
 

City of Atlantic Beach 

Amended Agenda 

Regular City Commission Meeting 
Monday, May 12, 2025 - 6:00 p.m. 

Commission Chamber 
City Hall, 800 Seminole Road 

Atlantic Beach, FL 32233 

 

  
INVOCATION AND PLEDGE TO THE FLAG 
CALL TO ORDER 

Page(s) 
 
1. APPROVAL OF MINUTES   
* 

 
1.A. 

 
Approve minutes of the Town Hall Meeting held on April 5, 2025. 
4-5-25 Town Hall Draft Minutes 

 
5 - 6 

 
 
2. COURTESY OF FLOOR TO VISITORS  
 

 
2.A. 

 
Public Works Week 2025 Proclamation  
National Public Works Week 

 
7 

  
  

 
PUBLIC COMMENT  

 
 
3. CITY MANAGER REPORTS   
* 

 
3.A. 

 
Accept the 90-Day Calendar (May - July 2025) 
90-Day Calendar - May - July 2025 

 
9 - 12 

 
 
4. REPORTS AND/OR REQUESTS FROM CITY COMMISSIONERS 
 
5. UNFINISHED BUSINESS FROM PREVIOUS MEETINGS   
* 

 
5.A. 

 
Environmental Stewardship Committee (ESC) Ordinance & Proposed 
Amendments 
Proposed Amendments to ESC Ordinance 

 
13 - 27 

  
 

 
5.B. 

 
Fire Services  

 
 
6. CONSENT AGENDA 
  

ALL MATTERS LISTED UNDER THE CONSENT AGENDA ARE CONSIDERED TO BE ROUTINE BY THE CITY 
COMMISSION AND WILL BE ENACTED BY ONE MOTION IN THE FORM LISTED BELOW. THERE WILL BE 
NO SEPARATE DISCUSSION OF THESE ITEMS. IF DISCUSSION IS DESIRED, THAT ITEM WILL BE REMOVED 
FROM THE CONSENT AGENDA AND WILL BE CONSIDERED SEPARATELY. SUPPORTING 
DOCUMENTATION AND STAFF RECOMMENDATIONS HAVE BEEN PREVIOUSLY SUBMITTED TO THE CITY 
COMMISSION ON THESE ITEMS.  

 
 
6.A. 

 
Award continuing engineering services contracts to the recommended firms 

 
29 - 44 
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Regular City Commission - 12 May 2025 
 
 

listed in the staff report. 
RFQ 25-01   

 
 
6.B. 

 
Award continuing surveying services contracts to the four top ranked firms 
listed in the staff report. 
RFQ 25-02 

 
45 - 60 

 
 
7. COMMITTEE REPORTS 
  

None. 
 
8. ACTION ON RESOLUTIONS 
  

None. 
 
9. ACTION ON ORDINANCES   
* 

 
9.A. 

 
ORDINANCE NO. 25-25-46, Public Hearing and Final Reading 
AN ORDINANCE BY THE CITY COMMISSION OF THE CITY OF ATLANTIC BEACH 
AMENDING THE CODE OF ORDINANCES, CHAPTER 8 FLOOD HAZARD AREAS, TO 
SPECIFY ELEVATION OF MANUFACTURED HOMES AND TO CLARIFY PREVIOUSLY 
ADOPTED BUILDING ELEVATIONS; PROVIDING FOR APPLICABILITY AND 
SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE DATE. 
Ordinance No. 25-25-46 

 
61 - 93 

 
 
10. MISCELLANEOUS BUSINESS 
  

None. 
 
11. CITY ATTORNEY/CITY CLERK REPORTS AND/OR REQUESTS 
 
12. CLOSING COMMENTS BY CITY COMMISSIONERS AND CITY MANAGER 
 
13. ADJOURNMENT  
  

This meeting will be live-streamed and videotaped. The video recording will be posted within 
four business days on the City's website. To access live or recorded videos, visit 
www.coab.us/live. 
 
If any person decides to appeal any decision made by the City Commission with respect to 
any matter considered at any meeting, such person may need a record of the proceedings, 
and, for such purpose, may need to ensure that a verbatim record of the proceedings is made, 
which record shall include the testimony and evidence upon which the appeal is to be based. 
 
Any person wishing to speak to the City Commission on any matter at this meeting should 
submit a request to the City Clerk prior to the meeting. For your convenience, forms for this 
purpose are available at the entrance to the Commission Chamber.  

Page 2 of 93

http://www.coab.us/live


Regular City Commission - 12 May 2025 
 
 

 
Every effort is made to indicate what action the City Commission is expected to take on each 
agenda item. However, the City Commission may act upon any agenda subject, regardless of 
how the matter is stated on the agenda. 
 
In accordance with the Americans with Disabilities Act and Section 286.26, Florida Statutes, 
persons with disabilities needing special accommodation to participate in this meeting should 
contact the City Clerk’s Office at (904) 247-5821 or at City Hall, 800 Seminole Road, Atlantic 
Beach, FL 32233, no later than 5:00 PM on the Thursday prior to the meeting.  
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Town Hall 
April 5, 2025 

 

 

MINUTES 
Town Hall Meeting 

Saturday, April 5, 2025 - 10:00 AM 
Jordan Community Center 

1671 Francis Ave 
Atlantic Beach, FL 32233 

 

  
Following the Pledge of Allegiance, Commissioner Ring called the meeting to order at 10:00 AM. 
  
ATTENDANCE: 
 
Present: Thomas Grant, Commissioner - Seat 3 (District 1307) 

Candace Kelly, Commissioner - Seat 4 (District 1306) 
Jessica Ring, Commissioner - Seat 5 (District 1312) 
  

Absent: Curtis Ford, Mayor - Seat 1(At Large) 
Bruce Bole, Commissioner - Seat 2 (District 1308) 

 
Also Present: William B. Killingsworth, City Manager (CM) 

Kevin Hogencamp, Deputy City Manager (DCM) 
Michelle Weippert, Records Management Specialist (RMS) 

 
1 TOPICS FOR DISCUSSION AND PUBLIC COMMENT 

 
2 PUBLIC COMMENT - OPEN TOPICS 

The Commission addressed comments from the public regarding the following topics:  20th 
Street Lift Station; Communication: Neighborhoods Department; Environment Stewardship 
Committee; House Bill 943; Ordinance No. 95-25-124; Ordinance No. 95-25-125; Friends of 
Howell Park; and Tree Subcommittee. 
  
The following speakers provided their comments: 
Brenda Simon 
Mitch Reeves  
Ken Simon 
Ellen Glasser  
Susanne Barker 
Geoff Selhorst 
Steve Fouraker 
Sarah Boren 
Gretchen Deters-Murray 
Jackie Beckenbach  
Nancy Staats 
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Town Hall 
April 5, 2025 

 

 ADJOURNMENT 
The meeting adjourned at 12:08 PM. 

 
Attest: 
 

Michelle Weippert, Records Management Specialist Jessica Ring, Commissioner - Seat 5 
 

Date Approved: ____________________________ 
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?tndamatiunof the
dirty of Qtlantit £12m)

in Recognition of

National Public Works Week
WHEREAS, public works services provided in our community are an integral part of our citizens'

everyday lives; and

WHEREAS, the support of an understanding and informed citizenry is Vital to the ef?cient operation of

public works systems and programs such as streets and stormwater, beaches, sanitation, parks and building
maintenance, landscape and beauti?cation; and

WHEREAS, the health, safety, and comfort of this community greatly depends on these facilities and
services; and

WHEREAS, the quality and effectiveness of these facilities, as well as their planning, design, and
construction, is vitally dependentupon the efforts and skill of public works of?cials; and

WHEREAS, the ef?ciency of the quali?ed and dedicated personnel, who staff the public works
department, is materially in?uenced by the people's attitude and understanding of the importance of the work
they perform; and

WHEREAS, this year’s theme "Advancing Quality of Life for All" speaks to the essential nature of
public works services in support of everyday quality of life.

NOW, THEREFORE, 1, Curtis Ford, by virtue of the authority vested in me as Mayor of the City of
Atlantic Beach, Florida, do hereby proclaim the week of May 18ththrough May 24th,2025 as

NATIONAL PUBLIC WORKS WEEK

in the City of Atlantic Beach, and call upon all citizens and civic organizations to acquaint themselves with the
issues involved in providing our public works; and to recognize the contributions which public works of?cials
make every day to our health, safety, comfort, and quality of life.

IN WITNESS WHEREOF, I have set my hand and
caused the Of?cial Seal of the City of Atlantic
Beach to be af?xed this day of May12th , 2025

Curtis Ford, Mayor
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12 May 2025
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CITY OF ATLANTIC BEACH
CITY COMMISSION MEETING

STAFF REPORT

AGENDA ITEM: RFQ25-01 Continuing Contracts for Professional Engineering Services

DATE SUBMITTED: April 29, 2025

SUBMITTED BY: Rick Carper, Interim Public Works Director

MEETING DATE: May 12, 2025

BACKGROUND: To expedite engineering and construction projects, staff advertised a

Request for Quali?cations(RFQ 25-01) in accordance with the Consultant’s Competitive
Negotiation Act (CCNA). It is in the City’s best interest to have multiple engineering ?rms under
contract so that multiple projects can be completed expeditiously. It also allows the City to take
advantage of a particular ?rm’s ability to complete a speci?c size or type of project.
These will be non-exclusive contracts that do not prevent the City from selecting different ?rms to

perform similar services for the City. The contracts will be for a period of ?ve years, with an option
to cancel a?er years 3 and 4. Covered engineering services are primarily for stonnwater, roadway,
water, wastewater, and geotechnical,but may be for any City purpose. No guarantee of fees is made
as a result of this selection.

Each Task assigned under these Contracts is not limited in scope or amount but will be individually
negotiated and authorized under the City’s normal purchasing process. Authorization of any
individual task fee larger than $25,000 will require City Commission approval.
Proposals from 12 quali?ed ?rms were received. Staff reviewed the proposals and ranked the ?rms
based on the criteria speci?ed in the RFQ. Staff recommends the following ?rms for selection:

- Almond Engineering. - J. Collins Engineering Assocs., LLC
- CMT (Crawford, Murphy & Tilly) - Jones Edmunds & Associates, Inc.
- Fisher Koppenhafer - Kimley-Horn and Associates, Inc.
- Geosyntec Consultants - Prime AE Group
- Halff - Saltus Engineering, Inc.
- Hanson Professional Services, Inc. - Simes & Rosch Engineering

BUDGET: Funds will be budgeted under speci?c projects or under the
Professional Services line item for the appropriate account.

RECOMMENDATION: Award continuing engineering services contracts to the recommended
?rms.

ATTACHMENT(S): 1. Staff Ranking of Engineering Firms
2. Request for Quali?cationsRFQ25-01
3. Sample Contract

APPROVED BY CITY MANAGER:

Agenda Item #6.A.
12 May 2025
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EVALUATION OF QUALIFICATIONSSUBMITTED FOR
PROFESSIONAL ENGINEERING SERVICES

RFQ 25-01
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City of Atlantic Beach
RFQ 25-01

REQUEST FOR QUALIFICATIONS
for

PROFESSIONAL ENGINEERING SERVICES
RFQ 25-01

The City of Atlantic Beach is seeking submittal of qualifications from engineering firms
interested in providing professional services for the development, design,
implementation, and overview of Public Works/Public Utilities projects and programs.
The goal of this RFQ is to award multiple simultaneous continuing contracts to
engineering firms to provide professional services. These willbe nonexclusive,
continuing contracts for a period of ?ve (5) years, with an option to cancel at the end of
the 3rdand 4thyears at the discretion of the City. Fees willbe negotiated per the
Consultants’ Competitive Negotiation Act, Chapter 287.055 F.S., a Task Authorization
willbe assigned, and a Purchase Order will be issued for each work assignment under
these continuing contracts.

Res onses to this RFQ must be submitted in du licate with one 1 exact di ital
co b 4:00 m Wednesda March19 2025 to:

Patty Drake, Procurement Officer
City of Atlantic Beach
800 Seminole Road
Atlantic Beach, FL 32233

All questions concerning the submittal of proposals must be submitted in writing to Patty
Drake at and shall be received no later than 4:00 p.m., Friday,
March 14, 2025. No questions may be directed to any other party. All interpretations
willbe provided in the form of an addendum and willbe published on the City’s website.

1. PROJECT SCOPE: The objective of this RFQ is to award simultaneous
continuing contracts for engineering and other professional services required to
accomplish geotechnical, structural, stormwater, roadway, traf?c, resiliency,
water, wastewater, reclaimed water, landscape and park design, buildings and
other Public Works/Public Utilities related projects within the City’s service area.
Services requirements may include:

A. Engineering and other professional services relating to contractual
construction and City executed construction projects.

1) Preliminary and Final design, including all sub—consultantwork,
construction cost estimates, bidding, permits, and construction
documents for implementing projects.

2) Contract administration during the construction phase. Such
services may include full-time or part—timeinspection, shop drawing
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City ofAtlantic Beach
RFQ 25-01

G.

approvals, field surveys, as-built drawings, warranty inspections, or
other services needed during or after construction.

Professional services for the completion of preliminary and feasibility
investigations, cost or rate studies, peer review, value engineering,
economic comparisons, regulatory permitting or report preparation, and
capital improvement planning activities resulting in reports and technical
documents.

Technical advisory services for the review of construction design plans,
reports, and technical documents submitted to and prepared by the City.
Detailed quantity surveys of material and labor for construction projects.
Response to ?eld and engineering questions and issues.

Grant writing and administration assistance for Public Works/Public
Utilities projects.

Modeling, mapping, and GIS data conversion. Conversion of As-Built
drawings into electronic format.

Presentations as applicable for City Commission meetings or Public
Hearings.

Other Professional Engineering Services.

2. NON-EXCLUSIVE: Notwithstanding the continuing contracts resulting from this
RFQ, the City reserves the right to follow its normal purchasing procedures at
any time to procure the services identi?ed herein from other consultants.

3. MINIMUMREQUIREMENTSOF CONSULTANT(S):

A. Registered engineering company in compliance with the requirements of
Section 471.023, Florida Statutes.

A local of?ce (Duval County) in which the majority of work willbe done is
preferred.

Local staff with the capability of performing the required planning, design,
analysis, estimating, permitting, development of technical and bid
documents, and plan reviews of all phases of drainage, stormwater
management, water, sewer, and roadway projects.

Demonstrated capability, past experience and expertise in professional
design services in one or more of the following areas: geotechnical,
structural, stormwater, roadway, traffic, resiliency, water, wastewater,
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City of Atlantic Beach
RFQ 25-01

reclaimed water, landscape & park design, buildings and other Public
Works/Public Utilities related projects. Additional capabilities include
construction engineering, plan review, and development of technical
documents.

E. Firm must have a minimum of ?ve (5) years local experience in their
area(s) of expertise.

4. SCHEDULES:

A. Assignment of Consultant(s): It is the City’s intention to assign
requirements in a reasonable manner with the consultant(s) having the
continuing contracts which result from this RFQ. Notwithstanding, the City
reserves the right of sole discretion on assignment of each
requirement/project, subject solely to the best interests of the City.

B. Budgetary: Consultant fees will be negotiated for each requirement via a
scope of services from Public Works/Public Utilities and a written proposal
from the assigned consultant.

C. Time: Consultants providing services for project design, reports, bids,
and/or technical documents shall begin work within 14 days of issuance of
the notice to proceed, unless otherwise approved by the City. An actual
production schedule willbe established during negotiation with the
consu?ant

5. CITY REPRESENTATIVES:

A. Designated Representatives Public Works or Public Utilitie
sDirector

B. Project Manager As designated for individual projects

C. Technical Contacts As designated for individual projects

6. FEES: A maximum of 150% overhead and 10% pro?t will be allowed on direct
labor. Alternatively, a Florida Department of Transportation audited overhead
rate may be utilized in lieu of a 150% overhead rate. Subconsultant fees and
other direct costs will be billed to the City at the direct cost to the Consultant.

7. CONSULTANT(S) WRITTEN RESPONSE REQUIREMENTSAND
SELECTION PROCESS:

SELECTION PROCESS: Consultant selection shall be in accordance with
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City of Atlantic Beach
RFQ 25-01

this Request For Quali?cations. The evaluation process shall determine
qualifications, interest, and availability. City staff will review all written
responses. This review will result in a ranked list of fully qualified
respondents. Ifdeemed necessary, informal interviews may be
conducted with selected respondents based upon the evaluation of the
written responses. The City reserves the right to reject any and all
responses, waive informalities and technicalities, and make awards to the
firm(s) whose response best serves the interest of the City. The City
reserves the right to conduct investigations as it deems necessary to
determine the ability of any respondent to perform the services
requested.

METHOD OF RANKING: During the review of written responses, each
criterion below will be ranked numerically. In addition, each criterion has
been assigned a scaled value that weights the criterion's signi?cance.
The scaled value willbe multiplied by the ranking of each criterion to
quantify that criterion. The scaled value is denoted in brackets [] following
each criterion’s title. The sum of the scores derived from this
multiplication process will be used as an aid in selecting the consultant(s).

WRITTEN QUALIFICATIONSPACKAGE REQUIREMENT: Respondents
are to adhere to the requirements shown below. Failure to do so may
result in rejection of response as non-responsive.

Be concise. Maximum number of response pages allowed is 40.
- Provide adequate information on each criterion below.

Provide the ranking criteria information below in the order shown.

RANKING CRITERIA:

1) Past Record of Professional Accomplishments [20%]: A list
plus a brief description of completed public sector projects similar to
City projects under consideration. Provide a reference list of public
sector entities within the State of Florida (preferably within
Northeast Florida and the City of Atlantic Beach) for which similar
services have been provided. Include the public entity’s contact
person, email address, and telephone numbers.

2) Firm’s Professional Qualifications and Project Team [20%]: List
Consultant team members, including detailed resumes. Give brief
bullets on education, training and experience for project personnel.
Team members listed in the response must be available for work
on City projects during the entire contract period. In the event a
team member leaves the employment of the consultant during the
contract period, another team member with equal or better
experience and quali?cations must be submitted, subject to the
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City of Atlantic Beach
RFQ 25-01

4)

5)

7)

approval of the Public Works Director.

Staff Availability and Capability to Meet Deadlines [10%]:
Current and projected workload for the project team which indicates
the availability of staff to complete assigned projects in a timely
manner. The timeliness of completion of current or past projects for
the City of Atlantic Beach willbe included in this criterion, if
applicable.

Financial Responsibility and Insurance [10%]: The form of
business of the prime consultant, i.e., proprietorship, partnership,
corporation; years in business; changes in ownership; bank
reference; and any other information the applicant may wish to
supply to verify ?nancial responsibility. Include the most recent
audit bank reference or accountin summa or other information
that illustrates Financial Res onsibilit for the firm si ned b an
outside third art and current certificate of insurance. Financial
information ma be acka ed in a se arate sealed envelo e if
desired.

Cost Estimating [10%]: Provide evidence of the ability to
accurately estimate the cost of construction projects. Consultant
must be able to provide realistic estimates to be used in the City’s
budgeting process. Accuracy of project cost estimates provided for
past or current City of Atlantic Beach projects may be included in
this criterion, if applicable.

Contract Administration [10%]: The ability to observe and advise
if projects are complying with plans and speci?cations. The
experience of the firm and assigned personnel in observing and
monitoring construction projects, including shop drawing review,
construction administration, inspection, and other construction
phase services.

Proximity [20%]: Location of the consultant’s home of?ce
(corporate headquarters) and location of the local of?ce where the
project(s) will be produced. The members of the project teams
should be permanently assigned to the project of?ce. Routine
and responsive face—to—faceinteraction willbe important in
servicing the City’s needs in carrying out this continuing contract.
In the event a team member is relocated, another team member
with equal or better experience and quali?cations shall be
substituted. Team members shall not be transferred, relocated or
reassigned while performing work on a speci?c City project without
prior approval of the Public Works Director.
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City of Atlantic Beach
RFQ 25-01
8. INDEMNIFICATIONREQUIREMENTS:The Consultant shall indemnify and hold

harmless the City and its officers and employees from liabilities, damages,
losses, and costs, including, but not limited to, reasonable attorneys' fees, to the
extent caused by the negligence, recklessness, or intentionally wrongful conduct
of the Consultant and other persons employed or utilized by the Consultant in the
performance of the contract.

INSURANCE REQUIREMENTS: The consultant(s) shall procure and maintain
during the term of the continuing contract, insurance of the types and in the
minimum amounts stated below.

Covera es Schedule Minimums

. Workers’ Compensation Florida $100,000 — each accident
Statutory Coverage and $100,000 each employee
Employer’s Liability (including $500,000 — policy limit for disease
Appropriate Federal Acts)

. Comprehensive General Liability $1,000,000 — bodily injury each occurrence
$1,000,000 — bodily injury aggregate
$1,000,000 — property damage each occurrence
$1,000,000 — property damage aggregate

C. Products — Completed Operations $1,000,000 — aggregate

D. Business Auto Liability Same as Comprehensive General Liability
(Ali autos — owned, hired or used)

. Professional Liability Same as Comprehensive General Liability

Excess or Umbrella Liability Optional

Insurance shall be written by an insurer holding a current certificate of authority
pursuant to Chapter 624, Florida Statutes. Prior to commencing any work on the
continuing contract, certificates of insurance approved by the City, evidencing the
maintenance of said insurance shall be furnished to the City’s construction
project manager. The certi?cates shall provide that no material alteration or
cancellation, including expiration and non-renewal, shall be effective until thirty
(30) days after receipt of written notice by the City. All coverages, except
Workers’ Compensation and Professional Liability, shall name the City as
“additional insured.”

Receipt of certificates or other documents of insurance or policies or copies of
policies by the City, or by any of its representatives, which indicate less coverage
than required willnot constitute a waiver of the successful respondent(s)’
obligation to ful?ll the insurance requirements herein.
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RFQ 25—01

10.

11.

12.

ANTI-COLLUSIONREQUIREMENT: Under no circumstances shall any
prospective respondent, or any person or persons acting for or on behalf of any
said prospective respondent, seek to influence or gain the support of any
member of the City Commission or the City Staff favorable to the interest of any
prospective respondent or seek to influence or gain the support of any member
of the City Commission or City Staff against the interest of any prospective
respondent. Any such activities shall result in the exclusion of the prospective
respondent from consideration by the City.

PUBLIC ENTITYCRIMES REQUIREMENT: A person or af?liate who has been
placed on the convicted vendor list following a conviction for public entity crime
may not submit a bid, proposal, or a response on a contract with a public entity
for the construction or repair of a public building or public work, may not submit
bids on leases of real property to a public entity, and may not transact business
with any public entity in excess of the threshold amount provided in SECTION
287.017, for CATEGORY TWO for a period of 36 months from the date of being
placed on the convicted vendor list.

PUBLIC RECORDS PROVISIONS FOR ALL CONTRACTS AND
AMENDMENTS: As ofJuly 1, 2016, an act relating to public records; amending
s.119.0701, F.S.; requiring a public agency contract for services to include a
statement providing the contact information of the public agency’s custodian
of public records; prescribing the form of the statement; revising required
provisions in a public agency contract for services regarding a contractor’s
compliance with public records laws.
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PROFESSIONAL ENGINEERING SERVICES AGREEMENT

This PROFESSIONAL ENGINEERING SERVICES AGREEMENT (“Agreement”) is entered into and is made
effective as of between the Ci of Atlantic Beach, a political subdivision of
the State of Florida (the “CITY”) and (the “CONSULTANT”).

On the terms and conditions hereinafter set forth, the CITY retains the CONSULTANT and the CONSULTANT
accepts such retention to perform certain tasks, duties and services (hereinafter collectively referred to as “Services”).
Scope of the servicesunder this agreement may be any type Engineering or related servicesneeded by the CITY.

This is a nonexclusive agreement and does not preclude the CITY from using any other ?rm to perform similar
services. Execution of this agreement does not obligate the CITY to award any services or to compensate the
CONSULTANT in any way unless speci?cally required by a future Task Authorization.

The CITY’s Designated Representativefor this Agreement will be the Public Works Director

ARTICLE 1 - TERM OF AGREEMENT

1.1 The Term of this Agreement shall begin on the date hereof. ThisAgreement shall be deemed a continuing
contract within the meaningof Section 287.055, Florida Statutes and such will be for a period of ?ve (5) years.

ARTICLE 2 — SCOPE OF SERVICES AND SCHEDULE

2.1 The general scope of the CONSULTANT’S obligations hereunder shall be to serve in a consultative
capacity for the CITY and to perform the services necessary to accomplish the General Objectives and Tasks as set

forth in a separate Task Authorization. This Task Authorization will outline the basic services and fee structure to be
made a part of this Agreement. Speci?c scope, schedule and corresponding fees shall be identi?ed for each service
and shall be authorized by the CITY upon execution of a Task Authorizationunder the terms of this agreement.

2.2 The only warranty or guarantee made by the CONSULTANT in connection with the services performed
hereunder is that the CONSULTANT will use that degree of care and skill ordinarily exercised under similar
conditions by competent and reputable members of the profession practicing in the same or similar locality. No other
warranty, expressed or implied, is made or intended by the consulting services or by furnishing oral or written reports.
The CONSULTANT shall be liable to the CITY for all work performed by subconsultants retained by the
CONSULTANT as if such work had been performed directly by the CONSULTANT and applying the foregoing
standard.

ARTICLE 3 — PAYMENT

3.1 The CITY agrees to pay the CONSULTANT, or cause the CONSULTANT to be paid for Services
rendered hereunder during the term of this Agreement, in accordance with executed Task Authorizations.
CONSULTANT’S overhead is limited to 150% and pro?t is limited to 10% on direct labor. Subconsultant fees and
other direct costs will be billed to the CITY at the direct cost to the CONSULTANT.

3.2 For portions of the Services that may be cost reimbursable, the CONSULTANT agrees to keep accurate
records showing all charges and expenses incurred by the CONSULTANT. The CITY has the right upon reasonable
notice, to audit (at any time up to one year after completion of the cost reimbursable portion of the Services) expenses
and disbursements made or incurred in connection with the Services to be performed and may examine any relevant
records of the CONSULTANT. No examination of the records shall unreasonablydelay or defer the obligation of the
CITY to make payment of undisputed invoices from the CONSULTANT as provided herein, as long as such records
are in order and accurately re?ect the CONSULTANT’s actual costs incurred.

3.3 Payment is due from the CITY upon receipt of invoice from the CONSULTANT. The CITY shall make
all payments in accordance with the Florida Prompt Payment Act. All requests for payment shall itemize and identify
with speci?city fees charged in accordance with the fee schedule contained in the Task Authorization. Appropriat

esupporting documentation of subconsultant costs and direct costs incurred external to the CONSULTANT suf?cient
to meet the CITY’s audit requirements shall be submitted with the appropriate invoice.
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ARTICLE 4 — CHANGES

4.1 This Agreement may be amended, altered or changed only in a written instrument signed by the CITY
and the CONSULTANT; provided,however, that the CITY may reduce the Scope of Services herein without approval
by the CONSULTANT.

ARTICLE 5 — LIMITATION OF LIABILITY

5.1 With respect to damages incurred by the CITY arising out of any error, omission or other professional

negligence for which the CONSULTANT is responsible hereunder pursuant to the standard referenced in Article 2.2
hereof, the CITY agrees that the CONSULTANT’s liability shall be limited to $1,000,000.00 (one million).

5.2 PURSUANT TO SECTION 558.0035, FLORIDA STATUTES, AN
INDIVIDUAL EMPLOYEE OR AGENT OF CONSULTANT MAY NOT BE
HELD INDIVIDUALLY LIABLE FOR NEGLIGENCE.

ARTICLE 6 — CONSTRUCTION REPRESENTATION

6.1 With respect to construction activities based upon designs and permits procured hereunder, the CITY

agrees that the CONSULTANT will not be expected to make exhaustive or continuous on-site inspections, unless
required by the Task Authorization, but that periodic observations appropriate to the construction stage may be
performed. It is further agreed that the CONSULTANT will not assume responsibility for the contractor’s means,
methods, techniques, sequences, or procedures of construction and it is understood that ?eld services provided by the

CONSULTANT will not relieve the contractor of his responsibilities for performing the work in accordance with the
plans and speci?cations. The words “supervision”, “inspection”, or “control”, are used to mean periodic observations
of the work and the conducting of tests by the CONSULTANT to verify substantial compliance with the plans,
speci?cations and design concepts. Full-time inspection by the CONSULTANT does not mean the CONSULTANT
is observing placement of all materials but does indicate a higher level of inspection of the work than periodic on-site
inspections.

6.2 Should the CONSULTANT provide observations or monitoring services at the job site during
construction, the CITY agrees that, in accordance with generally accepted constructionpractices, the contractor will
be solely and completely responsible for working conditions on the job site, including safety of all persons and
property during the performance of the work and compliance with OSHA regulations and that these requirementswill
apply continuously and not be limited to normal working hours. Any monitoring of the contractor’s procedures
conductedby the CONSULTANT is not intended to includereview of the adequacy of the contractor’s safety measures

in, on, adjacent to, or near the construction site.

6.3 With respect to construction activities based upon designs and permits procured hereunder, the
CONSULTANT may be required to provide appropriate certi?cation to the CITY and all permitting agencies
re?ecting construction as built. Therefore, the CONSULTANT shall be responsible for arranging and coordinating

inspections at intervals and frequencies suf?cient to base such certi?cation. If certi?cation to the CITY or permitting
agencies requires as-built drawings, the as-built drawings shall be provided by the contractor or the CITY.

CONSULTANT shall notify the CITY promptly regarding any material deviations from the design and/or permit in
the construction.

6.4 All inspections services shall be identi?ed by the Speci?c Task Authorization.

ARTICLE 7 — TERMINATION

7.1 This Agreement or any Addenda hereunder may be terminated at any time by the CITY at its convenience
upon notice to the CONSULTANT and, in such event, the CONSULTANT will be paid for services rendered prior to

the termination but shall not be entitled to prospective pro?ts on services not performed. The CONSULTANT shall

have a reasonable amount of time, after receipt of termination notice, to terminate its activities. The CITY agrees to

pay the CONSULTANT’s reasonable costs associatedwith such termination.
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Article 8 - INDEMNIFICATION

8.1 The CONSULTANT shall indemnify and hold harmless the CITY and its of?cers and employees from
liabilities, damages, losses, and costs, including, but not limited to, reasonable attomeys' fees, to the extent caused by
the negligence, recklessness, or intentionally wrongful conduct of the CONSULTANT and other persons employed
or utilized by the CONSULTANT in the performance of the contract.

ARTICLE 9 — INSURANCE

9.1 CONSULTANT carries and will continue during the term of this Agreement to carry: Workers’
Compensation/Employers’Liability, Commercial General Liability (including Contractual Liability and Completed
Operations) and Business Automobile Liability, each as occurrence based policies in the amounts and on the terms set

forth in Exhibit A, attached. CONSULTANT may provide the required coverage for these policies in combinationof
primary and umbrella or excess liability insurance policies. CONSULTANT also now carriesand will continueduring
the Term of the Agreement to carry Professional Liability Insurance on a claims-made basis in the amounts and on

the terms set forth in Exhibit A, attached. All coverages shall name the City as an additional insured.

ARTICLE 10 — PERMITTING

10.1 The CITY herein acknowledges that several local, state, and federal environmental regulatory permits
may be required for the CITY’s project. The CONSULTANT will assist the CITY in preparing these permits at the

CITY’s direction. However, the CITY acknowledges that it has the responsibility for submitting, obtaining, and
abiding by all required permits. Furthermore, the CITY holds the CONSULTANT harmless from any losses or

liabilities from such permitting or regulatory action; provided the foregoing does not constitute an indemnity by the

CITY to the CONSULTANT regarding any claims for loss or liabilities asserted against the CONSULTANT by third
parties.

ARTICLE 11 -— OWNERSHIP OF DOCUMENTS

11.1 All original documents, including, but not limited to drawings, speci?cations, reports, boring logs, ?eld
notes, laboratory tests data, calculations, and estimates, prepared by the CONSULTANT as instruments of service
pursuant to this Agreement, shall upon completion become the property of the CITY. The CITY agrees that all

documents of any nature furnished to the CITY or CITY’S agents or designees, if not paid for, will be returned upon
demand and will not be used by the CITY for any purpose whatsoever. The CITY further agrees that under no

circumstances shall the documents produced by the CONSULTANT pursuant to this Agreement be used at any

location or for any project not expressly provided for in this Agreement without the written permission of the
CONSULTANT. The CITY shall have the right to obtain copies of all documents subject to payment for reasonable
costs of reproduction.

ARTICLE 12 — MISCELLANEOUS

12.1 Any notice required or permitted hereunder shall be deemed to have been duly given if the same shall
have been sent via certi?ed or registered mail (return receipt requested), or by any commercial express delivery or

courier service (with receipt), with postage or other charges prepaid, in an envelope addressed to the party to whom
notice is to be given, at the address shown below:

If to CONSULTANT: If to CITY:

Ci of Atlantic Beach

1200 Sand i er Lane

Atlantic Beach FL 32233

Attention: Steve Swann

Title: Ci En ineerTitle

Attention
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12.2 The CITY and the CONSULTANT each binds itself, its successors and assigns to the other party of this
Agreement and to the successors and assigns of such other part with respect to all covenants of this Agreement.
Neither the CITY nor the CONSULTANT shall assign this Agreement without the prior written consent of the other

party.

12.3 This Agreement represents the entire and integrated Agreement between the CITY and the
CONSULTANT and supersedes all prior negotiations, representations, or Agreements, either written or oral. This
Agreement may be amendedonly by written instrument signed by both parties.

12.4 Causes of action between the parties to this Agreement pertaining to acts or failures to act shall be
deemed to have occurred and the applicable statutes of limitations shall commence to run not later than (i) the date of
substantial completion for acts or failures to act occurring prior to substantial completion of the CONSULTANT’s

engineering services pursuant to the Agreement; or (ii) the date of issuance of the CONSULTANT’s ?nal invoice for
acts or failures to act occurring after substantialcompletionof the engineeringservices pursuant to this Agreement.

12.5 Nothing contained in this Agreement shall create a contractual relationship with or a cause of action in
favor of a third party against either the CITY and/or the CONSULTANT.

12.6 This Agreement shall be governed in all respects by the laws of the State of Florida.

12.7 If any of the provisions contained in this Agreement are held invalid, illegal, or unenforceable, such
invalidity, illegality, or unenforceability will not affect any other provisionand this AGREEMENT will be constructed

as if such invalid, illegal, or unenforceable provisions had never been contained herein.

12.8 Any TOTAL COST provided in Addenda under this Agreement and any invoicing thereunder are

subject to adjustment to exclude any signi?cant sums by which owner determines the same to have been increased
due to inaccurate, incomplete, or non-current wage rates, direct costs, and subconsultant cost; provided the CITY shall
make all such adjustments within one (1) year following the termination or completion of the Addenda services.

12.9 CONSULTANT warrants that it has not employedor retained any company or person, other than a bona

?de employee working solely for the CONSULTANT to solicit or secure this Agreement.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed individuallyor by
their duly authorizedof?cers.

CONSULTANT: CITY:

By:
William B. Killingsworth, City Manager

ATTEST: ATTEST:

Agenda Item #6.A.
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EXHIBIT A
PROFESSIONAL ENGINEERING SERVICES AGREEMENT

INSURANCE

TYPE OF COVERAGE MINIMUM LIMITS OF COVERAGE

INSURANCE REQUIREMENTS:The CONSULTANT shall procure and maintain during the term of

the continuing contract, insurance of the types and in the minimum amounts stated below.

Covera es Schedule Minimums

A. Workers’ Compensation Florida $100,000 — each accident
Statutory Coverage and Employer ’s $100,000 each employee
Liability (including Appropriate $500,000 policy limit for disease
Federal Acts)

B. Comprehensive General Liability $1,000,000 bodily injury each occurrence
$1,000,000 — bodily injury aggregate
$1,000,000 — property damage each occurrence
$1,000,000 — property damage aggregate

C. Products — Completed Operations $1,000,000 — aggregate

D. Business Auto Liability Same as Comprehensive General Liability
(All autos - owned, hired or used)

E. Professional Liability Same as Comprehensive General Liability

Excess or Umbrella Liability Optional

Insurance shall be written by an insurer holding a current certi?cate of authority pursuant to Chapter 624,
Florida Statutes. Prior to commencing any work on the continuing contract, certi?cates of insurance,
approved by the City, evidencing the maintenance of said insurance shall be furnished to the City’s
constructionproject manager. The certi?cates shall provide that no material alteration or cancellation,
including expiration and non-renewal, shall be effective until thirty (30) days after receipt of written
notice by the City. All coverages, except Workers’ Compensation and Professional Liability, shall

name the City as “additional insured.”

Receipt of certi?cates or other documents of insurance or policies or copies of policiesby the City, or by
any of its representatives, which indicate less coverage than required will not constitute a waiver of the
successful respondent(s)’ obligation to ful?ll the insurance requirements herein.

Agenda Item #6.A.
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PUBLIC RECORDS PROVISIONS
FOR ALLCONTRACTS AND AMENDMENTS

Effective as of July 1, 2016 per Chapter 2016-20, Laws of Florida

Section 119.0701. Public Records

(a)

b)

(C)

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE
CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS
RELATING TO THIS CONTRACT, CONTACT DONNA BARTLE, THE
CITY CLERK AND THE CUSTODIAN OF PUBLIC RECORDS AT (904)
247-5809, , 800 SEMINOLE ROAD, ATLANTIC
BEACH, FLORIDA 32233.

The contractor shall comply with Chapter 119, Florida Statutes, in regards to public records laws,

specifically to:

1. Keep and maintain public records required by the public agency to perform the service.

2. Upon request from the public agency’s custodian of public records, provide the public agency

with a copy of the requested records or allow the records to be inspected or copied within a

reasonable time at a cost that does not exceed the cost provided in this chapter or as otherwise

provided by law.

3. Ensure that public records that are exempt or confidential and exempt from public records

disclosure requirements are not disclosed except as authorized by law for the duration of the

contract term and following completion of the contract if the contractor does not transfer the

records to the public agency.

4. Upon completion of the contract, transfer, at no cost, to the public agency all public records

in possession of the contractor or keep and maintain public records required by the public agency

to perform the service. If the contractor transfers all public records to the public agency upon

completion of the contract, the contractor shall destroy any duplicate public records that are

exempt or confidential and exempt for public records disclosure requirements. If the contractor

keeps and maintains public records upon completion ofthe contract, the contractor shall meet al
lapplicable requirements for retaining public records. All records stored electronically must be

provided to the public agency, upon request from the public agency’s custodian of public records,

in a format that is compatible with the information technology systems ofthe public agency.

Failure to provide the public records to the public agency within a reasonable time may subject the

contractor to penalties under s. 119.10 and s. 119.0701(4), Florida Statutes.

DBARTLE COAB.US
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PUBLICRECORDSPROVISIONS

FORALLCONTRACTSANDAMENDMENTS

Effective as ofJuly 1, 2016 per Chapter 2016—20,Laws of Florida

Signed: Print:

Phone:Company-

Date:E-

This is to confirm that we have received the Public Records Provisions

Agenda Item #6.A.
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CITY OF ATLANTIC BEACH
CITY COMMISSION MEETING

STAFF REPORT

AGENDA ITEM: RFQ25-02 Continuing Contracts for Surveying Services

DATE SUBMITTED: April 29, 2025

SUBMITTED BY: Rick Carper, Interim Public Works Director

MEETING DATE: May 12, 2025

BACKGROUND: To expedite surveying projects, staff advertised a Request for

Quali?cations(RFQ 25-02) in accordance with the Consultant’s Competitive Negotiation Act
(CCNA). It is in the City’ s best interest to have multiple surveying and mapping ?rms under contract

so that multiple projects can be completed expeditiously. It also allows the City to take advantage
of a particular ?rm’s ability to complete a speci?c size or type of project.
These will be non-exclusive contracts that do not preclude the City from selecting different ?rms to

perform similar services for the City. The contracts will be for a period of ?ve years, with an option
to cancel after years 3 and 4. Surveying and mapping services are primarily for stormwater, roadway,
water and sewer, but may be for any City purpose. No guarantee of fees is made as a result of this
selection.

Each Task assigned under these Contracts is not limited in scope or amount, but will be individually
negotiated and authorized under the City’s normal purchasing process. Authorization of any
individual task fee larger than $25,000 will require City Commission approval.
Proposals from 9 quali?ed ?rms were received. Staff reviewed the proposals and ranked the ?rms
based on the criteria speci?ed in the RFQ. Staff recommends the top 4 ?rms be selected:

- DRMP, Inc.
0 ETM (England, Thimms, and Miller)
0 SAM Surveying & Mapping, LLC
0 SSMC Southeastern Surveying and Mapping Corporation

BUDGET: Funds will be budgeted under speci?c projects or under the
Professional Services line item for the appropriate account.

RECOMMENDATION: Award continuing surveying services contracts to the four top ranked
?rms.

ATTACHMENT(S): 1. Staff Ranking of Surveying Firms
2. Request for Quali?cationsRF 25-02
3. Sample Contract

APPROVED BY CITY MANAGER:

Agenda Item #6.B.
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City of Atlantic Beach
RFQ 25-02

REQUEST FOR QUALIFICATIONS
for

PROFESSIONAL SURVEYING SERVICES
RFQ 25-02

The City of Atlantic Beach is seeking submittal of qualifications from professional ?rms
interested in providing surveying services. The goal of this RFQ is to award multiple
simultaneous continuing contracts to firms to provide professional surveying and
mapping services. These willbe nonexclusive, continuing contracts for a period of five
(5) years, with an option to cancel at the end of the 3mland 4thyears at the discretion of
the City. Fees will be negotiated per the Consultants’ Competitive Negotiation Act,
Chapter 287.055 F.S., a Task Authorization willbe assigned, and a Purchase Order will
be issued for each work assignment under these continuing contracts.

Res onses to this RFQ must be submitted in du licate with one 1 exact di ital
co b 4:00 m Wednesda March 19 2025 to:

Patty Drake, Procurement Of?cer
City of Atlantic Beach
800 Seminole Road
Atlantic Beach, FL 32233

Allquestions concerning the submittal of proposals must be submitted in writing to Patty
Drake at and shall be received no later than 4:00 p.m., Friday,
March 14, 2025. No questions may be directed to any other party. All interpretations
will be provided in the form of an addendum and willbe published on the City’s website.

1. PROJECT SCOPE: The objective of this RFQ is to award simultaneous
continuing contracts to obtain survey information necessary to establish
horizontal and vertical control, to determine existing site conditions, and/or to
develop legal descriptions including but not limited to road Rights-of—Way,
utilities, and easements for various projects. General requirements are as
follows:

A. Alltopographic ?eld surveying accomplished under this contract shall be
performed in accordance with acceptable standards for land surveying in
accordance with Chapter 472 of the Florida Statutes. Third order accuracy
shall be required for the horizontal and vertical control. Vertical control shall
be based on NAVD 1988, Horizontal control shall be on the NAD 1983 State
Plane Florida East FIPS 0901 (feet); and shall be tied to a known National
Geodetic Survey benchmark. Field work shall begin within two weeks of
receipt of a Purchase Order unless speci?c approval is granted by the Public
Works Director.

Page 1 of8
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City of Atlantic Beach
RFQ 25-02

All data entry into ?eld books will be neat and in a legible manner. Upon
completion, copies of ?eld books willbe submitted to the Public Works
Director, if requested, and retained by the SURVEYOR as records.

Field personnel are to comply with the requirements of the FDOT Survey
Safety Handbook.

B. Horizontal and Vertical Control — Temporary benchmarks shall be established
as necessary. These benchmarks shall be set, using a closed level loop,
from an established National Geodetic Survey benchmark. All level runs,
temporary benchmark descriptions and National Geodetic Survey benchmark
descriptions shall be clearly recorded in the ?eld book. Baseline control and
stationing shall be established on separate AutoCAD layers if necessary.

C. Topographic surveys conducted at the request of the City shall include all
depicted areas for proposed construction or othenrvise identi?ed. The survey
shall consist of collection of pertinent physical data and locating features
within the indicated areas for the length of the rights-of—way. Features to be
considered in the inventory include, but are not limited to, the following:

1. Type and width of pavement, with street, curb and driveway radii.

2. Apparent boundary and property lines and property irons.

3. Fences, hedges, plantings, all trees and large bushes (with sizes and
types).

4. Driveways and sidewalks, type indicated.

5. Buildings and structures.

6. Streets and crossings.

7. Utilities (both above and below ground). This will include features such as
poles, valves & boxes for gas, telephone, electric, TV, and water lines;
meters and hydrants, sewer lines, manholes with inverts and direction and
size and service cleanouts, etc.

8. Drainage structures, culverts (with sizes and types) and inverts and
direction.

If storm systems are located within or crossing a project, obtain necessary
up or downstream elevations and/or inverts to determine the elevation of
the pipe where it crosses the project area.

Page 2 of 8
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City of Atlantic Beach
RFQ 25-02

Manhole numbers shall be clearly indicated and verified with Global
Position System coordinates furnished by the City.

D. Pro?les and Elevations — Elevations for the following specific items required
for vertical control:

1

5.

6.

All rim elevations and inverts (flow lines of underground utilities such as
storm sewers, catch basins, culverts, sanitary sewers, manholes (storm,
sanitary, electric, telephone, etc.) or any other underground conflicts. Pipe
diameters (inside diameter) shall be determined by entering manhole to
make measurement, not by estimation from the top. Subsurface
underground excavation (SUE) capabilities are integral to this work.

Elevations of roadways, building finished floor, structure foundations, and
exposed pipes.

. Spot elevations at locations important to the design.

Ditches, streams and other abnormal breaks in grade.

One-foot contour lines for contours on all topographical drawings.

All road surveys shall have stationing.

Property Survey and Establishment of Easements - Survey and locations for
the following specific items required to accurately locate property lines and
establish Utility Easements as requested:

1 Locate lot and property lines based on latest plat and subdivision
information.

Develop plans showing the easements to be located at the required
distances off the lot or property lines.

Establish current property ownership for the lots affected by the
easements and street address numbers.

Follow all requirements of the City of Atlantic Beach and City of
Jacksonville / Duval County in the establishment of easements.

F Computer Plotting — All survey data shall be reduced and input into computer
generated drawings using the drafting software package by AutoCAD. All
drawings shall be plotted with the requirements indicated in the attached
Requirements for AutoCAD Plans.

G. Submittals — The field notes within the AutoCAD drawing file shall be plotted
to a scale of 1” = 20’, 24” by 36” size, unless otherwise specified. Submittal

Page 3 of 8
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City of Atlantic Beach
RFQ 25-02

shall include two prints of the plotting and the original, sealed by a Florida
Professional Land Surveyor. Field books shall be submitted upon request
and approval of the submitted plans. A copy of the AutoCAD files shall be
made available to the City of Atlantic Beach. Surveys provided are property of
the City of Atlantic Beach and may be used by the City for any purpose.

Cleanup — Following completion and in-house review of fieldwork, all survey
tape and ?ags are to be removed from the project site. Any tree branches,
palm fronds, or other vegetation cut for the survey are to be picked up but
may be disposed of in the Public Works Yard green waste container.
Removal of temporary benchmarks, lP nails and other ground markers is not
required.

2. NON-EXCLUSIVE:Notwithstanding the continuing contracts resulting from this
RFQ, the City reserves the right to follow its normal purchasing procedures at
any time to procure the services identi?ed herein from other consultants.

3. MINIMUMREQUIREMENTS OF CONSULTANT(S):

A.

B

C.

D

E.

A.

Current Florida registration as a Professional Surveyor.

Preferably a local of?ce (Duval County) in which the work willbe done.

Local staff with the capability of performing the required field work.

Demonstrated capability, past experience, and expertise in providing
professional surveying and mapping services related to Public
Works/Public Utilities projects.

Firm must have a minimum of ?ve (5) years local experience.

SCHEDULES:

Assignment of Consultant(s): It is the City’s intention to assign
requirements in a reasonable manner with the consultant(s) having the
continuing contracts which result from this RFQ. Notwithstanding, the City
reserves the right of sole discretion on assignment of each
requirement/project, subject solely to the best interests of the City.

Budgetary: Consultant fees will be negotiated for each requirement via a
scope of services from Public Works/Public Utilitiesand a written proposal
from the assigned consultant.

Time: Consultants providing services for project design, reports, bids,
and/or technical documents shall begin work within 14 days of issuance of

Page 4 of8
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City of Atlantic Beach
RFQ 25-02

the notice to proceed, unless othenNise approved by the City. An actual
production schedule will be established during negotiation with the
consultant.

5. CITY REPRESENTATIVES:

B. Project Manager As designated for individual projects

C. Technical Contacts As designated for individual projects

FEES: A maximum of 150% overhead and 10% profit will be allowed on direct
labor. Alternatively, a Florida Department of Transportation audited overhead
rate may be utilized in lieu of a 150% overhead rate. Subconsultant fees and
other direct costs will be billed to the City at the direct cost to the Consultant.

CONSULTANT(S) WRITTEN RESPONSE REQUIREMENTSAND
SELECTION PROCESS:

A. SELECTION PROCESS: Consultant selection shall be in accordance with
this Request For Quali?cations. The evaluation process shall determine
quali?cations, interest, and availability. City staff will review all written
responses. This review will result in a ranked list of fully qualified
respondents. Ifdeemed necessary, informal interviews may be
conducted with selected respondents based upon the evaluation of the
written responses. The City reserves the right to reject any and all
responses, waive informalities and technicalities, and make awards to the
?rm(s) whose response best serves the interest of the City. The City
reserves the right to conduct investigations as it deems necessary to
determine the ability of any respondent to perform the services
requested.

B. METHOD OF RANKING: During the review of written responses, each
criterion below willbe ranked numerically. In addition, each criterion has
been assigned a scaled value that weights the criterion’s signi?cance.
The scaled value will be multiplied by the ranking of each criterion to
quantify that criterion. The scaled value is denoted in brackets [] followin

geach criterion’s title. The sum of the scores derived from this
multiplication process will be used as an aid in selecting the consultant(s).

C WRITTEN QUALIFICATIONS PACKAGE REQUIREMENT: Respondents
are to adhere to the requirements shown below. Failure to do so may
result in rejection of response as non-responsive.

Page 5 of 8
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City of Atlantic Beach
RFQ 25-02

Be concise. Maximum number of response pages allowed is 40
Provide adequate information on each criterion below.
Provide the ranking criteria information below in the order shown.

D RANKING CRITERIA:

1) Past Record of Professional Accomplishments [30%]: A list
plus a brief description of completed public sector projects similar to
City projects under consideration. Provide a reference list of public
sector entities within the State of Florida (preferably within
Northeast Florida and the City of Atlantic Beach) for which similar
services have been provided. Include the public entity’s contact
person, email address, and telephone numbers.

2) Firm’s Professional Qualifications and Project Team [30%]: List
Consultant team members, including detailed resumes. Give brief
bullets on education, training and experience for project personnel.
Team members listed in the response must be available for work
on City projects during the entire contract period. In the event a
team member leaves the employment of the consultant during the
contract period, another team member with equal or better
experience and qualifications must be submitted, subject to the
approval of the Public Works Director.

3) Staff Availability and Capability to Meet Deadlines [10%]:
Current and projected workload for the project team which indicates
the availability of staff to complete assigned projects in a timely
manner. The timeliness of completion of current or past projects for
the City of Atlantic Beach will be included in this criterion, if
applicable.

4) Financial Responsibility and Insurance [10%]: The form of
business of the prime consultant, i.e., proprietorship, partnership,
corporation; years in business; changes in ownership; bank
reference; and any other information the applicant may wish to
supply to verify financial responsibility. Include the most recent
audit bank reference or accountin summa or other information
that illustrates Financial Res onsibilit for the ?rm si ned b an
outside third art and current certi?cate of insurance. Financial
information ma be acka ed in a se arate sealed envelo e if
desired.

5) Proximity [20%]: Location of the consultant’s home of?ce
(corporate headquarters) and location of the local of?ce where the
project(s) willbe produced. The members of the project teams

Page 6 of 8
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City of Atlantic Beach
RFQ 25—02

C

D.

should be permanently assigned to the project office. Routine
and responsive face-to-face interaction will be important in
servicing the City’s needs in carrying out this continuing contract.
In the event a team member is relocated, another team member
with equal or better experience and qualifications shall be
substituted. Team members shall not be transferred, relocated or
reassigned while performing work on a speci?c City project without
prior approval of the Public Works Director.

INDEMNIFICATIONREQUIREMENTS: The Consultant shall indemnify and hold
harmless the City and its of?cers and employees from liabilities, damages,
losses, and costs, including, but not limited to, reasonable attorneys' fees, to the
extent caused by the negligence, recklessness, or intentionally wrongful conduct
of the Consultant and other persons employed or utilized by the Consultant in the
performance of the contract.

INSURANCE REQUIREMENTS:The consultant(s) shall procure and maintain
during the term of the continuing contract, insurance of the types and in the
minimum amounts stated below.

Covera es Schedule Minimums

Workers’ Compensation Florida $100,000 — each accident
Statutory Coverage and $100,000 — each employee
Employer’s Liability (including $500,000 — policy limitfor disease
Appropriate Federal Acts)

Comprehensive General Liability $1,000,000 bodily injury each occurrence
$1,000,000 — bodily injury aggregate
$1,000,000 property damage each occurrence
$1,000,000 — property damage aggregate

Products — Completed Operations $1,000,000 aggregate

Business Auto Liability Same as Comprehensive General Liability
(All autos — owned, hired or used)

Professional Liability Same as Comprehensive General Liability

. Excess or Umbrella Liability Optional

Insurance shall be written by an insurer holding a current certificate of authority
pursuant to Chapter 624, Florida Statutes. Prior to commencing any work on the
continuing contract, certi?cates of insurance approved by the City, evidencing the
maintenance of said insurance shall be furnished to the City’s construction

Page 7 of 8
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City of Atlantic Beach
RFQ 25-02

10.

11.

12.

project manager. The certificates shall provide that no material alteration or
cancellation, including expiration and non-renewal, shall be effective until thirty
(30) days after receipt of written notice by the City. All coverages, except
Workers’ Compensation and Professional Liability, shall name the City as
“additional insured.”

Receipt of certificates or other documents of insurance or policies or copies of
policies by the City, or by any of its representatives, which indicate less coverage
than required willnot constitute a waiver of the successful respondent(s)’
obligation to ful?ll the insurance requirements herein.

ANTI-COLLUSION REQUIREMENT: Under no circumstances shall any
prospective respondent, or any person or persons acting for or on behalf of any
said prospective respondent, seek to in?uence or gain the support of any
member of the City Commission or the City Staff favorable to the interest of any
prospective respondent or seek to influence or gain the support of any member
of the City Commission or City Staff against the interest of any prospective
respondent. Any such activities shall result in the exclusion of the prospective
respondent from consideration by the City.

PUBLIC ENTITYCRIMES REQUIREMENT: A person or af?liate who has been
placed on the convicted vendor list following a conviction for public entity crime
may not submit a bid, proposal, or a response on a contract with a public entity
for the construction or repair of a public building or public work, may not submit
bids on leases of real property to a public entity, and may not transact business
with any public entity in excess of the threshold amount provided in SECTION
287.017, for CATEGORY TWO for a period of 36 months from the date of being
placed on the convicted vendor list.

PUBLIC RECORDS PROVISIONS FOR ALL CONTRACTS AND
AMENDMENTS: As ofJuly 1, 2016, an act relating to public records; amending
5.119.0701, F.S.; requiring a public agency contract for services to include a
statement providing the contact information of the public agency's custodian
of public records; prescribing the form of the statement; revising required
provisions in a public agency contract for services regarding a contractor’s
compliance with public records laws.

Page 8 of 8
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PROFESSIONAL SURVEYING SERVICES AGREEMENT

This PROFESSIONAL SURVEYING SERVICES AGREEMENT (“Agreement”) is entered into and is made
effective as of between the Ci of Atlantic Beach, a political subdivision of
the State of Florida (the “CITY”) and (the “CONSULTANT”).

0n the terms and conditions hereinafter set forth, the CITY retains the CONSULTANT and the CONSULTANT

accepts such retention to perform certain tasks, duties and services (hereinafter collectively referred to as “Services”).

Scope of the servicesunder this agreement may be any type Engineering or related services needed by the CITY.

This is a nonexclusive agreement and does not preclude the CITY from using any other ?rm to perform similar
services. Execution of this agreement does not obligate the CITY to award any services or to compensate the

CONSULTANT in any way unless speci?cally required by a future Task Authorization.

The CITY’S Designated Representative for this Agreement will be the Public Works Director.

ARTICLE 1 - TERM OF AGREEMENT

1.1 The Term of this Agreement shall begin on the date hereof. This Agreement shall be deemed a continuing

contract within the meaning of Section 287.055, Florida Statutes and such will be for a period of ?ve (5) years.

ARTICLE 2 — SCOPE OF SERVICES AND SCHEDULE

2.1 The general scope of the CONSULTANT’S obligations hereunder shall be to serve in a consultative

capacity for the CITY and to perform the services necessary to accomplish the General Objectives and Tasks as set

forth in a separate Task Authorization. Future Task Authorizationwill outline the basic services and fee structure to

be made a part of this Agreement. Speci?c scope, schedule and correspondingfees shall be identi?ed for each service
and shall be authorizedby the CITY upon execution of a Task Authorizationunder the terms of this agreement.

2.2 The only warranty or guarantee made by the CONSULTANT in connection with the services performed

hereunder is that the CONSULTANT will use that degree of care and skill ordinarily exercised under similar
conditions by competent and reputable members of the profession practicingin the same or similar locality. No other

warranty, expressedor implied, is made or intended by the consulting services or by furnishing oral or written reports.

The CONSULTANT shall be liable to the CITY for all work performed by subconsultants retained by the
CONSULTANT as if such work had been performed directly by the CONSULTANT and applying the foregoing
standard.

ARTICLE 3 PAYMENT

3.1 The CITY agrees to pay the CONSULTANT, or cause the CONSULTANT to be paid for Services
rendered hereunder during the term of this Agreement, in accordance with executed Task Authorizations.
CONSULTANT’S overhead is limited to 150% and pro?t is limited to 10% on direct labor. Subconsultant fees and

other direct costs will be billed to the CITY at the direct cost to the CONSULTANT.

3.2 For portions of the Services that may be cost reimbursable, the CONSULTANT agrees to keep accurate

records showing all charges and expenses incurred by the CONSULTANT. The CITY has the right upon reasonable

notice, to audit (at any time up to one year after completion of the cost reimbursable portion of the Services) expenses
and disbursements made or incurred in connection with the Services to be performed and may examine any relevant

records of the CONSULTANT. No examination of the records shall unreasonably delay or defer the obligationof the
CITY to make payment of undisputed invoices from the CONSULTANT as provided herein, as long as such records

are in order and accurately re?ect the CONSULTANT’S actual costs incurred.

3.3 Payment is due from the CITY upon receipt of invoice from the CONSULTANT. The CITY shall make
all payments in accordancewith the Florida Prompt Payment Act. All requests for payment shall itemize and identify

with speci?city fees charged in accordance with the fee schedule contained in the Task Authorization. Appropriate
supportingdocumentation of subconsultant costs and direct costs incurred external to the CONSULTANT suf?cient

to meet the CITY’S audit requirements shall be submittedwith the appropriate invoice.
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ARTICLE 4 — CHANGES

4.1 This Agreement may be amended, altered or changed only in a written instrument signed by the CITY
and the CONSULTANT; provided,however, that the CITY may reduce the Scope of Services herein without approval
by the CONSULTANT.

ARTICLE 5 — LIMITATION OF LIABILITY

5.1 With respect to damages incurred by the CITY arising out of any error, omission or other professional
negligence for which the CONSULTANT is responsible hereunder pursuant to the standard referenced in Article 2.2
hereof, the CITY agrees that the CONSULTANT’s liability shall be limited to $1,000,000.00 (one million).

5.2 PURSUANT TO SECTION 558.0035, FLORIDA STATUTES, AN
INDIVIDUAL EMPLOYEE OR AGENT OF CONSULTANT MAY NOT BE
HELD INDIVIDUALLY LIABLE FOR NEGLIGENCE.

ARTICLE 6 — TERMINATION

6.1 This Agreement or any Addenda hereunder may be terminatedat any time by the CITY at its convenience
upon notice to the CONSULTANT and, in such event, the CONSULTANT will be paid for services rendered prior to

the termination but shall not be entitled to prospective pro?ts on services not performed. The CONSULTANT shall
have a reasonable amount of time, after receipt of termination notice, to terminate its activities. The CITY agrees to

pay the CONSULTANT’s reasonable costs associated with such termination.

ARTICLE 7 - INDEMNIFICATION

7.1 The CONSULTANT shall indemnify and hold harmless the CITY and its of?cers and employees from
liabilities, damages, losses, and costs, including, but not limited to, reasonable attomeys' fees, to the extent caused by
the negligence, recklessness, or intentionally wrongful conduct of the CONSULTANT and other persons employed
or utilized by the CONSULTANT in the performance of the contract.

ARTICLE 8 —- INSURANCE

8.1 CONSULTANT carries and will continue during the term of this Agreement to carry: Worker’s
Compensation/Employers’ Liability, Commercial General Liability (including Contractual Liability and Completed
Operations) and Business Automobile Liability, each as occurrence based policies in the amounts and on the terms set

forth in Exhibit A, attached. CONSULTANT may provide the required coverage for these policies in combination of
primary and umbrella or excess liability insurance policies. CONSULTANT also now carries and will continue during
the Term of the Agreement to carry, Professional Liability Insurance on a claims-madebasis in the amounts and on

the terms set forth in Exhibit A, attached. All coverages shall name the CITY as “additional insured.”

ARTICLE 9 — OWNERSHIP OF DOCUMENTS

9.1 All original documents prepared by the CONSULTANT as instruments of service pursuant to this
Agreement shall, upon completion, become the property of the CITY. The CITY agrees that all documents of any
nature furnished to the CITY or CITY’s agents or designees, if not paid for, will be returned upon demand and will
not be used by the CITY for any purpose whatsoever. The CITY further agrees that under no circumstances shall the
documents produced by the CONSULTANT pursuant to this Agreement be used at any location or for any project not

expressly provided for in this Agreement without the written permission of the CONSULTANT. The CITY shall
have the right to obtain copies of all documents subject to payment for reasonable costs of reproduction.

ARTICLE 10 — MISCELLANEOUS

10.1 Any notice required or permitted hereunder shall be deemed to have been duly given if the same shall
have been sent via certi?ed or registered mail (return receipt requested), or by any commercial express delivery or

courier service (with receipt), with postage or other charges prepaid, in an envelope addressed to the party to whom
notice is to be given, at the address shown below
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If to CITY:If to CONSULTANT:

Ci of Atlantic Beach

1200 Sand i er Lane

Atlantic Beach FL 32233

Attention: Steve Swann

Title Title: Ci En ineer

10.2 The CITY and the CONSULTANT each binds itself, its successors and assigns to the other party of this

Agreement and to the successors and assigns of such other part with respect to all covenants of this Agreement.

Neither the CITY nor the CONSULTANT shall assign this Agreement without the prior written consent of the other

party.

10.3 This Agreement represents the entire and integrated Agreement between the CITY and the
CONSULTANT and supersedes all prior negotiations, representationsor Agreements, either written or oral. This
Agreement may be amended only by written instrument signed by both parties.

10.4 Causes of action between the parties to this Agreement pertaining to acts or failures to act shall be

deemed to have occurred and the applicable statutes of limitations shall commence to run not later than (i) the date of
substantial completion for acts or failures to act occurring prior to substantial completion of the CONSULTANT’s
surveying services pursuant to the Agreement; or (ii) the date of issuance of the CONSULTANT’s ?nal invoice for

acts or failures to act occurring after substantialcompletion of the engineering services pursuant to this Agreement.

10.5 Nothing contained in this Agreement shall create a contractual relationship with or a cause of action in
favor of a third party against either the CITY and/or the CONSULTANT.

10.6 This Agreement shall be governed in all respects by the laws of the State of Florida.

10.7 If any of the provisions contained in this Agreement are held invalid, illegal, or unenforceable, such
invalidity, illegality or unenforceability will not affect any other provision and this AGREEMENT will be constructed

as if such invalid, illegal or unenforceable provisions had never been contained herein.

10.8 Any TOTAL COST provided in Addenda under this Agreement and any invoicing thereunder are

subject to adjustment to exclude any signi?cant sums by which owner determines the same to have been increased
due to inaccurate, incomplete, or non—current wage rates, direct costs and subconsultant cost; provided the CITY shall

make all such adjustments within one (1) year following the termination or completion of the Addenda services.

10.9 CONSULTANT warrants that it has not employed or retained any company or person, other than a bona

?de employee working solely for the CONSULTANT to solicit or secure this Agreement.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed individually or by
their duly authorized of?cers.

CONSULTANT: CITY:

By:
William B. Killingsworth, City Manager

ATTEST: ATTEST

Attention
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EXHIBIT A
PROFESSIONAL SURVEYING SERVICES AGREEMENT

INSURANCE

TYPE OF COVERAGE MINIMUM LIMITS OF COVERAGE

INSURANCE REQUIREMENTS:The CONSULTANT shall procure and maintain during the term of

the continuing contract, insurance of the types and in the minimum amounts stated below.

Covera es Schedule Minimums

A. Workers’ Compensation Florida $100,000 each accident
Statutory Coverage and Employer ’s $100,000 each employee
Liability (including Appropriate $500,000 policy limit for disease
Federal Acts)

B. Comprehensive General Liability $1,000,000 — bodily injury each occurrence
$1,000,000 bodily injury aggregate
$1,000,000 property damage each occurrence
$1,000,000 property damage aggregate

C. Products — Completed Operations $1,000,000 — aggregate

D. Business Auto Liability Same as Comprehensive General Liability
(All autos — owned, hired or used)

E. Professional Liability Same as Comprehensive General Liability

F. Excess or Umbrella Liability Optional

Insurance shall be written by an insurer holding a current certi?cate of authority pursuant to Chapter 624,
Florida Statutes. Prior to commencing any work on the continuing contract, certi?cates of insurance,
approved by the City, evidencing the maintenance of said insurance shall be furnished to the City’s
constructionproject manager. The certi?cates shall provide that no material alteration or cancellation,
including expiration and non-renewal, shall be effective until thirty (30) days after receipt of written
notice by the City. All coverages, except Workers’ Compensation and Professional Liability, shall

name the City as “additional insured.”

Receipt of certi?cates or other documents of insurance or policies or copies of policies by the City, or by
any of its representatives, which indicate less coverage than required will not constitute a waiver of the
successful respondent(s)’ obligation to ful?ll the insurance requirements herein.
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PUBLIC RECORDS PROVISIONS
FOR ALL CONTRACTS AND AMENDMENTS

Effective as of July 1, 2016 per Chapter 2016—20,Laws of Florida

Section 119.0701. Public Records

(a)

bl

(C)

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE
CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS
RELATING TO THIS CONTRACT, CONTACT DONNA BARTLE, THE
CITY CLERK AND THE CUSTODIAN OF PUBLIC RECORDS AT (904)
247-5809, , 800 SEMINOLE ROAD, ATLANTIC
BEACH, FLORIDA 32233.

The contractor shall comply with Chapter 119, Florida Statutes, in regards to public records laws,

specifically to:

1. Keep and maintain public records required by the public agency to perform the service.

2. Upon request from the public agency’s custodian of public records, provide the public agency

with a copy of the requested records or allow the records to be inspected or copied within a

reasonable time at a cost that does not exceed the cost provided in this chapter or as otherwise

provided by law.

3. Ensure that public records that are exempt or confidential and exempt from public records

disclosure requirements are not disclosed except as authorized by law for the duration of the

contract term and following completion of the contract if the contractor does not transfer the

records to the public agency.

4. Upon completion of the contract, transfer, at no cost, to the public agency all public records

in possession of the contractor or keep and maintain public records required by the public agency

to perform the service. If the contractor transfers all public records to the public agency upon

completion of the contract, the contractor shall destroy any duplicate public records that are

exempt or confidential and exempt for public records disclosure requirements. If the contractor

keeps and maintains public records upon completion ofthe contract, the contractor shall meet all

applicable requirements for retaining public records. All records stored electronically must be

provided to the public agency, upon request from the public agency’s custodian of public records,

in a format that is compatible with the information technology systems ofthe public agency.

Failure to provide the public records to the public agency within a reasonable time may subject the

contractor to penalties under s. 119.10 and s. 119.0701(4), Florida Statutes.

COAB.US
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PUBLICRECORDSPROVISIONS

FORALLCONTRACTSANDAMENDMENTS

Effective as of July 1, 2016 per Chapter 2016-20, Laws of Florid

Print:Signed:

Phone:Company:

E- Date:

This is to confirm that we have received the Public Records Provisions
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