.0091 of the Texas Local Government Code. 

 

P&Z Recommendation 

The Commission voted 6-0 to recommend approval. 
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Wylie City Council 

AGENDA REPORT 
 

 

 

Department: Planning  Account Code:  

Prepared By: Jasen Haskins, AICP    

     

 
Subject  

Consider, and act upon, a Final Plat of Lot 2R of Wyndham Estates Phase 3, being a Replat of Lots 2, 3 and 4 of Wyndham 

Estates Phase 3, establishing one industrial lot on 2.68 acres, located on the northeast corner of Eubanks Lane and Squire 

Drive. 

 
Recommendation  

Motion to approve Item as presented. 

 
Discussion  

 

OWNER: Wylie Economic Development Corporation                                                   APPLICANT: Eagle Surveying 
 

The applicant has submitted a Replat to combine Lots 2, 3, and 4 of Wyndham Estates Phase 3 into Lot 2R of Wyndham 

Estates Phase 3. The property is located on the northeast corner of Eubanks Lane and Squire Drive and is zoned Light 

Industrial.  

 

The purpose of the replat is to create one lot out of three existing lots and allow for the development of two office/warehouse 

buildings. The site plan for the development was approved by the P&Z Commission in January 2023. 

 

The plat dedicates the necessary rights-of-way, utility easements, and provides access easements from Eubanks Lane and 

Squire Drive.  

 

The plat is technically correct and abides by all aspects of the City of Wylie Subdivision Regulations. Approval is subject to 

additions and alterations as required by the City Engineering Department. 
 

The City Council must provide a written statement of the reasons for conditional approval or disapproval to the applicant in 

accordance with Article 212, Section 212.0091 of the Texas Local Government Code. 

 

P&Z Recommendation 

The Commission voted 6-0 to recommend approval. 
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Wylie City Council 

AGENDA REPORT 
 
 

Department: Planning  Account Code:  

Prepared By: Renae’ Ollie    

     

 
Subject  

 

Consider, and act upon, authorizing the City Manager to execute an agreement to extend the Service Contract between the 

City of Wylie and National Sign Plaza, Inc. in accordance with Ordinance No. 2008-33. 

 
Recommendation  

 

Motion to approve Item as presented. 

 
Discussion  

 

The City of Wylie entered into a service contract with National Sign Plaza (NSP) to provide kiosk plazas within rights-of-

way in accordance with Sign Ordinance No. 2008-33, adopted July 22, 2008.  

 

The terms of the original contract dated September 8, 2008 were for a five-year period, with an automatic renewal of an 

additional five years. Although that contract has since expired (September 8, 2018), NSP has continued to provide services 

to Wylie including but not limited to the administrative fee remitted to the City on a quarterly basis as specified in Section 

4.B of the contract. 

 

The purpose of this request is to execute an updated contract for a five-year period, with the option to renew for an additional 

three years. Because we are nearing build out, staff chose a 3-year renewal option in lieu of the previous 5 year auto-renew. 

Prior to the end of the 5-year period staff will revisit the need of the program and possibly consider other options. 

 

Per the agreement, NSP will continue to remit on a quarterly basis an amount of $10 per panel, per month (excluding City 

directional panels). The City has used these rebates to fund wayfinding signage at the Municipal Complex, as well as historic 

street sign toppers in the Downtown Historic District. 

 

Specifications of the Kiosks as well as maintenance requirements remain the same:   

a) Structure shall not exceed 12 feet in height. 

b) A City topper panel on each kiosk 

c) Panel shall contain only the name of a residential community, subdivision, homebuilder, public facility, City and 

logo, the builder or developer’s name and/or logo, the builder or developer’s recognized color scheme, and directional 

information or the name of the builder/developer and logo and an appropriate directional arrow.  

d) Contractor shall, at its own cost, maintain, repair, replace and repaint each sign panel as necessary or deemed 

necessary by the City. 
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AGREEMENT FOR SERVICES 
 

 

 This Agreement (“Agreement”) is entered into by and between the CITY OF WYLIE and 

NATIONAL SIGN PLAZAS, INC., a California corporation (“Contractor”) (collectively, the 

“Parties”).  

 

 WHEREAS, City Code of Ordinances Section 9.E allows City to install Kiosks within 

rights-of-way and, 

 

 WHEREAS, City desires to initiate a Kiosk Program to give direction to subdivisions, 

developers and homebuilders within the City, and to contract for the installation and maintenance 

of the Kiosks and sign panels; and 

 

 WHEREAS, Contractor represents that it is a California corporation authorized to do 

business in the State of Texas; and 

  

WHEREAS, Contractor desires to install Kiosks as described more fully in this Agreement; 

and 

 

 WHEREAS, Contractor desires to maintain the Kiosks after their installation and to lease 

space on the Kiosks to developers and homebuilders and to bill and collect fees from the developers 

and homebuilders for itself and for the City; and, 

 

 WHEREAS, Contractor submitted a proposal that meets the City’s needs. 

 

NOW, THEREFORE in consideration of these recitals and other good and valuable 

consideration, the value and receipt of which is acknowledged, City and Contractor agree as 

follows: 

 

1. Recitals.  The Recitals above are hereby incorporated into this Agreement by reference. 

 

2. Contract Documents.  The Contract Documents, which set forth the entire Agreement of 

the Parties, are named below. In the event of a conflict between the terms of two or more 

documents, they shall take priority in the order set forth below including, but not limited 

to, the sign ordinance of Wylie, which is incorporated herein as it now exists or may be 

amended from time to time: 

3.  

 

A. All applicable laws and regulations of the CITY OF WYLIE and the STATE of 

TEXAS. 

 

B. This Agreement. 

 

 

 

Each party shall comply with all of the terms, conditions and specifications contained in the 

Contract Documents. 
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1. Scope of Work.  Contractor shall perform the work set forth in the Contract Documents. In 

general, this work shall consist of the following: 

 

In administrating the Kiosk Program, the contractor will:  

 

A. Construct, install, maintain and repair approved Kiosks and sign panels at no cost 

to the City. 

B. Contract with developers and homebuilders for the lease of sign panels. 

C. Assist City in determining appropriate locations for Kiosks. 

D. Assist City with identifying and removing all illegal off-premise signage. 

E. Attend meetings as necessary with City staff and developers to coordinate project. 

F. Collect all lease payments and remit to City, on a quarterly basis, an administrative 

fee as specified in Section 4.B of this document. 

 

2. Definition, Purpose of Kiosk Programs and Specifications of Kiosks. 

 

A. Definition. For the purposes of this Agreement, a Kiosk is a ladder style sign 

multiple sign panels that is installed within the public right-of-way, and which 

complies with all applicable sign regulations set forth in the Wylie Code of 

Ordinances. The specifications of the Kiosk and sign panels are more fully 

developed in these Contract Documents. 

 

B. Purpose of Kiosks. The purpose of Kiosks is to provide direction for homebuyers, 

and the like, to the location of subdivisions, housing developments, homebuilders 

and public facilities within the City of Wylie while discouraging the placement of 

unsightly and hazardous off-site directional signs. 

 

C. Specifications of Kiosks and Sign Panels. Contractor agrees to manufacture and 

install Kiosk structures and sign panels in accordance with the specifications in 

these Contract Documents, City Ordinance No. 2008-33, and the following: 

 

1. Kiosk Structures shall not exceed twelve (12) feet above average 

grade.  Structures shall be more completely described in Exhibit A. 

2. Kiosks shall be constructed of steel and/or aluminum and shall be 

capable of displaying up to ten (10) sign panels, doubled-sided, if 

necessary. 

3. A City topper panel will be designed for the City of Wylie and shall 

be prominently displayed at the top of any Kiosk within the 

jurisdictional limits of Wylie, TX and shall be visible on any side of a 

Kiosk which displays directional sign panels. 

4. The color of all Kiosk Structures shall be black. All sign panels shall 

conform to Section 2.C.11 below. 

5. The Contractor shall submit final design plans to the City for approval 

prior to installation of any Kiosk. 

6. No additions, tag sign streamers, attention-getting devices or other 

appurtenances shall be attached to any Kiosk or sign panel. 

7. Kiosk locations shall be approved and designated by the City with the 

assistance of the Contractor. 

8. At the City’s request and direction, the Contractor shall remove and 

relocate any Kiosks within thirty (30) days of the receipt of written 

notice at no cost to the City/County. 

67

02/14/2023 Item N.



 

Page 3 of 13 

9. Contractor shall provide, at no cost to the City, at least one panel in 

addition to the top panel of each kiosk for use as directional signage 

to municipal facilities or information about city-sponsored events. 

10. Contractor shall provide to the City a semi-annual inventory report of 

existing installed sign panels 

11. Sign panels shall contain only the name of a residential community, 

subdivision, homebuilder, public facility, City and logo, the builder or 

developer’s name and/or logo, the builder or developer’s recognized 

color scheme, and directional information or the name of the 

builder/developer and logo and an appropriate directional arrow. 

Directional arrows will be of a uniform size; a line of text at the bottom 

of the sign panel with directional information is permissible if 

circumstances warrant it. Fluorescent colors are not allowed. 

Reflective colors and text are permissible.  Unless so authorized by 

City, the sign panels shall not appear to replicate the commonly 

accepted color schemes of motorist signs. 

12. Contractor shall, at its own cost, maintain, repair, replace and repaint 

each sign panel as necessary or deemed necessary by the City. Upon 

notice by the City, Contractor agrees to undertake necessary repairs or 

replacement of any sign panel within seventy-two (72) hours of receipt 

of notice. 

13. Contractor shall not install or maintain any Kiosks or sign panels 

within the City, which are not in compliance with the terms of this 

Agreement. 

14. Sign Panels shall be constructed on Alpolic 360 or similar.  The panels 

shall overlay with 3M or similar High-Performance Vinyl and 

overlaminate. 

15. Individual sign panels on the Primary Structures shall not exceed fifty 

(50) inches in horizontal length by fifteen (15) inches in height. 

Individual sign panels on the Community Structures shall not exceed 

fifty (50) inches in horizontal length by fifteen (15) inches in height. 

Individual sign panels on the Neighborhood Structures shall not 

exceed thirty (30) inches in horizontal length by thirty (30) inches in 

height.  

 

3. Number of Kiosk Structures.  The City has sole discretion to determine the number and 

placement of the Kiosks in its right-of-way. The number and location of Kiosks may be 

limited by the restrictions set forth in Ordinance 2008-33. Contractor must also comply 

with the administrative procedures set forth in Ordinance 2008-33 regarding the 

submission and approval of a map showing the number and location of the Kiosks. 

Contractor may submit to City at any time during the term of the Agreement subsequent 

requests for the timely approval of additional Kiosk locations, as may be expressed by 

homebuilders, developers, and residential communities over time.  If the City feels that any 

location is unsafe or unnecessary, they may choose to refuse aforementioned sign 

approvals. 

 

4. Price and Payment Schedule for the Purchase of the Kiosks and Sign Panels.  Subject to 

the provisions in Paragraph 6 below, the price and payment schedule for Kiosks shall be 

as follows: 

 

A. Contractor will install the Kiosks and rotate City panels at no cost to the City.    
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B. Contractor will collect, and remit to the City, an amount of $10.00 per panel, per 

month (Excluding city directional panels). Said fees shall be remitted within ninety 

(90) days of the end of each fiscal quarter.  Fiscal quarters will be based on the 

Contractor’s fiscal cycle, beginning October 1 and ending September 30.  

 

5. Term of Agreement and Termination of Agreement  

A.  Term.  The term of this Agreement is five (5) years. 

 

B. Renewal.  At the end of the initial five-year term, this contract may be 

automatically renewed for an additional (3) three-year term if both parties agree in 

writing before the end of the five year term of their intention(s) to extend this 

agreement.   

 
C. Termination.  This Agreement may not be terminated by either party, except for 

breach as provided for in this Agreement: 

 

1. Termination by City.  If Contractor breaches and fails to remedy said 

breach as provided for in this Agreement, the City may terminate this 

contract. Contractor shall remove the Kiosks within thirty (30) calendar 

days after receiving a written termination letter from the City. 

 

2) Termination by Contractor.  If Contractor terminates this Agreement 

before the end of the term as stated in subsection A immediately above, 

Contractor agrees that the Kiosks shall remain in place and that the sign 

panels and all receivables from the placement of the sign panels shall 

become the property of the City. Further, Contractor agrees to promptly 

transfer all information related to the placement of the sign panels to the 

City, including, but not limited to, the original sign service documents, an 

accounting of all open accounts, and all other relevant documents. After 

the transfer of all information, this Agreement shall be of no further effect. 

 

 

6. Placement of Sign Panels.  After the City’s written approval and acceptance of the installed 

Kiosks, the City agrees to extend to Contractor an exclusive right to use the Kiosks for sign 

panel placements and to maintain the Kiosks and sign panels subject to the terms of this 

Agreement. 

 

A. Contractor agrees to offer and place sign panels for homebuilders, 

developers and residential communities. Contractor further agrees to use 

Contractor’s best efforts to place all available sign panels. 

B. Contractor agrees that the placement fees for the sign panels will be set at 

market rate.  Contractor shall be allowed an annual cost of living increase 

for the placement fees for the sign panels as determined by the Consumer 

Price Index. 

C. Contractor agrees to maintain all aspects of the placement of the sign 

panels, including entering into sign placement service agreements, billing, 

collecting fees, and paying any applicable taxes and fees.    

D. Contractor will remit to the City on a quarterly basis the amount of the 

City’s Administrative Fee as specified in Section 4.B of this document. 
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E. Contractor agrees to provide an annual report to the City pertaining to the 

number of sign panels installed within the City, the amount billed and the 

collection of the City’s amount Administrative Fees. 

F. Contractor agrees that in no event will the City be liable for any fee 

payment or other fees related to the placement of the sign panels. 

G. Contractor agrees to include in all sign service agreements an assignment 

clause which will assign Contractor’s rights to fee payment to the City in 

the event Contractor elects to terminate this Agreement pursuant to 

Paragraph 5.C.2 above. 

H. Homebuilders, developers, and residential communities with sites located 

within the jurisdictional boundaries of the City, present and soon-to-be-

annexed, shall at all times be allowed to participate in the Kiosk program. 

G. City and Contractor agree that no sign panels other than those       

Manufactured and installed by Contractor shall be allowed on the Sign 

Structures 

 

7. Maintenance of Kiosks: 

 

A. Contractor agrees to maintain the Kiosks and sign panels for the term of 

this Agreement. 

B. Contractor agrees to replace damaged Kiosks and sign panels, as it deems 

necessary or as requested by the City. 

C. Contractor agrees to provide to the City a telephone number and a contact 

person allowing the City to contact Contractor requesting maintenance on 

the Kiosks or sign panels 24 hours a day, seven days a week. 

D. Contractor agrees to repair all Kiosks within five (5) business days of the 

receipt of the City’s written request for repair. Contractor further agrees to 

remove for repair all sign panels within seventy-two (72) hours of written 

notification of the need of repair by the City. Sign panel will be replaced 

within five (5) business days of the written notification.  Email notification 

shall serve as proof of written request. 

E. Contractor agrees to maintain a regular maintenance schedule to check 

each Kiosk and sign panel for all necessary repairs and to complete those 

repairs promptly. 

F. Contractor agrees to maintain all Kiosks and sign panels in conformity 

with all terms of this Agreement. 

 

8. Indemnification.   

NATIONAL SIGN PLAZAS, INC., ITS OFFICERS, DIRECTORS, PARTNERS, 

CONTRACTORS, EMPLOYEES, REPRESENTATIVES, AGENTS, 

SUCCESSORS, ASSIGNEES, VENDORS, GRANTEES AND/OR TRUSTEES 

(COLLECTIVELY REFERRED TO AS “COMPANY” FOR PURPOSES OF THIS 

SECTION), AGREE TO RELEASE, DEFEND, INDEMNIFY AND HOLD 

HARMLESS THE CITY OF WYLIE AND ITS OFFICERS, COUNCIL 

MEMBERS, REPRESENTATIVES, AGENTS AND EMPLOYEES 

(COLLECTIVELY REFERRED TO AS “CITY” FOR PURPOSES OF THIS 

SECTION) FROM ANY AND ALL CLAIMS, DEMANDS, DAMAGES, INJURIES 

(INCLUDING DEATH) LIABILITIES AND EXPENSES (INCLUDING 

ATTORNEYS’ FEES AND COSTS OF DEFENSE) ARISING DIRECTLY OR 

INDIRECTLY OUT OF THE OPERATION OR PERFORMANCE OF 

COMPANY UNDER THIS AGREEMENT.  THE CITY WILL NOT ACCEPT 
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LIABILITY FOR INJURIES THAT ARE THE RESULT OF THE NEGLIGENCE, 

MALFEASANCE, ACTION OR OMISSION OF COMPANY.  COMPANY 

AGREES TO ACCEPT LIABILITY FOR INJURIES TO ITSELF OR OTHERS 

CAUSED BY ITS OWN NEGLIGENCE, MALFEASANCE, ACTION OR 

OMISSION.  THIS INDEMNIFICATION PROVISION IS ALSO SPECIFICALLY 

INTENDED TO APPLY TO, BUT NOT BE LIMITED TO, ANY AND ALL 

CLAIMS, WHETHER CIVIL OR CRIMINAL, BROUGHT AGAINST CITY BY 

ANY GOVERNMENT AUTHORITY OR AGENCY RELATED TO ANY PERSON 

PROVIDING SERVICES UNDER THIS AGREEMENT THAT ARE BASED ON 

ANY FEDERAL IMMIGRATION LAW AND ANY AND ALL CLAIMS, 

DEMANDS, DAMAGES, ACTIONS AND CAUSES OF ACTION OF EVERY 

KIND AND NATURE, KNOWN AND UNKNOWN, EXISTING OR CLAIMED TO 

EXIST, RELATING TO OR ARISING OUT OF ANY EMPLOYMENT 

RELATIONSHIP BETWEEN COMPANY AND ITS EMPLOYEES OR 

SUBCONTRACTORS AS A RESULT OF THAT SUBCONTRACTOR’S OR 

EMPLOYEE’S EMPLOYMENT AND/OR SEPARATION FROM 

EMPLOYMENT WITH THE COMPANY, INCLUDING BUT NOT LIMITED TO 

ANY DISCRIMINATION CLAIM BASED ON SEX, SEXUAL ORIENTATION 

OR PREFERENCE, RACE, RELIGION, COLOR, NATIONAL ORIGIN, AGE OR 

DISABILITY UNDER FEDERAL, STATE OR LOCAL LAW, RULE OR 

REGULATION, AND/OR ANY CLAIM FOR WRONGFUL TERMINATION, 

BACK PAY, FUTURE WAGE LOSS, OVERTIME PAY, EMPLOYEE BENEFITS, 

INJURY SUBJECT TO RELIEF UNDER THE WORKERS’ COMPENSATION 

ACT OR WOULD BE SUBJECT TO RELIEF UNDER ANY POLICY FOR 

WORKERS COMPENSATION INSURANCE, AND ANY OTHER CLAIM, 

WHETHER IN TORT, CONTRACT OR OTHERWISE. 
 

IN ITS SOLE DISCRETION, CITY SHALL HAVE THE RIGHT TO APPROVE 

OR SELECT DEFENSE COUNSEL TO BE RETAINED BY COMPANY IN 

FULFILLING ITS OBLIGATION HEREUNDER TO DEFEND AND 

INDEMNIFY CITY, UNLESS SUCH RIGHT IS EXPRESSLY WAIVED BY CITY 

IN WRITING.  CITY RESERVES THE RIGHT TO PROVIDE A PORTION OR 

ALL OF ITS OWN DEFENSE; HOWEVER, CITY IS UNDER NO OBLIGATION 

TO DO SO.  ANY SUCH ACTION BY CITY IS NOT TO BE CONSTRUED AS A 

WAIVER OF CITY’S OBLIGATION TO DEFEND CITY OR AS A WAIVER OF 

CITY’S OBLIGATION TO INDEMNIFY CITY PURSUANT TO THIS 

AGREEMENT.  COMPANY SHALL RETAIN CITY-APPROVED DEFENSE 

COUNSEL WITHIN SEVEN (7) BUSINESS DAYS OF CITY’S WRITTEN 

NOTICE THAT CITY IS INVOKING ITS RIGHT TO INDEMNIFICATION 

UNDER THIS AGREEMENT.  IF COMPANY FAILS TO RETAIN COUNSEL 

WITHIN SUCH TIME PERIOD, CITY SHALL HAVE THE RIGHT TO RETAIN 

DEFENSE COUNSEL ON ITS OWN BEHALF, AND OWNER SHALL BE 

LIABLE FOR ALL COSTS INCURRED BY CITY. 
 

THIS SECTION SHALL SURVIVE TERMINATION OF THIS AGREEMENT. 
 

 

9. Insurance.  Contractor shall maintain in full force and effect throughout the entire term of 

this Agreement insurance with an insurance company authorized to conduct business in 

WYLIE, TX with the following policy limits. 
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A. Comprehensive General Liability - $2,000,000 combined aggregate 

B. Automobile Liability - $1,000,000 

C. Workers Compensation 

1. Bodily Injury by Accident - $1,000,000 

2. Bodily Injury by Disease - $500,000 

 

Contractor shall present a Certificate of Insurance in a form satisfactory to the City 

Attorney which shall name the City as an additional insured party on Contractor’s 

Comprehensive General and Automobile Liability policies. If during the term of 

this Agreement, any such insurance is canceled, or if Contractor fails to renew 

same, or if the policy limits are reduced below the limits required above, such event 

shall constitute a default of this Agreement.  Contractor shall immediately notify 

the City in writing if such an event occurs.  Contractor shall have Five (5) business 

days to cure any such default. 

 

10. Independent Contractor.  Contractor shall, at all times herein, be an independent contractor 

and not an employee of the City. 

 

11. Notice. Any notice required to be given pursuant to this Agreement may be personally 

served upon the parties or may be served by certified mail, return receipt required, to: 

 

CITY:      CONTRACTOR: 

City of Wylie, TX    National Kiosks 

Attn: Brent Parker, City Manager  Attn: Grant Hayzlett, President 

 300 Country Club Road    2202 West Huntington Drive  

 Building 100, First Floor   Phoenix, AZ 85282 

Wylie, TX 75098     

 

Telephone: (972) 516-6010    Telephone: (480) 968-2978 

Fax: (972) 516-6026                   Fax:   

 

All notices, regardless of the nature of service, shall additionally be served upon Contractor 

at Contractor’s office(s) in the State of Texas located at: 

 

Attn: Patrick Fuller, Vice-President 

715 Discovery Blvd Ste 309 

Cedar Park, TX 78613 

Telephone:512-670-3719  

Fax:  (512) 670-3717   

 

12. Assignment.  No provisions of this Agreement or the Contract Documents may be assigned 

without prior written consent from both Parties. 

 

13. Subcontracting.  Nothing contained herein shall prevent the Contractor from subcontracting all 

or any part of the work related to the fabrication and installation of the Kiosk structures and 

production of the sign panels, which require equipment, materials and expertise which the 

Contractor reasonably may not be expected to possess. The Contractor shall not subcontract 

any other part of the work related to this Agreement or the Contract Documents without prior 

written consent from the City. 
 
14. Miscellaneous.   
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A. The Contract Documents represent the entire and integrated Agreement between 

the City and Contractor and supersedes all prior negotiations, representations of 

Agreements, whether written or oral, except as where noted;  

B. The Contract Documents may be modified only by a written document signed by 

both parties and approved by the City Council at a public meeting;  

C. This Agreement shall be governed under Texas State law, and any action relating 

to the Agreement shall be brought only in Collin County, Texas;  

D. This Agreement and any amendment, waiver, approval or consent relating hereto 

may be executed in any number of counterparts, each of which when so executed 

and delivered shall be deemed an original, but all of which when taken together 

shall constitute one and the same instrument.  The delivery by any party of an 

executed signature page to this Agreement or any amendment, waiver, approval or 

consent relating hereto by facsimile transmission or by electronic email in Adobe 

Corporation’s Portable Document Format (or PDF) shall be deemed to be, and 

shall be enforceable to the same extent as, an original signature page hereto or 

thereto. Any party who delivers such a signature page agrees to later deliver an 

original counterpart to any party that requests it;  

E. The invalidity or unenforceability of any provision of this Agreement shall not 

affect the validity or enforceability of any other provision of this Agreement. 

 

15. Mutual Drafting.  The City and the Contractor each has had opportunity to consult legal 

counsel regarding the drafting of this Agreement and the provisions of this Agreement shall 

not be construed against or in favor of either party.  

 

16. Default and Remedies.  If any Party fails to perform any of its obligations under the 

Contract Documents, such failure shall constitute a default. The non-defaulting Party shall 

give the defaulting Party written notice of the default. The defaulting Party shall have ten 

(10) business days after the receipt of such notice in which to cure the default. Failure to 

cure the default shall constitute a breach of this Agreement. In the event of a breach, the 

non-breaching party may terminate this Agreement and may obtain any reasonable remedy 

provided by law. 

 

17. Binding Effect.  This Agreement shall be binding on and inure to the benefit of the parties 

and their respective heirs, executors, administrators, legal representatives, successors, and 

assigns when permitted by this Agreement. 

 

18. Ordinances.  Except as specifically provided in the Agreement Documents, the parties 

agree that Company shall be subject to all Ordinances of the City, whether now existing or 

in the future arising. 

 

19. Authority to Execute.  The individuals executing this Agreement on behalf of the respective 

parties below represent to each other and to others that all appropriate and necessary action 

has been taken to authorize the individual who is executing this Agreement to do so for 

and on behalf of the party for which his or her signature appears, that there are no other 

parties or entities required to execute this Agreement in order for the same to be an 

authorized and binding agreement on the party for whom the individual is signing this 

Agreement and that each individual affixing his or her signature hereto is authorized to do 

so, and such authorization is valid and effective on the date hereof. 
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20. Sovereign Immunity.  The parties agree that the City has not waived its sovereign immunity 

by entering into and performing its obligations under this Agreement. 

 

21. Dispute Resolution 

A. Should any dispute between the Parties arise under this Agreement (a “Dispute”), 

written notice of such Dispute shall be delivered from one party to the other and 

thereafter, the parties, through their appointed representatives or designees (each 

an “Authorized Representative”), shall first meet and attempt to resolve the 

Dispute in face-to-face negotiations.  This meeting shall occur within thirty (30) 

days of the date on which a written notice of such Dispute is received from the 

complaining party. 

 

B. If no resolution is reached through the informal process set forth in Section 10(a) 

above, at the direction of either party’s Authorized Representative, the parties shall 

engage in non-binding mediation for a period of no less than sixty (60) days (or 

such longer period as may be mutually agreed by the parties) (the “Mediation 

Period”).  The mediation shall be conducted in Wylie, Texas by a single mediator 

mutually selected by the parties.  The parties shall share equally in the fees of the 

mediator.  If the Dispute remains unresolved following the Mediation Period, 

either party may seek any remedy at law or in equity that may be available.  Any 

disputes shall be brought exclusively in the District Court of Rockwall County, 

Texas. 

 

22. Attorneys’ Fees. If any judicial or non-judicial proceeding is initiated for the purpose of 

enforcing a provision of this contract, the prevailing party shall be awarded reasonable 

attorneys’ fees in addition to all other costs associated with the proceeding, whether or not 

the proceeding advances to judgment. 

 

23. Severability. In case any one or more of the provisions contained in this Agreement shall 

for any reason be held to be invalid, illegal, or unenforceable in any respect, such invalidity, 

illegality, or unenforceability shall not affect any other provision thereof, and this 

Agreement shall be construed as if such invalid, illegal, or unenforceable provision had 

never been contained herein. 

 

23. Representations. Each signatory represents this Agreement has been read by the party for 

which this Agreement is executed and that such party has had an opportunity to confer with 

its legal counsel.                                   

 

24. Force Majeure. If the performance of any covenant or obligation to be performed hereunder 

by any party is delayed as a result of circumstances which are beyond the reasonable 

control of such party (which circumstances may include, without limitation, pending 

litigation, acts of God, war, acts of civil disobedience, fire or other casualty, shortage of 

materials, adverse weather conditions [such as, by way of illustration and not of limitation, 

severe rain storms or below freezing temperatures, or tornados] labor action, strikes or 

similar acts, moratoriums or regulations or actions by governmental authorities), the time 

for such performance shall be extended by the amount of time of such delay, but no longer 

than the amount of time reasonably occasioned by the delay.  The party claiming delay of 

performance as a result of any of the foregoing “force majeure” events shall deliver written 

notice of the commencement of any such delay resulting from such “force majeure” event 

not later than seven (7) days after the claiming party becomes aware of the same, and if the 

claiming party fails to so notify the other party of the occurrence of a “force majeure” event 
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causing such delay and the other party shall not otherwise be aware of such “force majeure” 

event, the claiming party shall not be entitled to avail itself of the provisions for the 

extension of performance contained in this subsection. 

 

25. No Boycott of Israel. Pursuant to Texas Government Code Chapter 2270, Company’s 

execution of this Agreement shall serve as verification that the Company does not presently 

boycott Israel and will not boycott Israel during the term of this Agreement. 

 

 

 

In Witness Whereof, authorized parties have signed this Agreement on the dates indicated below. 

 

City of Wylie, TX    National Kiosks, Inc    

      a California Corporation 

 

By _________________________  By __________________________ 

       Brent Parker, City Manager                   Grant Hayzlett, President 

 

Date _______________________  Date ______________________ 
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Wylie City Council 

AGENDA REPORT 
 
 

Department: Purchasing  Account Code: 100-5411-54210 

Prepared By: Glenna Hayes    

     

 
Subject  

 
Consider, and act upon, the approval of Contract #W2019-84-A Modification No. 3 for Concrete Maintenance & Repairs 

(Various Locations) with GT Construction increasing the estimated annual expenditures, and authorizing the City Manager 

to sign any and all necessary documents. 

 
Recommendation  

Motion to approve the Item as presented. 

 
Discussion  

 

Wylie Contract #2019-84-A is for the removal and replacement of damaged streets, sidewalk, and access ramps. This item 

was originally bid in 2019, and awarded by City Council at the June 25, 2019 meeting in the estimated annual amount of 

$750,000.00, and was later modified to add additional items and price increases for an estimated annual expenditure of 

$825,000. 

 

With the increase in funding in the amount of $10,000,000 to the Public Works Department from the 2022 Bond (to be issued 

in annual amounts of $2,000,000), staff recommends the approval of Modification No. 3 increasing the estimated annual 

expenditure of this contract to $3,000,000/year (approximately $1,000,000 in the annual base budget plus $2,000,000 annual 

from the Bond). This contract has an annual renewal date of July 10, 2023 with one additional renewal period, expiring on 

July 10, 2024.   
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Wylie City Council 

AGENDA REPORT 
 

 

 

Department: Police  Account Code:  

Prepared By: Anthony Henderson    

     

 
Subject  

Hold the second and final Public Hearing and consider, and act upon, Ordinance No. 2023-09, continuing the City’s juvenile 

curfew ordinance and making findings related thereto; providing a savings/repealing clause and an effective date. 

 
Recommendation  

Motion to approve the Item as presented. 

 
Discussion  

 

Texas Local Government Code 3a70.002 states that before the third anniversary of the date of adoption of a juvenile curfew 

ordinance by a general-law municipality or a home-rule municipality or an order of a county commissioners court, and every 

third year thereafter, the governing body of the general-law municipality or home-rule municipality or the commissioners 

court of the county shall: 

1. Review the ordinance or order's effects on the community and on problems the ordinance or order was intended to remedy; 

2. Conduct public hearings on the need to continue the ordinance or order; and 

3. Abolish, continue, or modify the ordinance or order. 

 

Section 3b7.002 states: 

b) Failure to act in accordance with Subsections (a) (1)-(3) shall cause the ordinance or order to expire. 

 

The first of two public hearings to receive input from citizens and staff was held on January 24, 2023. The second public 

hearing and action regarding Ordinance No. 2020-22 will be held at the February 14, 2023 City Council Meeting. 

 

This Ordinance gives officers a tool to reduce juvenile crime by specifying times and locations where unsupervised juveniles 

under the age of 17 can be. Statistics have shown that when unsupervised juveniles gather late at night they are at higher risk 

of becoming a victim of crime or becoming involved in criminal activity.  

 

Since the last ordinance review, Wylie officers have responded to seven calls in regards to curfew violations and issued 16 

citations. 
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3933352 

ORDINANCE NO. 2023-09 

 

AN ORDINANCE OF THE CITY OF WYLIE, TEXAS, CONTINUING THE 

CITY’S JUVENILE CURFEW ORDINANCE AND MAKING FINDINGS 

RELATED THERETO; PROVIDING A SAVINGS/REPEALING CLAUSE, 

SEVERABILITY CLAUSE AND AN EFFECTIVE DATE. 

 

 WHEREAS, on February 25, 2020, the City Council of the City of Wylie, Texas (“City Council”) 

last reviewed and continued the curfew ordinance for minors in the City of Wylie, Texas (“Wylie”), which 

is codified at Article III of Chapter 74 of the Wylie Code of Ordinances, Ordinance No. 2021-17, as 

amended (“Code of Ordinances”); and 

 WHEREAS, the City Council has again reviewed the ordinance’s effects on the community and 

on the problems the ordinance was intended to remedy; and  

 WHEREAS, the City Council has held two public hearings on the need to continue the ordinance; 

and 

 WHEREAS, the City Council finds that the continuance of the curfew ordinance is necessary to 

provide for the protection of minors from each other and from other persons, for the enforcement of parental 

control over and responsibility for children, for the protection of the general public and for the reduction of 

the incidence of juvenile violence and criminal activity; and  

 WHEREAS, the City Council finds that it is in the best interest of the citizens of Wylie to continue 

the curfew ordinance in accordance with Section 370.002 of the Texas Local Government Code. 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 

WYLIE, TEXAS: 

SECTION 1: Findings Incorporated. The findings set forth above are incorporated into the body 

of this Ordinance as if fully set forth herein.  

SECTION 2: Continuation of Ordinance. In accordance with Section 370.002 of the Texas Local 

Government Code, the City Council has reviewed the City’s juvenile curfew ordinance and its effects on 

the community and on the problems the ordinance was intended to remedy, has conducted two public 

hearings and desires to continue the ordinance.  Accordingly, Wylie’s juvenile curfew ordinance, codified 

at Article III of Chapter 74 of the Wylie Code of Ordinances, is hereby continued. 

SECTION 3: Savings/Repealing. All provisions of any ordinance in conflict with this Ordinance 

are hereby repealed to the extent they are in conflict, but such repeal shall not abate any pending prosecution 

for violation of the repealed ordinance, nor shall the repeal prevent a prosecution from being commenced 

for any violation if occurring prior to the repeal of the ordinance. Any remaining portions of said ordinances 

shall remain in full force and effect. 

 

SECTION 4: Severability. Should any section, subsection, sentence, clause or phrase of this 

Ordinance be declared unconstitutional and/or invalid by a court of competent jurisdiction, it is expressly 

provided that any and all remaining portions of this Ordinance shall remain in full force and effect. The 

City Council declares that it would have passed this Ordinance, and each section, subsection, clause or 

phrase thereof, regardless of whether any one or more sections, subsections, sentences, clauses or phrases 

is declared unconstitutional and/or invalid. 
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3933352 

SECTION 5: Effective Date. This Ordinance shall take effect immediately upon its passage. 

DULY PASSED AND APPROVED BY THE CITY COUNCIL OF THE CITY OF WYLIE, 

TEXAS on this 14th day of February, 2023.  

 

 

 

               _____________________________________ 

               Matthew Porter, Mayor 

 

 

ATTESTED TO AND  

CORRECTLY RECORDED BY:   
 

 

____________________________   

Stephanie Storm, City Secretary  
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Wylie City Council 

AGENDA REPORT 
 

 

 

Department: Planning  Account Code:  

Prepared By: Jasen Haskins, AICP    

     

 
Subject  

Hold a Public Hearing, consider, and act upon, a change in zoning from Commercial Corridor (CC) to Commercial Corridor 

- Special Use Permit (CC-SUP) on 0.917 acres located at 2505 FM 1378 (ZC 2022-17).  

 
Recommendation  

Motion to approve the Item as presented. 

 
Discussion  

 

OWNER: Newzad Brifki                                                                                                       APPLICANT: Newzad Brifki 
 

The applicant is requesting to rezone 0.917 acres located at 2505 FM 1378. The current zoning is Commercial Corridor (CC) 

and the requested rezoning is Commercial Corridor - Special Use Permit (CC-SUP) to allow for an office use within a 

residential structure.  

 

The property is currently zoned Commercial Corridor by Ordinance No. 2019-07. City Council approved the zoning change 

from Agricultural in February 2019. The request for the 2019 change in zoning was submitted by a previous property owner 

with a plan to raze the residential structure and develop a one story commercial building. The approved zoning exhibit is 

included for reference. 

 

The applicant is proposing an office use in the existing residential structure with the addition of a driveway and seven parking 

stalls. However, per the Zoning Ordinance requirements, any plan that is not consistent with the approved zoning exhibit 

requires a new change of zoning request.  

 

The SUP conditions modify the Commercial Corridor design requirements to allow for the existing residential structure and 

exterior of brick and wood paneling. No additions or major alterations shall be allowed to the existing structure or the SUP 

shall null and void. Additionally, per the P&Z Commissions recommendation, the SUP will be void if there is a change in 

ownership. The SUP being void would require the property owner to develop the property in accordance with the 2019 zoning 

case or seek a new SUP.  
 

The properties adjacent to the subject property on the west and south are zoned Agricultural. The property to the north is 

zoned for commercial development. The property to the east is located outside of the City limits and contains commercial 

development.   

 

The subject property lies within the Local Commercial sector of the Comprehensive Land Use Plan. The proposed zoning is 

compatible with the Plan, but the design is not.  
 

Notices were sent to four property owners within 200 feet as required by state law. At the time of posting one response was 

received in favor and none in opposition of the request.  
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P&Z Recommendation 
After some discussion regarding the proposals compatibility with the future land use plan and the possibility of limiting the 

SUP to the current owner, the Commission voted 7-0 to recommend approval with the condition that the SUP be limited to 

the current property owner. 
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Brifki Business Center 

 

EXHIBIT “B” 

 

Conditions For Special Use Permit 

 

 

 

I. PURPOSE: 

 

The purpose of this Special Use Permit is to allow for an existing residential 

structured to be converted into a commercial multi-service office. 

 

II. GENERAL CONDITIONS: 

 

1. This Special Use Permit shall not affect any regulations of the Commercial 

Corridor District (CC) set forth in Article 4, Section 4.1 of the 

Comprehensive Zoning Ordinance (adopted as of April 2021), except as 

specifically provided herein.  

2. The design and development of the Brifki Business Center development 

shall be in accordance with Section III below and the Zoning Exhibit 

(Exhibit B).  

 

III.  SPECIAL CONDITIONS: 

 

1. Design criteria of the Commercial Corridor Architectural Design 

Requirements of the Zoning Ordinance (adopted as of April 2021) shall be 

modified to allow for the existing residential structure’s material and design 

comprised of brick and wood paneling to comply with the design standards 

for the proposed commercial office development. 

2. The Zoning Exhibit (Exhibit C) shall serve as the Site Plan for the 

development. Approval of the SUP shall act as site plan approval.   

3. No additions or major alterations shall be allowed to the existing structure 

or the SUP shall be null and void.  

4. The SUP shall be null and void should the property not be owned by Brifiki 

Motor Company LLC. 
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MARK DATE DESCRIPTION

A A

B B

C C

D D

1

1

2

2

3

3

4

4

5

5

SHEET  TITLE

CONSULTANTS

PROJECT NO:
MODEL FILE:
-

DRAWN BY: -
COPYRIGHT:

SHEET #LayNo 1 OF 1

A-0.1

SITE PLAN

RETAILS AT
2505 COUNTRY CLUB RD

WYLIE, TX

PROJECT DATA
ZONING AG/30 CURRENT

CR PROPOSED
PROPOSED USE RETAIL / RESTAURANT
LOT AREA 1.0 ACRE

MAX. BUILDING HT 36'
FRONT SET BACK 25'
REAR/SIDE SET BACK 10'
LANDSCAPE BUFFER 10'TO SF

5' TO MF

PARKING REQUIRED RESTAURANT 28
RETAIL 14

TOTAL 42
PARKING PROVIDED 48
20 SPACES (42%) IN FRONT OF BUILDING

PROPOSED BUILDING 8400 SF
FLOOR AREA RATIO 19.3%
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EXISTING SIDEWALK

ENCLOSED DUMPSTER

PROPOSED 1-STORY BUILDING
2505 COUNTRY RD                               WYLIE, TX

TOTAL AREA 8400 SF
RESTAURANT 2800 SF  (33%)
RETAIL STORE 5600 SF  (67%)
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A1 0 8' 16' 32' N
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4" CALIPER TREE

3" CALIPER TREE

TEXAS SAGE

4" CALIPER TREE

DWARF BURFORD HOLY

MUTUAL ACCESS EASEMENT

2505 COUNTRY CLUB RD
WYLIE, TX

11/28/18  REVIEW

15' PECAN ORCHARD
WATER SUPPLY EASEMENT

30' NTMWD WATERLINE EASEMENT

12/12/18  REVIEW

PRELIMINARY ONLY

CONCEPT PLAN
EXHIBIT "C"
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SITE PLAN
ALTERNATIVE

RETAILS AT
2505 COUNTRY CLUB RD

WYLIE, TX

PROJECT DATA
ZONING AG/30 CURRENT

CR PROPOSED
PROPOSED USE RETAIL / RESTAURANT
LOT AREA 1.0 ACRE

MAX. BUILDING HT 36'
FRONT SET BACK 25'
REAR/SIDE SET BACK 10'
LANDSCAPE BUFFER 10' TO SF

5' TO MF

PARKING REQUIRED RESTAURANT 25
RETAIL 13

TOTAL 38
PARKING PROVIDED 44
19 SPACES (40%) IN FRONT OF BUILDING

PROPOSED BUILDING 7560 SF
FLOOR AREA RATIO 17.4%
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11

EXISTING SIDEWALK

ENCLOSED DUMPSTER

PROPOSED 1-STORY BUILDING
2505 COUNTRY RD                               WYLIE, TX

TOTAL AREA 7560 SF
RESTAURANT 2500 SF  (33%)
RETAIL STORE 5060 SF  (67%)
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SITE PLAN - ALTERNATIVE
A1 0 8' 16' 32' N
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4" CALIPER TREE

TEXAS SAGE

4" CALIPER TREE

DWARF BURFORD HOLY

MUTUAL ACCESS EASEMENT

2505 COUNTRY CLUB RD
WYLIE, TX

11/28/18  REVIEW

15' PECAN ORCHARD
WATER SUPPLY EASEMENT

30' NTMWD WATERLINE EASEMENT

3" CALIPER TREE

15' SANITARY SEWER EASEMENT
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ELEVATIONS

RETAILS AT
2505 COUNTRY CLUB RD

WYLIE, TX

SCALE: 1/8"   =    1'-0"

EXTERIOR ELEVATION - EAST
C1 0 4' 8' 16'

SCALE: 1/8"   =    1'-0"
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A3 0 4' 8' 16'
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Wylie City Council 

AGENDA REPORT 
 
 

Department: Purchasing  Account Code: 100-5231-54910 

Prepared By: Glenna Hayes    

     

 
Subject  

 
Consider, and act upon, the award of Job Order Contract #W2023-40-I to Hill & Wilkinson Construction Group, LTD for 

repairs and remodel upgrades at Wylie Fire Station No. 1 in the estimated amount of $277,099 through the use of an interlocal 

purchasing agreement with the Collin County Governmental Purchasing Forum and Collin College; and authorizing the City 

Manager to sign any and all necessary documents. 

 
Recommendation  

Motion to approve the Item as presented. 

 
Discussion  

 

On December 23, 2022, Fire Station No. 1 sustained a considerable amount of water damage following the rupture of water 

lines during the freezing weather. This is the third consecutive year that this fire station has experienced water damage and 

displacement of personnel due to frozen water lines. 

 

In addition to the immediate repair of affected structures, systems, and contents, Staff is requesting approval of an expanded 

scope of work to include infrastructure improvements. The goal is to bring current electrical, plumbing, and HVAC up to 

current code and standard, as well as inclusion of design features centered on the prevention of future damage to the 

facility. Additionally, the project includes modification of living and sleeping quarters to better facilitate the housing and 

operation of additional personnel, as well as privacy features necessary for the accommodation of mixed-genders. 

 

Staff is utilizing an interlocal purchasing agreement with the Collin County Governmental Purchasing Forum (CCGPF) which 

allows the City to utilize contracts bid by the Forum’s members. Collin College (a member) completed a competitive bid for 

Job Order Contracting Services (JOC), and award an agreement to the Gordian Group to manage a pool of contractors. Staff 

selected Hill & Wilkinson Construction Group, LTD from the pool, negotiated the scope of work, and pricing is submitted 

using the Gordian Construction Manual.   

 

Staff recommends the award of this JOC agreement to Hill & Wilkinson Construction Group, LTD in the amount of $277,099 

as providing the best overall value to the City. The City is authorized to purchase from a cooperative purchasing program 

with another local government or a local cooperative organization pursuant to Chapter 791 of the Texas Government Code 

and Section 271 Subchapter F of the Local Government Code; and by doing so satisfies any State Law requiring local 

governments to seek competitive bids for items. 

 

Wylie #W2023-40-I / Collin College #4426.05 
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Wylie City Council 

AGENDA REPORT 
 
 

Department: Animal Services   Account Code:  

Prepared By: Shelia Patton    

     

 
Subject  

Discuss the addition to the City of Wylie, Code of Ordinances, Chapter 18 Animals, prohibiting the sale of dogs and cats by 

retail pet stores and the sale of animals from public places. 

 
Recommendation  

Discussion 

 
Discussion  

 

Discussion of Code of Ordinances, Chapter 18 Animals. 
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The following words, terms, and phrases, when used in this division, shall have the meanings
ascribed to them in this section, except where the context clearly indicates a different meaning:

Animal Services means the City of Wylie Animal Services as defined and appointed under
section 18-1.

Adoption Agency means an animal welfare organization or animal placement group approved
by the animal services manager to take impounded dogs and cats from animal services for
adoption to the public.

Animal Welfare Organization means a non-profit organization incorporated under state law and
exempt from federal taxation under Section 501(c)(3) of the federal Internal Revenue Code, as
amended, and whose principal purpose is the prevention of cruelty to animals and whose
principal activity is to rescue sick, injured, abused, neglected, unwanted, abandoned, orphaned,
lost, or displaced animals and to adopt them to good homes.

Retail Pet Store means a business that regularly sells animals for pet purposes to an ultimate
owner. The term includes any owner, operator, agent, or employee of the business.

PROHIBITING THE SALE OF DOGS AND CATS BY RETAIL PET STORES

Except as provided in this section, a retail pet store commits an offense if the retail pet store
sells, exchanges, barters, gives away, or transfers, or offers or advertises for sale, exchange,
barter, give away, or transfer a dog or cat, regardless of age.

(a) A retail pet store may provide space for the display of dogs or cats available for
adoption by animal services, an animal welfare organization, or an animal adoption
agency, if the retail pet store does not have an ownership interest in any of the displayed
dogs or cats and the retail pet store does not receive any fees or compensation
associated with the display of the dogs or cats.

(b) It is a defense to prosecution under this section if an individual sells, exchanges,
barters, gives away, or transfers, or offers or advertises for sale, exchange, barter, give
away, or transfer only dogs or cats bred by that individual.
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PROHIBITING THE SALE OF ANIMALS FROM PUBLIC PLACES

(a) A person commits an offense if he sells, exchanges, barters, gives away, or
transfers, or offers or advertises for sale, exchange, barter, give away, or transfer, a dog,
cat or other animal from:

(1) any public property, including but not limited to public right-of-way and
City-owned property; or

(2) any property generally accessible by the public that does not have a valid
certificate of occupancy allowing the sale of animals on the property, regardless
of whether such access was authorized.

(b) It shall be unlawful for a retail pet store or any manager, operator, or property owner
to allow the conduct described in subsection (a).

(c) This section does not apply to, and it is a defense to prosecution under this section
if, the person is working on behalf of:

(1) animal services,

(2) an animal adoption agency; or

(3) an animal welfare organization.

(d) It is a defense to prosecution under subsection (b) above that the person is not a
retail pet store and is working on behalf of a veterinary clinic; animal hospital; bona fide
zoological park; circus; educational institution; museum; licensed laboratory; publicly
owned nature center; bona fide educational or scientific association or society approved
by the director of health; or organization holding permits from an agency of the state or
the United States for the care and keeping of animals for rehabilitative purposes.
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